AIMUHHUCTPALIUA
'OPOACKOI'O [MOCEJIEHHUS P.IL.CPEAHSAA AXTYBA
CPEJHEAXTYBUHCKOT'O PAOHA BOJITOT'PAJICKOHM OBJACTH

IIOCTAHOBAEHHE

oT 16 urons 2025 Ne 174

O6 yTBepxneH1H aIMHHICTPATHBHOTO PErilaMeHTa MPeI0CTaBIeH s
MyHULMNANbHOM yciyru «lIpuem 3asBieHuil 1 BBIIa49a JOKYMEHTOB O COIJIACOBAHUH
MepeycTpoHCTBa U (WJIN) NEPENIaHUPOBKH MIOMEIEH s B MHOTOKBAPTHPHOM JIOME»

B coorBetcTBUM cO cTaThel 16 PenepansHOro 3akona ot 6 oktabps 2003 r. Ne
[31-03 "O6 o6lux npuHOMNAX OpraHW3alMd MECTHOTO CaMOYNpPAaBIeHHS B
Poccuiickoit ®enepaunn", craresamu 12 - 14 DenepanbHOro 3akoHa 0T 27 HIONA
2010r. No 210-@3 "O6 opraHM3alEH T[peNOCTABIEHHS TOCYNAPCTBEHHBIX U
MyHHLUHMMANbHBIX yeayr", YcertaBom ropoackoro nocenenusi p.n. Cpemssas Axry6a,
MOCTAHOB/SAIO:

I. VYTBepanTh  npunaraemeli = aIMUHMCTPAaTHBHBIA  perfgamMeHT IO
NPENIOCTABICHAID MYHHLIHMNANbHOH yeinyrn «[IpueM 3asBrneHuii u  Bbada
AOKYMEHTOB O COTJIaCOBAHMH MEpeyCTPOMCTBa U (MIIK) HepeIiaHMPOBKH ITOMEIIEHUS
B MHOIOKBapTHPHOM JJOMeE».

2. CuuTaTh yTPATUBIIAMH CHITY:

Ilocranosrenue aAMUHHCTpALIMK TOPOICKOro mocestenus p.i.Cperss AxTy6a
Ne234 ot 01 wmioms 2025r. «O6 yTBep)KIEHHH aIMUHUCTPATHBHOTO periaMeHTa
NPENoCTaBICHU MyHULMITAIBHON yenyru «Ilpuem 3asBnenuit u BeIa4a JOKYMEHTOB
O COIVIaCOBaHWM IepeycTpoiicTBa © (MIM) TIEpPeIIaHUPOBKHA IIOMELIEHHS B
MHOIOKBAPTUPHOM JIOME;

[TocTanosnenue aIMMHUCTPALMY rOpockoro nocenenus p.n.Cpegusas Axtyba
Ne277 ot 02 centsabps 2024r. «O BHeCeHHH H3MEHEHHMH B  IOCTAHOBIIEHHE

aIMUHHUCTpAIUu ropojckoro mnocesienus p.n.Cpemnssi Axtyba ot 01 mrona 2025r.
Ne234  «O6 yTBepKIE€HMM aIMUHUCTPATHBHOIO pErjiaMeHTa IIpeJOCTaBICHNUs
MYHUIMIATEHOH yeinyry «lIpuem 3asBnenuil U Beiaqa JOKYMEHTOB O COTIACOBAHUH
nepeycTpotcTBa U (MJIK) NeperIaHipPOBKH [TOMEIIeHUs B MHOTOKBAPTHPHOM JIOMEY;

3. Hacrosinee noctaHoBIeHHE BCTYIIAET B CUILY C €r0 IMOANMCAHHUS U [TOJUIeIKHUT
pasmenenuio B cetd MHTEPHET na cafite agmpricpenussaxty6a.pd.

4. KoHTpones 3a HCIOIHEHHEM HACTOAIIEro ITOCTAHOBIEHHS OCTABISIFO 32
co6 0. SRR 0 o

H.o. rnaser ropoCKoro ]'IOCEJ'IEHHSE‘?

p.i.. Cpenusst Axty6a JI.A. I1aBnoB



VY TBepiK/IeH MOCTaHOBICHHEM
aIMHHHCTPAIMA FOPOACKOTO
nocenenns p.n. Cpeauss Axtyba
ot «16» mionst 2025 r. Nel174

AJMHHUCTPATHBHBII PErIaMeHT NpeIoCTABIEHHsS] MyHHIHNATBHOMH yCIyrH
«Ipuem 3asiBjIeH il 1 BbIIa4a I0KYMEHTOB O COTJIACOBAHMH NePeyCTPoiicTBa 1
(ni1M) NepenIaHUPOBKH NOMeLIEHHsI B MHOIOKBAPTHPHOM 0Me»

1. O6Guue mo10KeHH s

1.1. Ilpenmet perynuposanus
Hacrosiuii  aJMHHHCTPAaTHBHBIH  periaMeHT  yCTaHABNTMBAeT  MOPS/AOK
NpPENOCTABIEHUA  MyHMUMNANbHOH ycnyru «llpweM 3asBieHuii W BbImaua
AAOKYMEHTOB O COr/IaCOBAaHUM NEPEyCTPONCTBA U (MIIH) MepeIlIaHupPOBKH TIOMEIIEHHUS
B MHOTOKBAPTMPHOM JOMe» (Zajee — MyHHIMNANbHAS YCIyra), ¥ CTaHZapT
MPENOCTABIECHNA MYHHLMIANBHON YCIyrH, B TOM 4YHCIE OIpeleNnsieT CPOKH H
MOCNIENOBATENBHOCTh  AJAMHHHUCTPATHBHBIX  TIPOLEAYP TpPH  MpeJoCTaBIeHHH
MYHMUHMANBHOH YC/IYrH aJMHHHMCTpAaLMeil ropoACKoro moceneHuss p.1. CpemHss
AxTtyba.
1.2, BasBuTensmu Ha TONy4YeHHE MYHHIMIANGHON YCIYTHM  SIBISFOTCA
COOCTBEHHHKHM [TOMELLEHHH UITH YITOJHOMOYEHHbIE UMM JIHIIA.
1.3. Tlopsamox wuHbOpMHUpOBaHHS 3asgBUTENEH O  IpenocTaBlIeHHH
MYHULIMIABHOM YCnyru
1.3.1. Csenenns o MecTe HaXoXIEHWsS, KOHTAKTHBIX TeieoHax M rpaduke
paboThl ajMUHUCTpalMK rOpojcKoro moceneHus p.i. Cpenmss AxTy6a, OpraHos
(opraHusauuii) yd4acTBYIOMHMX B MNpPEJOCTABICHHM MYHHIMNAIBHON  YCIyrH,
MHOTO(YHKIIMOHAIEHOTO LIEHTPa (mamee — MO®II):
AJZIMAHHCTpAI#s ropo/icKkoro nocenenus p.n.Cpemuss AxTy6a.
Anpec: 404143, Bonrorpanckas o6iacts, p.i.Cpenuss Axty6a, yn.Coserckasi,
1.69.
Anipec sneKTpoHHOM mouTel: admrpakhtuba@gmail.com
Azpec opUUMANBHOTO caiiTa aIMHHHCTPALUKM TOPOACKOTO MOCEIEHHs P.IL
Cpenuss Axty6a CpenneaxTyOHHCKOTO MyHHIJMIIATBHOTO paiiona Bomrorpamckoit
obmactu: (admpncpeonsasaxmyba.pg)
Tenedon: 8(84479)5-21-55
I'padux paGoTsi:
-noHeAensHuK-geTBepr: 08-00-17-00 u.;
-rrrHAna: 08-00-16-00 4.
O6enennsiit mepepss: 12-00-13-00 4.
Oumman 1o pabore ¢ sagButemsiMH  CpenHeaxTyGMHCKOTO — paiioHa
Bonrorpanckoit o6mactu 'KY BO "M®I1".
Anmpec: 404143, Boarorpagckas — o6macts, p.n.Cpenmss  AxTy6a,
yi1.Oktsa6peckas, 1.89.
Tenedon: 8 (84479) 5-10-47




Yacsl paboThl:

-noneaensHuK: ¢ 9:00 o 20:00

-sropauk-nigTHULA: ¢ 9:00 go 18:00

-cy66oTa: ¢ 9:00 no 15:30

-BOCKpeCceHbe: BbIXOJIHOU

Undopmannio 0 MectoHaxoxeHuu u rpadukax paborsl MOL] Taioke MOXHO
MOJNYYHTh C MCIOJb30BAHHEM TOCYNAapCTBEHHOH HH(OPMALMOHHON CHUCTEMBI
«EpuHblii  nopran cetw ueHTpoB #  opucoB «Moum J[lokyments» (M®LI)
Bonrorpanckoii o6nactuy» (http:/mfc.volganet.ru).

1.3.2. Uudopmaunio o MOpsaKe MpefoCTaBleHds MYHHIHIATEHOH YCIyTH
3asBUTENb MOXKET TIOJIYUHUTE:

HENOCPEJICTBEHHO B aJMHHMCTPAlMM TOPOJACKOro mocenenus p.i. CpexHss
AxTy6a (MH(OpPMALMOHHBIE CTEH/BI, YCTHOE HH(OPMHpOBaHHE IO TenedoHy, a
Take Ha IMYHOM [pHEeMe MYHUIMNAIBHBIMH CIyXXallUMH aIMHHUCTpAHH
ropozckoro rocesexus p.i. Cpeanas Axryba);

[0 MoYTe, B TOM YMCNe 3JIeKTPOHHOH (aapec 3/MeKTPOHHOM I0YTHI), B Ciy4dae
NMUCbMEHHOT0 obpalleHus 3asBUTENS;

B cerd MHTepHeT Ha OG(UIMANBHOM CaiWTe AIMHHUCTPALUM TOPOJICKOro
nocenenus p.n. Cpenusis Axtyba (admpncpedussaxmyba.pgd), B (enepanbHOH
rocyapcTBeHHoil nHpopMmalnoHHo# cucreme «EANMHBIA OpTall rOCy1apCTBEHHBIX U
MYHULMIANEHBIX yeuyr (byHkumit)y (www.gosuslugi.ru) (nanee — Enunblii nopran
rocyapCTBEHHbBIX U MYHHLUITATBHBIX YCIYT).

2. CTanaapT npeaocTaBieHHs] MyHHIHIAIbHOMH yCJIYTH

2.1. HauMeHOBaHWe MyHHMIMNAIbHOM ycryru - «[Ipuem 3asBieHnil ¥ Bblnada
JIOKYMEHTOB O COTIACOBAHUH ITepeyCTPOoHicTBa ¥ (VM) MeperaHiPOBKH TOMEICHI
B MHOTOKBAPTHUPHOM JIOMEY.

2.2. MyHununmagbHas yciyra IpefoCTaB/sieTcss aJMUHHCTPAllHK IOPOJCKOro
nocenerms p.ar. Cpeanas Axty6a (fanee Takike yHOITHOMOYEHHEIH oprams).

2.3. Pe3ynsTaToM IpeloCTaBICHN] MyHUIIUIIATBHOR YCITyTH ABIISAETCS:

- pellleHHe O COIJIaCOBAHMH IepeyCTPOHCTBa | () TneperIaHupPOBKA
[IOMEIIEHHS B MHOTOKBAPTUPHOM JIOME;

- pemeHue 00 OTkase B COIIaCOBaHUH nepeycrpoiictBa W (HIH)
TepeIuIaHiPOBKH IOMEIIEHUST B MHOTOKBAPTHPHOM JIOME.

2.4. Cpok IpefoCTaBIeHHs My HHIUITAILHON yCIyTH

PellleHHe O COTJIAaCOBAaHMM Wi 06 OTKa3e B COIVIACOBAHMH IEPEYCTPOMCTBA M
(MnM) TeperiaHMpOBKHA ITOMEINEHHMs B MHOTOKBapTHPHOM JIOME NpPHHMMACTCA HE
[1037lHEE YeM 4epe3 COpPOK IATh JHEH CO JHS NPE/ICTaBICHHSA B YIIOJTHOMOYEHHBIH
OpraH IOKyMEHTOB, OOA3aHHOCTb [0 MPE/CTABICHUIO KOTOPBIX BO3/IOKEHA HA
3asgBUTEI.

B ciyuae mpecTaBIeHus 3asBUTENeM JoKyMeHToB Yepe3s M®L] cpox npuHATHS
pellleHHsl O COTTIaCOBaHHMM MM 00 OTKa3e B COIacoBaHuH repeycTpoicTBa U (WITH)
MepEIUIAaHHPOBKH IIOMEIIEeHHss B MHOIOKBaPTUPHOM JOMC HMCHHCIACTCA €O AHA
mepenaun M®L faHHbBIX JOKYMEHTOB B yHOJIHOMOYESHHEIH OpraH.

2.5. [IpaBoBbIe OCHOBaHMS 1A IPEIOCTABICHHS YCITyTH.
ITepedeHbh HOPMATHBHBIX IIPAaBOBBIX @KTOB, PETyIMPYIOLIMX MPEJOCTABICHHE



MYHHLHMNANbHOH ycnyrd, uH(opMalms o nopsiike nocynebHoro (BHecyae6HOrO)
oOXKanoBaHus peleHuil W aeiicTBHil (GesnelicTBHs) ymoONHOMOYEHHOrO oprasa,
M®LI, opranusauuii, a Takxe ux AOJDKHOCTHBIX JIHL, MYHUILIMIAIBHEIX CIIy Kalux,
PabOTHUKOB pa3MelleHbl Ha ODULMATEHOM caliTe YIIOTTHOMOYEHHOTO opraxa, M@I]
B HHQJopMauMOHHo-TeneKOMMyHHKauHOHHoi’i cetn «MuTeprer», a Taxxke na Enurom
HIOpTaJle rOCY1apCTBEHHBIX M MYHMIAIATBHEIX yCIIyT.

2.6.  HcuepnbiBatomnuii TICPEICHL  JOKYMEHTOB, HEOOXOMUMBIX  JJis
PENOCTABIEHHS MyHULMITATBHON yCITyTH.

2.6.1. McuepnriBatomuit mepedess AOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH
€ 3aKOHOZATeJbHbIMH M  HHBIMH  HODMATHBHBIMH IIPABOBBIMH  aKTaMHU
AN NPENoCTaB/IEHUS MYHMUMNAIBHOH yCIyrH, NOANIEKAIUX TpeCTaBICHHIO
3asBUTENEM:

- 3adBleHME O nepeycTpodcTBe W (mim) NEpernaHupoBke 1o  Qopme,
YTBEPIKACHHOH nprkazom MuHetpos Poceuu or 04.04.2024 No 240/mp «O6
YTBEPKACHHH (DOPMbI 3asBlIEHHS O MepPeyCTPOHCTBE M (WIM) IeperIaHupOBKe
MOMEILEHNS B MHOTFOKBAPTHPHOM LOME M (hOpPMBEI NOKyMEHTa, IOJATBEpPIKIAI0IIero
HPHHATHE PELIeHNs O COrnacoBaHUK UK 06 OTKa3e B COrNACOBAHMM nepeycTpoicTBa
W (MIIM) MepennaHpoBKY [OMEIEHHS B MHOIOKBapTHPHOM [JOME»);

- [paBOYCTaHABIMBAIOIIME JOKYMEHTHl Ha nepeycrpauBaemoe u  (WIiH)
HCPCIIaHNpYEMOE  MIOMCIIEHHE B MHOTOKBAPTHPHOM 0Me (DONIHHHUKKM WIH
3aCBU/ICTENIECTBOBAHHBIC B HOTAPHAIBHOM MOPSIIKE KOIMK), B CITydae eCii MPaBo Ha
MCPEBOAMMOE  MOMELIEHHe He 3apericTpUpoBaHO B EauHOM roCyIapCTBEHHOM
peecTpe HeBHIKUMOCTH;

- MOArOTOBICHHBIH M O(OPMIEHHLIH B YCTAHOBIEHHOM NIOPSZIKE TPOEKT
MepeyCTpOHCTBA 1 (WIM)  MepernIaHupOBKH liepeycTpauBaeMoro u  (Wim)
TEPETIAHAPYEMOro MOMEIICHHS B MHOTOKBAPTHPHOM J0ME, 4 eClIHd II€PEYCTPOHCTBO
U (MJIM) NeperiaHipoBKa TOMELIEHHS B MHOTOKBAPTUPHOM JIOME€ HEBO3MOXKHEI 6e3
MPUCOCAMHEHIS K JIAHHOMY TOMEIIEHHIO 4YacTH oOIIero HMYILECTBA B
MHOTOKBapTHPHOM [0OME, TaKke MpPOTOKON 06IIero cobpanusi coBCTBEHHHKOB
TIOMEINeHHii B MHOIOKBAPTHPHOM [OME © COINTACHH BCE€X COOCTBEHHHKOB
MIOMEIIEHHH B MHOFOKBAPTHPHOM JOME HA Takue IEPEyCTPOHCTBO M  (MIiH)
[EPEIIAHMPOBKY ITOMEIIECHHS B MHOTOKBAPTHPHOM JOME, NpeyCMOTPEHHOM YaCTEIO
2 crarey 40 JXKununiaoro kogexca Poccuiickoi Deneparinu;

- COrJIacHe B MMCbMEHHOM (hopMe BCceX YIeHOB CeMBbM HAHHMATES (B ToM umcIe
BPEMEHHO  OTCYTCTBYIOIUMX  YIEHOB CeMbU HaHUMATeNs), 3aHHMAaIOLIUX
fepeycTpanBaeMoe U (W) MeperulaHupyeMoe JKHIOe MOoMeIeH’e Ha OCHOBaHUHU
AIOTOBOpa  COLMANBHOrO Halima (B cIydae, ecloM 3asBUTENeM  SBISETCS
YIOINHOMOYEHHBIH HaliMoaTelleM Ha Ipe/iCTaBIeHHe IIPeAYCMOTPEHHBIX HACTOSAIITAM
TYHKTOM ZIOKYMEHTOB HAHHMATEINb IIepeyCTPAHBAEMOTO U (HIIH) MIePEIIaHUPYEMOT0
KUJIOTO MOMEIIEHHA 110 JI0TOBOPY COLMAIBHOrO Haiima).

@opMHpOBaHHWE  3asBICHHS B SNIEKTPOHHOM  (hopMe  OCyLIecTBISeTCS
TIOCPEACTBOM  3aMOJHEHHs JIeKTPOHHON (GOpMBI 3agBieHnss Ha BamHOM nopTaine
FOCYNApCTBEHHBIX W  MYHHLMNAIBHBIX  YCIYr W opHIIHATEHOM  caiiTe
4AMHHHUCTPAIHI TOPOJICKOro mocenenus p.i. Cpexnmsis AxTy6a Ges HeoOXOIHMOCTH
AOTIOTHUTENEHOM [MOa4H 3asIBIEHHUS B KAKOH-TH60 MHOI thopme.

2.6.2. TlepeueHs JOKYMEHTOB (cBeneHmii), KOTOphIe 3asBUTENH BIIpaBe
IPEACTABUTH 110 COOCTBEHHON UHHUIIMATHRE:



- [paBOyCTaHAB/IMBAIOIIME JOKYMEHTBl Ha IlepeycTpauBaeMoe U (HJIH)
TepernnaHkupyeMoe IOMELIeHHe B MHOTOKBAPTHPHOM JOME, €CJIM [IPaBO Ha HEero
3aperucTpupoBaHo B EAMHOM rocynapcTBeHHOM peecTpe HeBHIKMMOCTH:

- TEeXHMYECKHH TaclopT TNepeycTpauBaeMOro M (WiM) MepernIaHHpyeMoro
MOMELICHUS B MHOTOKBAPTHPHOM JIOME;

- 3aKMI0YEHHE OpraHa [0 OXpaHe NaMATHHKOB apXUTeKTYphl, MCTOPHH H
KYJbTypbl O JIOMYCTUMOCTH IIPOBELEHHUS MEepeyCTpOCTBA W (MIIM) MeperuiaHupOBKH
MOMEIUEHNS B MHOrOKBAPTHPHOM JIOME, €CITH TaKO€ MOMEIEHHEe HITH JIOM, B KOTOPOM
OHO HAaXOAMTCA, ABNACTCSA NAMATHUKOM apXUTEKTYPBI, UCTOPHH WIIH KyJIBTYPBL

B cmywae wuenpencraBnenus 3agBuTENeM MO0 COGCTBEHHOM WHMIMATHBE
BBILLEMEPEYHCIEHHBIX [IOKYMEHTOB OHM [OJJEXaT [PEACTABIEHHI0 B paMKax
MEXXBEJOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMO/IeHCTBHSL.

2.6.3. 3asgBneHye U NOKYMEHTEI, yKa3aHHbIe B IMyHKTax 2.6.1, 2.6.2 HACTOSIIETO
aJIMHHUCTPATUBHOTO perjiaMeHTa, MOTYT OBITh IpeACTaBIEHbl 3agBUTEIAMH I10 HX
BBIOOpY B ymoiaHomoueHHbIH opraH uim M®I] nuunO, mMGO HANpABIEHSI
MOCPENICTBOM TOYTOBOM CBSI3M Ha OymMa)kHOM HOCHTene, JHUOO IpeICTaBIEHEl B
YIIOTHOMOYE€HHBIH OpraH B (hopMe 3JeKTPOHHOIO IOKYMEHTA C HCIIOJIB30BAHHEM
Enusoro noprana rocyapcTBEHHBIX M MYHHULUNIATBHEIX YCIYT.

Kormuu  nOKyMEHTOB  NOMKHBI ~ OBITH  3aBepeHbl B YCTAHOBIEHHOM
3aKOHO/IaTe/IbCTBOM MOPAAKE.

3asBieHre B (OpMe 3IEKTPOHHOTO JOKYMEHTa MOJIUCHIBAETCS IO BEIGOPY
3asBUTEII:

- IPOCTOH 3NMEKTPOHHOMN MOANKUCHIO 3asBUTENS (IPeACTABUTEIS 3asBUTEs);

- YCHJIEHHOM (KBaIM()UUMPOBAHHOH, HEKBaNTH()HIMPOBAHHOM) 3JIEKTPOHHOI
TIOATHCHIO 3asBUTENS (IPeICTaBUTENS 3asiBUTEIS).

Ceprudukar  Kkmioda  TNPOBEPKH  YCHJICHHOH — HEKBATH(HIMPOBAHHOIM
3NIEKTPOHHOH NOAIMMCH HOJDKEH OBITH CO3/IaH U UCIIONB30BATECS B UH(PACTPYKTYpE,
obecneunBaroneit HH()OPMAITHOHHO-TEXHOJIOTHIECKOE B3aUMO/JIEHCTBHE
MH(QOPMALHOHHBIX CHCTEM, HCIIOIb3YeMbIX UL IIPEIOCTABIEHHS FOCYIAPCTBEHHBIX
H MYHHITHIAJILHEIX YyCiayr B E).TIEKTPOHH()ﬁ ri)opme, KoTopas co3maeTrca U OpoBCpPACTCA
C HCIONb30BAHHEM CPEICTB 3JEKTPOHHOM IIOMIMCH M CPEJCTB yIOCTOBEPSIOIIErO
LeHTpa, UMEIOLIMX ITOATBEPXKIEHHE COOTBETCTBHUA TPeOOBaHHAM, YCTAHOBIEHHBIM
denepanbHEIM  OpraHOM HUCHIONHHUTENBHOW BlacTd B o6macTH  obecreyeHus
OesomacHOCTH, a TakKe NMPH HAIMYUM y BlaJenbla ceprhduKara KiIo4a MpoBepKHa
KIII0Ya MPOCTOM 3J€KTPOHHOM MOAMKICH, BEIIAHHOTO €My IIPH JINTHOM TIPHEME.

B ciygae oOpamenus 3agBUTENss C HCIONB30BAHHEM HH(OPMALHOHHO-
TeIIEKOMMYHHKALMOHHOA ceTH «MHTepHeT» K 3asiBIeHHIO B (hOpME 3IIEKTPOHHOTO
JOKyMEHTa IpPUJIaraeTcs KOIMs JOKYMEHTA, YIOCTOBEPSIOIIEro JHYHOCTE 3asSBHUTEIS
(ymocToBepsIIOIIEro  TMYHOCTH MPEJCTABHTENS  3asBUTENsS, €ClId  3asdBICHHE
NPe/ICTaBISIeTCS MpeACTaBUTEIEM 3asdBHTEINS) B BUIE AIIEKTPOHHOTO obpasa Takoro
JIOKYMEHTA.

IlpencraBnenue 1aHHOTO NOKyMeHTa He TpeOyeTcst B Cilydae IpeCTaBIeHHs
3asBIeHUss B (opMe OSJIeKTPOHHOIO [OKyMEHTa IIOCPEACTBOM OTIPABKH Hepes
4HBL KabuHeT EqnHoro nopraia rocy1apCcTBEHHBIX M MYHHIMIIAIBHBIX YCIIYT.

2.6.4. 3anpemaercs TpebOBaTh OT 3asBUTEISA:

1) npencraBneHMs JOKYMEHTOB M HMH()OPMAUUH WIH  OCYIIECTBICHHUS
HNEWCTBHM, Mpe[CTaBIeHHe HIH OCYIIECTBIEHHEe KOTOPEIX HE IPeryCMOTPEHO



HOpMaTHBHBIMH TPABOBBIMH aKTaMH, PETYJIUPYIOIIUMH OTHOIIIEHUS, BOSHUKAIOIIUE B
CBSI3M C MMPEAOCTaBICHUEM MYHHULUIIATBHBIX YCIYT;

2) mnpencTaBleHHA [OKYMEHTOB M HMH(OpPMAIMH, KOTOpPHIE HAXOMATCS B
pacropspkeHMH OpraHa, TNPEeNOCTaBISIONIEr0 MYHULMIANBHYIO YCIYry, HHBIX
rocy1apCTBEHHbIX ~ OpraHoB, OpraHoB  MECTHOrO  caMOympaBieHus  1Iubo
MOABEJOMCTBEHHbLIX ~ [OCYJapCTBEHHbIM  OpraHaM MJIM  OpraHaM  MeCTHOI'O
caMOyTIpaB/IeHHUs opra’u3aliui, Y4aCTBYIOIIHNX B MpeaoCTaBIeHUH
NpenyCMOTpeHHbIX 4acTeio 1 crtatem 1 @exepanbHoro 3axona or 27.07.2010
Ne  210-03 «O6 opraHmMzanum  TIpeOCTABIEHHS  TOCYJAPCTBEHHBIX |
MYHWLMITAIBHBIX  yenyr»  (manee —  @enepanbHbii  3akoH  Ne  210-D3)
MYHHMIIMIIAIbHBIX  YCIIYT, B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMH AKTaMH
Poccuiickoii Dejepaliny, HOPMAaTHBHBIMHM IIPaBOBBIMM aKTaMH BoIrorpajckoii
001acTH, MYHHLMIANbHBEIMUA TPAaBOBBIMU aKTaMM, 3a HCKIIOYEHHEM IOKYMEHTOB,
BKJIIOYEHHBIX B ONpe/eeHHbIH JacThto 6 crathil 7 MepepanbHoro 3akoHa Ne 210-MD3
MepedYeHb NOKYMEHTOB. 3agBUTEIb BIpaBe NPEACTaBUTh yKa3aHHBIE NOKYMEHTHI H
uHGOPMALMIO B OpraHbl, NPeIOCTABNAIOUINE MYyHUIMNANbHEIE YCIYrH, IO
cOOCTBEHHOM MHULIMATHBE;

3) ocyluecTBAeHUS AeHCTBHM, B TOM YMCIE COTNTACOBAHUMN, HEOOXOMMMBIX I
MOJy4eHHs roCy/1apCTBEHHBIX U MyHMLMIAIBHBIX YCIYT M CBA3aHHBIX ¢ oOpaleHueM
B MHBIE TIOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO0 CaMOyIlpaBJieHHs,
OpraHu3aluy, 3a WCKIYEHHWEM IIONyYeHMsS YCIyI M IOJy4eHHS IOKYMEHTOB H
MHQOpMALMK, MPEeJOCTaBIfAEMBIX B pe3yabTaTe MpPEeJOCTaBIEHHs TaKUX YCIYT,
BK/IFOYEHHBIX B [I€pEYEeHb YCIyI, KOTOpbIE HABISIOTCS HEOOXOJUMBIMH H
0043aTeNBHBIMHE ISl TIPENOCTABICHUS MYHUIMIIATBHBIX YCIYT, YTBEPIKIEHHBIH
MMOCTAHOBJIEHUEM aJMUHMCTpALlMKM ropojcKoro moceneHus p.m. Cpenusas Axrtyba ot
23 mapta 2022 roma Ne 128 «O6 yrBepxaenun Peectpa MyHHIHMIIANBHEIX YCIIYT,
MpefocTaBIsIeMbIX aAMUHHUCTpaled ropoackoro noceneHus p.im. Cpemaas Axtyba
CpenneaxTyOMHCKOTO MyHUITHIIANBHOIO paifona Bonrorpanackoii obnacT;

4) npexacraBieHHs JOKYMEHTOB W MH(OpMaIUH, OTCYyTCTBHE M (HIJIH)
HeIJOCTOBEPHOCTE KOTOPEIX HEe YKAa3EBIBAINCE IIPH ITepBOHAYAILHOM OTKAaze B IIpHeMe
NOKYMEHTOB, HEOOXOAUMEIX IUISl TIPEJOCTABISHUs] MyHHIIMIIAIBHOR yCIyrd, Tubo B
NPe0CTaBIEHUH MYHULIUNIAIBHOMN YCIYTH, 38 UCKITFOUEHUEM CIICAYIOIIMX CIIy4aes:

- W3MeHeHue TpeOOBaHWI HOPMATHBHBIX IIPABOBEIX 4KTOB, KaCAIOLHXCS
MpefoCTaBIEHUsI MYHHUIUIAIBHON yCIyrH, IIOCiie IIepBOHAYANBLHOM IMOAadu
3asIBIICHHSI O MPEJOCTARIEHHH MYHUIIUIIAIBLHOM yCITyTH;

- HAJIMYre OmMUOOK B 3asBIEHUH O IIPeAOCTaBIeHUN MYHULMITAILHON YCIYTH 1
JOKYMEHTaxX, MOJaHHBIX 3asfBHTEIEM IIOCIe MEepPBOHAYAIBHOIO OTKaza B IIpUEMe
JOKYMEHTOB, HEOOXOJAMMBIX IS MpeJOCTaBICHHs MyHHLMIIAIFHON yCiIyrd, aubo B
MpeA0CTaBIeHUH MYHULMITATBHOW YCIyrH W HE BKIIIOUYEHHEIX B NpecTaBlIeHHBIH
paHee KOMILIEKT JOKYMEHTOBR;

- UCTEUEHHUE CpoKa JeUCTBHS JOKYMEHTOB MU U3MEHEeHUe HH(OPMALIUH TT0CIE
[IEpBOHAYAJBLHOIO  OTKa3a B  IpHeMe JOKyMEHTOB, HEOOXOOUMBIX I
Tpe0CTaBICHUS MyHULUIIAIBHON yCIyTH, TM00 B MPeI0CTaBICHHH MyHHIIANIAIBHOM!
YCIIyTH,

- BBIBJIGHHE JIOKYMEHTAJIBHO IOATBEPXKAEHHOro (akTa (IpHU3HAKOB)
omMO09YHOr0 MM MPOTHBOIPABHOrO AeicTBUs (Oe31elicTBH) NOKHOCTHOTO ITHIA
opraHa, IpPeJOCTABIIOIIEr0  MYHHULMIANBHYIO  YCIOyry, MYHHLMIAILHOI'O



cayKaiero, paboTHiKka MHOrO(YHKUMOHANLHOTO LEHTPa, pabOTHUKA OpraHM3aLHHy,
NpeayCMOTpeHHOH HacThio 1.1 craten 16 @exepansroro 3akona Ne 210-®3, mpu
NepBOHAYAIIBHOM OTKa3€ B IPUEMe JOKYMEHTOB, HEOOXOAMMEIX [UIsl [IPEI0CTaBICHHS
MYHUIUNATEHON yCIyTH, 60 B MPENOCTaBIEHHH MYHULUITATBHON YCIIYTH, O YeM B
MACbMEHHOM BHM/JE 3a [MOAMMCBIO PYKOBOJUTENS OpraHa, MpPeroCTaBMISIONIEr0
MYHHLHUIANBHYIO YCIYTy, PYKOBOIMTENsS MHOTO(QYHKIMOHANBHOTO IeHTpa IIpH
NepBOHA4allbHOM 0TKa3e B IPHEMe JOKYMEHTOB, HeOOXOMMMBIX ISl IIPeA0CTABICHUSL
MYHULHUIIATBPHOH yCIyrd, JMOO0 pyKOBOAMTENs OpraHH3aluM, [peayCMOTPeHHOM
qacTeio 1.1 cratbu 16 @enepansroro 3akona Ne 210-D3, yBeioMiIseTcs 3asBHTENb, a
TAK)Xe MPUHOCATCSA W3BUHEHHMS 3a [OCTaBIICHHbIE HEY106CTBa;

5) npeznoctaBneHuss Ha GyMaKHOM HOCHTENE IOKYMEHTOB H uH(OopMaLnH,
J7IEKTPOHHBIE 00pasbl KOTOPBIX paHee ObLTM 3aBEpeHbl B COOTBETCTBHH C MYHKTOM
7.2 wacti | ctaten 16 MenepansHoro 3akona Ne 210-®3, 3a uckmouyenteM cly4aes,
€C/IM HAHECEHHWE OTMETOK Ha TaKWe [AOKYMEHThl JHOO HX H3IbSITHE SBISETCS
HEOOXOJMMBIM YCIIOBUEM MPEJOCTABNEHHs FOCYAaPCTBEHHON MM MyHHIUIATBHON
YCIIYTH, ¥ MHBIX CIIy4aeB, yCTaHOBIEHHEIX (eepalbHbIMU 3aKOHAMH.

2.7. OcHoBanus nand OTKasa B I[pHeMe JOKYMEHTOB, HEOOXOMMMBIX I
NpeJOCTaBIeHUS MyHULIMIAIBHON YCIyTH.

3asfBUTEIIO HATPABIAETCS YBeJOMIeHHe 06 OTKase B MPUEME K PACCMOTPEHHIO
3asBJICHHUA B Cllydae, eClld IpH oOpalleHHH 3a NMpeJOCTaBIeHHeM MyHHIUIATbHOMN
YCIYTH B SNIEKTPOHHOM (OopMe B pesylmbTaTe HPOBEPKH KBATH(HIMPOBAHHOIMN
MOANKMCH BBIABICHO HECOONIOJEHHE yCTAHOBIEHHBIX cratheil 11 MemepanbHOro
3akoHa ot 06.04.2011 Ne 63-0®3 «O6 oamexkTpoHHON moAmHCH» (mamee —
DepnepanbHbli 3akoH Ne 63-D3) ycnoBuil MpU3HAHUS €e 1eiCTBUTEIBHOCTH.

2.8. HcuepnbiBalomuii  mepedeHb OCHOBAHMN [  NPHOCTAHOBJICHHS
MPENOCTABICHUS MYHULMIAIBHOW YCIyrM WIM OTKa3a B [PeJOCTABICHHH
MYHHLHTIAIBHON YCYTH.

2.8.1. OcHOBaHMs 1Ml MPUOCTAHOBIEHMUS ITPEIOCTABIEHHS MYHHULHIAIBHOM
YCIYI'H OTCYTCTBYIOT.

2.8.2. Orkaz B coOrNacoBaHMH IlepeycTpoiicTBa H (HIIH) MeperuIaHHpOBKH
MIOMELIEHHs B MHOTOKBapTUPHOM JIOME JIOITyCKAETCs B CIIydae:

-  HENpeACTaB/ICHHSA  ONpeleNeHHBIX B  nOyHkre 2.6.1  Hacrosmero
aJIMMHHCTPATUBHOI0 perjamMeHTa MNOKYMEHTOB, OOS3aHHOCTh II0 IPECTABICHHIO
KOTOPBIX BO3JI0XKEHA HA 3asBUTEIIS;

- TOCTYIJICHHS B OpraH, OCYILUECTB/LIIOIIME COriacoBaHHE, OTBETa Ha
MEXBEIOMCTBEHHBIH 3aIpOC, CBUIETENBCTBYIOMEro 00 OTCYTCTBHH JIOKYMEHTA H
(wm) wHbOpMALKY, HEOOXOJMMBIX IS IIPOBENEHHs IepeycTpoHcTBa M (HIIH)
TEPEIIaHMPOBKY MTOMEIIEHUS B MHOTOKBAPTUPHOM JIOME B COOTBETCTBHH C ITYHKTOM
2.6.2 HacTosIIEro aJIMMHUCTPATHBHOTO pErlaMeHTd, €CIM COOTBETCTBYIOLIUIA
JOKYMEHT He€ MNpeACTaBlieH 3asBHTeleM 10 cobcTBeHHOH wHHumartmse. OTKa3 B
COracoBaHMM  IIEPEYCTPOMCTBA W (MIM) MepelulaHUPOBKH  IIOMEINEHHs B
MHOTOKBAPTUPHOM JIOME I10 YKa3aHHOMY OCHOBAHHUIO JIOMyCKaeTcs B CIIydae, eciu
OpraH, OCYIIECTBILIONIHI COrTIaCOBAHKE, TOCIIE MOyYeHHs TAKOIO OTBETA YBEIOMHUII
3aABHUTEIA O IIOJYHCHWHW TaKOro OTBETa, NpeIOXKHI 3ajiBHMTCIIHO NpeEnCTaBUTE
JOKYMEHT | (W) HH(pOpMAIKIO, HeoOX0aMMBIE IS TIPOBE/IEHHs TIepeyCTPOHCTRA U
(wM) nepenIaHUpOBKM [TOMEIICHUsS] B MHOTOKBAPTHPHOM [OME B COOTBETCTBHH C
MyHKTOM 2.6.2 HACTOSAILIEro aJMUHHUCTPATHBHOTO pEraMeHTa, M HE IMOJYYHI OT



3asABUTENA TaKke NOKYMEHT U (Miu) MHGOpMAIMio B TeueHWe MSATHAAIATH pabounx
IHeH co IHS HanpaBlieHWs YBEIOMIIEHHNS;

- MpeJCTaBeHHs JOKYMEHTOB B HEHaATeKallli oOpraH;

- HECOOTBETCTBMS TMpOEKTa IepeycTpoiicTBa M (MIHM) IeperiaHupPOBKU
MOMEIIEHHS B MHOTOKBAPTUPHOM ZioMe TpeOOBaHUIM 3aKOHOIATENLCTBA.

2.9. MynuuMnanpHas yciyra npeiocTaBisieTcsi OecIuiaTHO.

2.10. MakcumasibHBIH CPOK OXKMIAHUs B OYepe/n MPHU Iofaye 3asiBIeHHs | NPH
MOJyYeHHH Ppe3yJIbTaTa [MpeJoCTaBleHUs MYHULUMNANbHOW YCOyrd B clydae
oOpallleHusl 3asBUTEN HEMOCPEICTBEHHO B YIMOJHOMOYEHHBIH oprad wiu MOI]
cocTaBiseT 15 MUHYT.

2.11. Cpox perucTpaldu 3asBIEHUS M TPHIATAEMBIX K HEMY [IOKYMEHTOB
COCTaBIISET:

- Ha JMYHOM [IpyeMe rpaxxaad — He Gomee 20** MuHyT;

- NP TIOCTYMJIEHWH 3asBJIEHUSI U JOKYMEHTOB IO TOYTE, 3JIeKTPOHHOM mouTe,
nocpencTsoM EaMHOro noprana rocyIapCTBeHHBIX W MYHMILMMIAIBHBIX YCIYT HIIH
yepe3 M®L] — He Gosiee 3 fHEH co IHS MOCTYIUIEHUS B YIIOTHOMOYEHHEIH OpraH.

2.12. TpeboBaHuss K NOMEIIEHHSM, B  KOTOPBIX IIPEHOCTABIAETCS
MyHHLMNAIbHas yciayra, K 3aly OXHAaHWA, MecTaMm s 3aIllONHeHUA 3alpocoB O
MpeIOCTaBIEHUH MYHHULMIIATBHOR yCIyrd, HHOPMALIMOHHEIM CTeHIaM ¢ 00pasnamu
MX 3alOIHEHMs W NepeyHeM AOKYMeHTOB W (Hiu) MH(OpMaInl, HeoOXOMUMBIX IS
MpeAoCTaBAEHUs MYHULMMNANLHOW YCAYrd, B TOM 4YHCIEe K 0OecneyeHuro
NOCTYIHOCTH U151 MHBAIMAOB yKa3aHHbIX OOBEKTOB B COOTBETCTBHH C
3aKkoHoarenscTBOM Poccuiickoil @enepaliy 0 COUUAILHON 3alUTe HHBAIHIOB

2.12.1. TpeGoBaHus K TIOMEIIEHUSM, B KOTOPBIX IHPEOCTABIAETCS
MYHHIIMITANIbHAS yCIyra.

[Tomemenusi, B  KOTOpPBIX IIPEJOCTABISETCS  MYHHUIUNAJIBHAS  YCHIyra,
obecriednBaroTcsi HEOOXOAMMBIMU [JIsi MPEAOCTABICHUS MYHHUIMUNATBHOH YCIyrH
obopynoBaHueM (KoMIBIOTEPAMH, Cpe/icTBaMH CBA3H, OPITEXHUKOH),
KaHLESIPCKUMHU ~ NPUHAIJIEKHOCTSIMH, HWHPOPMALMOHHBIMH W  CHPABOYHBIMH
MAaTepHanaMi, HArIS HOoM nHpopMAaLlieli, CTYIEIMHE H CTOJIAMH).

INomemenust agMUHHCTpALMKM Topojckoro mocenenus p.. Cpexguss Axrtyda
IOJDKHBI COOTBeTCTBOBaTh caHuTapHbiM mpaBunam CIT 2.2.3670-20 «CanuTapHO-
SMMIeMUONIOTHYecKe  TpeboBaHUS K  YCIOBHSIM — TpyAa», YTBEPIKIEHHBIM
MOCTaHOBJIEHHEM [TIaBHOTO roOCyJapCTBEHHOrO caHuUTapHOro Bpada Poccuiickoil
Oeneparun - ot 02.12.2020 Ne 40, u OwiTh 000pynoOBaHbl  Cpe/CTBAMU
MOXKapOTYILLIEHHUS.

Bxon w® BEIXOLQ M3 TOMelleHHWH O0OpyAYIOTCS  COOTBETCTBYIOLIMMHU
yKazaTesaMu.

Bxox B ymonmHOMOuYeHHEIH oprad obopyzayercs HHGOPMAIMOHHON TabIMYKOH
(BEIBeCKO#), comepikamiedl MHGOpPMAIUIO O HAUMEHOBAHMH, MECTe HAXOXKICHHSI H
pexxuMe paboTEl.

Kabunersr  obopyxyiorcst  uH(pOpMAlMOHHOW  Tabnuukod  (BBIBECKOH),
cogepkamed HMHGOpMALMIO O HAUMEHOBAHMM  YIOJHOMOYEHHOIO  OpraHa
(cTpyKTYpHOTO roJipaseIeHus), OCYIIECTBIAIOIIETO MPEeNOCTaBIICHUE
MYHHLUIIAIBHON YCITyTH.

2.12.2. TpeboBaHus K MecTaM OXXUIAHHUS.



Mecta oXHAAHMS JOMKHEI COOTBETCTBOBATE KOM(MOPTHBIM  YCIIOBHSAM LIS
3asBATEIEH M ONTHMATBHBIM YCIOBMAM PaGOTHI CIIEIHMAHCTOR YTIOITHOMOYEHHOTO
oprasa.

Mecta oxunauns N0mMKHBI GBITH 000pyI0BaHEl  CTYNIBAMH, KpeceslbHBIMHI
CEKLMAMH, CKaAMbSIMH.

2.12.3. TpeGoBanus k mectam [puemMa 3asiBUTeNeH.

Ilpuem 3asBuTeNnel ocymecTsiusercs B CIELHAIBHO BBIJCIEHHBIX JUISI 3THX
LeJIeH MoOMeIeHHusX.

Kaxnoe pabouee mecto crierpanucros YTIOJTHOMOYE€HHOT0 OpraHa JOJDKHO GbIThH
000pyNOBaHO  MEPCOHANBHBIM KOMIBIOTEPOM € BO3MOYKHOCTBIO JIOCTyNa K
HEoOXOMMBIM MH(OPMALMOHHEIM 6a3aM JaHHBIX, NIEYATAIOMIMM M KOIMHPYOLIHM
YCTpoMCcTBaM.

[Ipn opranmsaumn paGoumx Mect M0KHA GBHITE peyCMOTpeHa BO3MOMKHOCTh
CBOOOZHOrO BXOZ& M BBIXOAA CHEHHAIHCTOB YIOIIHOMOYEHHOTO OpraHa us3
MOMEIIEHHS TPH HeOOXO0IUMOCTH.

Mecta cnaum u  nonyuenus JOKYMEHTOB  3asBUTESIMHM, MecTa s
MHDOPMUPOBAHMS  3asBUTENeH W 3aMONHEHUs HEOOXOJUMBIX  JIOKyMEHTOB
obopynyroTcst cTyabpsMu (Kpecnamm) U cTonamMy M 06ecIeYnBaoTes micyei Oymaroit
M MUCBMEHHBIMH IPHHAIEXHOCTIMH.

2.12.4. Tpe6oBaHus K MHPOPMALIMOHHEIM CTEHIAM.

B nomemnienusx ynonHomouenHoro OpraHa, NpeJHasHa4YeHHbBIX I paboThl ¢
3aABUTEIIMH, — pasMEILAlOTCs  MH(OPMAlMOHHBIE  CTEHJIBI, OOECMeuMBAIONTHE
MOMy4eHHe HHPOPMALIMK O IPeIOCTABIEHHH MYHHULHNAILHOIN YCIIyTH.

Ha nnpopmarmonnsix crenmax, opuumansaom caiite YTIOJIHOMOYEHHOT'0 OpraHa
Pa3sMeIIaoTCsl CleyIomue HHOPMAIHOHHbIE MaTepHAJIbL:

M3BICHEHUS W3 3aKOHOLATENPHBIX M HOPMATHBHBIX MPABOBBIX AKTOB,
CONCPXKAIMX ~ HOPMBI,  PEryidpylolllde  JEATeNbHOCTE [0  MCIOJHEHHIO
MYHULMIIAJIBHOH YCNyTrH;

TEKCT HACTOAIIEro aAMUHUCTPATUBHOTO PErlaMeHTa;

HH(MOPMALIUS O MOPSIKEe HCIIOTHEHHS MYHHIIUTIABHON YCIIyTH;

TIEpeeHb NOKYMEHTOB, HEOOXOAMMBIX IS IIPEAOCTABIEHHS MYyHULUIATBHOLN
yCIyru;

(hopMBI 1 06pa3LBl JOKYMEHTOB /ISl 3aM0THEHHUS.

CBCACHHUA O MECT€ HaxXxOxJeHHs U rpaduke pabOThl HAUMEHOBAaHHE
aIMHUHUCTPALIMI MyHULIUIIATBHOr0 obpasoBanus u MOILT;

CIIpaBOYHEIE Tee()OHEI,

azpeca 3eKTPOHHOM Mo4THl | ajpeca ViHTepHeT-caiiToB;

MH(OpMaLKs O MecTe JIMYHOTO [pHeMa, a TaKkxKe 00 YCTaHOBIIEHHBIX ISl
JUYHOIO IpHeMa JIHIX U yacax.

Ilpu wusMeHeHMH WHGDOPMALUH [0 HCHOTHEHHIO MYHHLMIAJIBHOH YCIyIH
OCYIIECTBIIAETCS €€ NIepUOANIECKOe OOHOBIIEHHE.

Busyaneuas, TekcroBas W MymbTEMenuitHAs HHpOpMaIMs O mopske
TIPEAOCTABNCHNA MYHULWMIANBHOR YCIyIM pasMellaercs Ha WH(OPMALHOHHOM
CTEHJE MMM HH(MOPMALUMOHHOM TepMHHANE (YCTAHABIMUBAETCS B ynobHoOM s
TPaXiaH MecTe), a Takke Ha EAUHOM moprane rocyapcTBeHHBIX 1 MYHUIUTIATbHBIX
yenyr (www.gosuslugi.ru), a Tawke Ha odHIHaNBHOM caiiTe YIIOJTHOMOYEHHOIO
oprana (admpncpedunssaxmyba.pgd).







Odopmnenite BHU3yanbHOH, TEKCTOBOH M MyNbTHMEAMHHON HHGOPMALHH O
MOpsAAKE MpeaoCTaBleHUs MYHHUIMIAIBHON YCIYrH [IOJKHO COOTBETCTBOBATH
ONTHMAIBHOMY 3DHUTENIBHOMY M CIYXOBOMY BOCHpPHATHIO 3TOH uHMDOpMaIu
rpakJIaHaMu.

2.12.5. Tpebopanus Kk obecrevyeHHI0 JOCTYITHOCTH MPeNOCTABIEHHUS
MYHHLHMIIAIBHOH YCIyTH AJIsI MHBAIHIOB.

B nensx obecrnieuenus ycnoBHi JOCTYITHOCTH Il HHBAIMIOB MyHHUIIATIATBHOM]
YCIIYTH JOIKHO OBITE 0OecredeHo:

- OKa3aHMe CIelHaluCTaMM [TIOMOILIM MHBAJIH/AM B IIOCAaJKe B TPAHCIIOPTHOE
CPeACTBO MW BbICAJAKE W3 HEro Imepel BXONOM B I[IOMENEHUS, B KOTOPBIX
MPEeNOCTaBIIAETCA MyHULMNAIBHAA YCIIyra, B TOM YHCIIe C MCIONb30BaHHEM Kpeciia-
KOJISICKH;

- becnpenATCTBEHHBIH BXOJ HHBAM/IOB B IIOMEIEHHE W BEIXOJ U3 HETO;

- BO3MOJKHOCTb CAMOCTOSTENBHOTO TEPEIBHKEHHS] WHBAIUIOB 110 TEPPHTOPHH
OpraHu3alnu, MOMELIEHMs, B KOTOPhIX OKa3blBaeTCs MyHHIIUITAIEHAS YCIyTra;

- COIIPOBOXKAEHWE WHBAIMAOB, MMEIOLIMX CTOHKHE paccTpoHcTBa (YHKIHUH
3p€HHs W CaMOCTOATENBHOrO TMEPENBMIKEHMUS, M OKa3aHWe MM TIOMOINH Ha
TEPPUTOPUU OpraHM3allMK, MOMEIICHHA, B KOTOPLIX OKa3bIBACTCS MYHHIMMAIBHAs
yclyra;

- HaIexaiee pasMelleHde o0OpyNOBaHMUS M HOCHUTeNled HH()OpMAIKH,
HeoOXomuMBIX 1l obecreueHuss GeCHpensTCTBEHHOrO [JOCTyNa HWHBAIHAOB B
TIOMEIIEHHS ¥ K YCIIyraMm, C y9eTOM OrpaHUYeHHI UX JKU3HEAEeITeIbHOCTH;

- OyOnupoBaHue HEOOXOAMMOM [Uisi WHBAIKIOB 3BYKOBOW M 3PUTENBHOM
vHGOpMALMK, a Tak)Ke Hajmuced, 3HAKOB M HHOM TEKCTOBOM W rpadudeckoit
MH(pOpMAILMK 3HAKaMH, BEITTOITHEHHBIMU penbedHO-ToueuHbIM mpupToM Bpaiis;

- JIOIIyCK CypAOTepeBOJUMKa U TU(DIOCY pAOTIEPEBOIIHKA;

- JIOITyCK COOaKU-MPOBOAHMKA IPH HATMYMU JOKYMEHTa, MOATBEPXKIAIOIIEr0
ee crnenuasbHoe O0O0ydyeHHWEe M BBIJAHHOTO 10 (OpMe U B TOPSIKE, KOTOPHIE
OnpeesstoTes (peaepaabHbIM OPraHOM HUCIIOTHUTETBHON BIACTH, OCYIIECTBIISIONIAM
byHKIEH 10 BEIpaboTKe M pealn3aluy rocyapCTBCHHON IIOIUTUKA 1 HOPMAaTUBHO-
[IPaBOBOMY PEeryIHMpOBaHHUIO B c(pepe COUAIIbHOM 3alIUTEl HaCEIeHH;

- TIpelocTaBleHHe NpH HeoOXOOMMOCTH YCIYTH II0 MECTy IKHTEIhCTBa
MHBAJIM/IA WK B JJUCTAHIIHOHHOM PEKHME;

- OKa3zaHWe CcIelydajucTaM¥ HWHOM HeoOXOIMMOM ITIOMOINA HHBAIWIAM B
NpeofoJIEeHHH OaphepoB, MPENSITCTBYIOMKUX MONYYEHHI0O MMM YCIyT HapaBHE C
OPYTHMH JTULAMH.

2.13. IloxasareisiMM  JOCTYIIHOCTM M KadecTBa MYHHULMMIAILHON YCIyTH
SBISIOTCS  TNPENOCTABIIEHHE  MYHHUIMIIAJIBHOM  YCIYrH WX  OCYILECTBIEHHE
OTHENBHBIX AaAMUHUCTPATHUBHBIX MPOLEAYp B 3IEKTPOHHOH (dopme, MOIydeHHE
3asBUTENIeM MH(OPMalMU O XOJAe IPelOoCTABIEHMS MYHHIMITATLHOH YCIyrd C
MCIIONIb30BAHUEM CPEJICTB Tele(OHHOM CBA3U, 3NEKTPOHHOrO HWH()OPMHUPOBAHHUA,
coOMI0/IEeHNE CPOKOB MPEIOCTaBIEHUs] MYHUIIMITANBHON YCIIyTH, OTCYTCTBHE JKaJo0
M TPETEH3HH CO CTOPOHBI 3asBUTENs, a TakKe CyIeOHBIX akTOB O NpPU3HAHWUHU
HE3aKOHHBIMH pellleHHH, leHcTBHH (Oe3medicTBUA) YIIOTHOMOUYEHHOIO OpraHa M
JIOJDKHOCTHBIX JIMI YIIOTHOMOYEHHOTr0 OpraHa.

2.14. HMuple TtpeboBaHMs, B TOM YHCJIE YYMUTHIBAIOUIME OCOOEHHOCTH
NPEeOCTaBIIEHNs] MyHULMITAIBLHEIX YCIYT B 3JeKTpOHHOM hopme u M®II,



OcobenHocTH OCYLIECTBIEHUS! OTHENBLHBIX AIMHHHUCTPATUBHEIX IIPOLEIYp,
NeHCTBUH, BBITTOJTHEHHE KOTOPBIX obecrieuuBaeTcs 3asIBUTEITIO
MpA  TPENOCTaBAEHWM  MYHHMLMNAIBHOM yCIyrH B  3IIEKTPOHHOH  (opme,
M  TPeloCTaBleHMs MYyHULMIANbHON yciayrn depe3 MOIL] ycraHOBIEeHEI
B pasjiesie 3 HaCTOSIIEro aIMHHUCTPATUBHOIO periaMeHTa.

3. CocTas, noc/1e10BaTENLHOCTb H CPOKH BbIMOJIHEHUS] A IMHHHCTPATHBHBIX
npoueayp (aAekcrsuii), Tpe0OBAHHSA K NOPSAKY HX BbINOJIHEHHS], B TOM 4YHcIe
0c00EHHOCTH BbINOJIHEHHsI AAMHHHCTPATHBHBIX MPOLEAYP B 3/1eKTPOHHOI
(opme, a TakKe 0COOEHHOCTH BbINOJHEHHS AAMHHUCTPATHBHBIX MPOLEAYP
(neiicTBHI) B MHOrOpYHKIHOHAJIBLHBIX HEHTpax

3. IlpenocTaBlieHHe MyHULUMNATbHOR YCIYTM BKJIIOYaeT B cebs cieayromme
aIMUHMCTPATUBHbIE MTPOLIEYPHI:

1) mpuem u perucTpanus 3asBIeHHS M JOKYMEHTOB (0TKa3 B IpHEME K
PacCMOTPEHHIO 3asBJIEHUS U JOKYMEHTOB);

2) ¢dopMUpOBaHME U HalpaBlIEHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpIaHEI
(opranusauuu), yHacTBYIOLIME B TPEOCTABIEHUN MYHUIIUNIATBHON YCIYTH;

3) paccMOTpeHWe 3asBieHMsl U TMPeACTaBIEHHBIX IOKYMEHTOB, HallpaBleHHE
(BpyueHHe) 3afBUTENIO [JOKyMEHTa, [OATBEPXKAAIOIIEero IPUHATAE PpEIIeHHus O
COIJIACOBAHUHU nepeycTpoicTBa M (MJIM) NEpelUIaHMPOBKH IIOMEIIEHHS B
MHOTOKBapTHPHOM ZloMe, Tub0 pemtenus 00 0TKa3e B COracOBaHUY IepeyCTPOHCTBA
W (MIH) NeperiaHMpPOBKH MTOMEILEHHA B MHOTOKBAPTHPHOM JIOME.

3.1. Ilpuem u perucTpauus 3asBIEHUA U JOKYMEHTOB (OTKa3 B INpHEME K
PaccCMOTPEHHIO 3asBJIEHHUs U JOKYMEHTOB).

3.1.1. OcHoBaHueM mJisi Hadaja aJMUHHCTPATHBHON MpOLENyphl SBIIETCS
MOCTYIUIEHHEe B aIMUHHCTpAllMd ropoiackoro mnoceneHus p.i. Cpemssas Axrty6a
3asfBJIEHHS HA JIMYHOM IMpUEeMe, ITOYTOBBIM OTIIpaBlIeHHEM, B 3JIEKTPOHHOH (hopMe
e gepes M®PLIL

3.1.2. Ilpuem 3asBIIEHMS W IpUIaraeMelX K HeMY JOKYMEHTOB OCYIIECTBIISIET
JIOJDKHOCTHOE JIMI0 aJIMUHHUCTPAILIAH Topojckoro nmoceneHus p.u. Cpenuss AxTyOa,
OTBETCTBEHHOE 3a IPeJIOCTABJICHHEe MYHUIUIANBHOW ycmyrd, crenumanuct MOLI,
OCYILECTBIISIFOIIMH IIPHEM T0KyMEHTOB.

3.1.3. TIlpu nuuHoM  oOpamieHHW  3asBUTENs  JO/DKHOCTHOE  JIMIIO
YIIOITHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a IIpPe/loCTaBICHHE MYyHHLUNAIbHON
yenyrh, crnemmanuct MOL], ocymiecTBAAIOMMA TpHeM OOKYMEHTOB, IPOBEpSET
KOMIUIEKTHOCTh IPEICTABIEHHOIO B COOTBETCTBUM ¢ IyHKTam#d 2.6.1 u 2.6.2
HACTOMINIEr0  AIMMHHCTPATHBHOTO  perijaMeHTa [akera JOKYMEHTOB, IIpH
HeOOXOAMMOCTH JejaeT KOIHWIO C TIIPeJICTABIeHHBIX 3asBUTENEM IIOJIMHHHKOB
JOKYMEHTOB U 3aBepseT UX.

[TonmyueHue 3asBJIECHUSA M NpPHJIAraeMbIX K HEMY JOKYMEHTOB IOJITBEP)KAAETCS
YIIOJHOMOYEHHBIM OpPraHOM ITyTeéM BbIJIa4¥ (HANpPAaBICHMS) 3asdBHUTEII0 PACIIMCKH B
NOJMYy4YeHHH JOKYMEHTOB C yKa3aHMeM WX [epedyHs M Jarbl MX [10Jy4YeHus
YIIONMHOMOYEHHBIM OpPraHOM, a TakKe C YyKa3saHHeM IIepedHsi CBeIEHHH W
JIOKyMEHTOB, KOTOpble OyIyT TMOJIydeHBl IO MEXBEIOMCTBEHHBIM 3ampocaM. B



cllydae INpeocTaBleHus AoKyMeHTOB uepe3 MOL] pacnucka BbIjaeTcs yKa3aHHBIM
M®LL

Ilpu mocTynneHnn 3asBIeHWs M NpUIaraeMbIX K HeMy nokyMeHToB B M®I],
MOCNIeIHWNA He MO3JHee OHA, CNeYIOLero 3a AHeM WX MOCTYTIUIeHus, obecredynBaer
nepenady s3asBieHHSA M IpUIaraeMblX K HeMy JOKYMEHTOB B YIOJIHOMOYEHHBIH
opras.

3.1.4. Tlpu nocTymnineHWH 3asgBICHHUsS [0 I[I0YTe JIOJDKHOCTHOE JIHIIO
YIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MpeJoCTaBlIeHHe MyHHUIUNaIbHON
YyCIYTH, TPHHAMAaeT W pPerHCTpHpYyeT 3asiBiIeHHEe C NpUaraeMblMH K HeMy
JOKYMEHTAMH.

[Tonyuenue 3asiBieHus B OpMe 3TEKTPOHHOTO JOKYMEHTa W IpUIaraeMbIX K
HeMy  JOKYMEHTOB  [OJATBEpPXkKAAeTCs  YIOJIHOMOYEHHLIM  OpraHoM  IIyTeM
HarpaBleHUs 3asBUTENIO YBEIOMIICHHUS, COIEPIXKAIIEr0 BXOAAIINAN perucTpaiOHHbII
HOMEp 3adBJIEHMs, [aTy [OJY4YeHHS YIIOJIHOMOYEHHBIM OpPraHoM YKa3aHHOIo
3asBACHUS M MpUIaraeMbiXx K HEMY JIOKYMEHTOB, a TaKKe [epeyeHb HAaMMEHOBAaHUH
daitnoB, npeactaBieHHbIX B (QOpME 3NEKTPOHHBIX JOKYMEHTOB, C yKasaHMEeM HX
obbema, a TakKe IepeyHs CBeJEHHH M JOKYMEHTOB, KOTOpEIE OyIoyT IOIy4eHBEI 110
MeBeJOMCTBEHHBIM 3ampocaM (Zajee - yBeJOMIICHHE O MOyYeHHH 3asBICHHUS).

VYBeaomiieHue 0 noyvdeHH! 3asBIEeHUs HAMpaBlseTcs YKa3aHHBIM 3asBUTEIIEM B
3asBJIEHWH CITocoOOM He mo3aHee pabouero [Hs, CIEAYIOLIEro 3a JHeM IOCTYIIEHUs
3asBICHMs B YIIOJHOMOYEHHBIN OpraH.

3.1.5. Tlpu nocTynneHuH 3asBIEHUS B 3JIEKTPOHHOH (hopMe JODKHOCTHOE JIMLIO
a[MAHHCTPaLUK ropojackoro nocenenus p.n. Cpemnsas AxTyOa, OTBETCTBEHHOE 3a
TMpefoCTaBIeHHe MyHHLMITAIIBHOM YCIIyTH, B TeyeHHe 1 pabodero fHs ¢ MOMEHTA €ro
perucTpanum POBOJUT IpOLEeIypY [IPOBEPKH JIeHCTBUTEIILHOCTH
KBaTH(GUIMPOBAHHON MOAMKCH, C MCIOJIBE30BAHUEM KOTOPOH MOJMMCAHO 3asBIIEHHE
(maKkeT SIEeKTPOHHBIX [JOKYMEHTOB) O MPENOCTaBICHHH MYHHIMIIAIBHOA YCIIyTH,
TpelyCMaTPUBAIOLIYI0 MPOBEPKY COOMIOAEHHs YCIOBHMM, yKasaHHBIX B crarbe 11
denepansHoro 3akoHa Ne 63-03.

B cnyuae ecnm B pesyibTare NPOBEpKH KBaTH(HUIIHpoBaHHOH moxmucH Oyzer
BBISIBIIEHO  HecoOMIOfeHHe  YCTAHOBJIEHHBIX  YCJIOBHH  TpU3HAHHSA €€
NeACTBUTENFHOCTH, YIOJHOMOYEHHEIH Opral B TEYEHHE TpeX JHed co [IHA
3aBeplleHHs MPOBEAEHNS Takoi MPOBEPKM NIPUHUMAET PelleHre 00 oTKase B pHeme
K PacCMOTPEHHIO 3asBICHMS H HAIpaBiIsdeT 3asgBHTENI0 yBeJOMIEHHE 00 3TOM B
S]IEKTPOHHOM (opMe ¢ yKa3aHWeM IyHKTOB cTarbd 11 DexepanbHOro 3akoHa
No 63-@3, koTOpbIe MOCIYXHIA OCHOBAHUEM MJIsl TIPHHATHS YKa3aHHOTO peIleHHs.
Takoe  yBedOMJIEHHME  IIOANMUCHIBAETCS  KBATM(OUIMPOBAHHOM  IOMIIHCHIO
PYKOBOJIHUTeJIsl YIIOJTHOMOYEHHOI'0 OpraHa WiIM yIIOJTHOMOYEeHHOT0 UM JI0JDKHOCTHOTO
JTALA | HAIPABJISETCS [0 a/[pecy SMEeKTPOHHOM MOUThl 3asBUTES MO0 B €r0 JIMIHBIN
kabuHeT Ha EuHOM mopTane rocy1apcTBEHHBIX U MYHHIUIIATBHBIX YCIIYT.

3.1.6. MakcuManbHEBIA CPOK MCIOTHEHHS aIMUHUCTPATUBHOM IIPOLIEITYPHI:

- Ha JIMYHOM IIpHeMe rpaxkgaH — He Oosree 20 MHHYT;

- TIPH TIOCTYIIJIEHWH 3asBIEHUS U JJOKYMEHTOB 110 moyre uiu yepes MOL[ — xe
Oonee 3 gHeli cO J{HS [OCTYIUIEHHS B YIIOJHOMOYEHHBIM OpraH,

- TIpY TIOCTYTLIEHUH 3asBIECHUS B JNEKTPOHHOM (hopme — 1 pabouwii JieHb.

VBenomienre 00 OTKaze B IpHeMe K PAaCCMOTPEHHIO 3asdBIICHHs, B Ciydae
BBIABJIGHHS B XOHe I[IPOBEPKH KBATU(HUIMPOBAHHOM ITOANHCH  3asBUTEIA



HeCOOJIONIEHUA  YCTAHOBJIGHHBIX YC/IOBMH TpU3HAHMSA ee JeHCTBHTENbHOCTH
HanpaBJIseTcs B Te4eHHe 3 [HEe# Co JHS 3aBepUIeHNs TPOBe[eHuUs TAKOU IPOBEpKH.

3.1.7. Pe3ynbTaToOM MUCIIOTHEHHS aIMHHHCTPATHRHOM MPOLEAYPhI SABIISETCA:

- IpHeM W PErucTpalus 3asBlIeHus, Bblaaya (HarpaBIieHHe B SIeKTPOHHOM BHJIE
nini 8 MOLI) 3a9BUTeNO PACIUCKK B MOTYUEHHN 3aSBIEHUS U IPHIOKEHHBIX K HEMY
JAOKYMEHTOB (YBEIOMIIEHHS O MOTYyUYEHHUH 3asiBICHHS );

- HampaBlieHHe yBeJOMJIeHHs 00 OTKa3e B IPUEMe K PaCCMOTPEHHIO 3asBIIeHMUs,
NOCTYHBILIETO B 3N€KTPOHHOM BH/JIE, 10 OCHOBAHUAM, YCTAHOBIIEHHBIM ITYHKTOM 2.7
HACTOSALIEro aAMMHUCTPAaTUBHOTO periiaMeHTa.

3.2. @opmupoBaHWE M HaNpaBleHHWE MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHBI
(OpraHysalyy), y4acTBYIOLIME B MPE0CTABIEHHH MYHHIMITANLHOR YCIYTH.

3.2.1. OcHoBaHuem [na Hayana agMHHHCTPATUBHON IpOLEAypHl SBISETCS
nony4deHue 3asBlieHHs W OOKYMEHTOB J[OJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 34 IPE/IOCTABIEHNE MyHULIUIIANBHOM YCIIyTH.

3.2.2. B cnyuae ecnu gOKyMeHTHI (MH(OpMALHs), MpelyCMOTPEHHEIE MYHKTOM
2.6.2 wHacToOslero aJMMHUCTPATMBHOTO periiaMeHTa, He OBLIM HNpenCcTABIEHEI
3asiBUTEIEM 10 COOCTBEHHOH MHMIMATHBE, JOIDKHOCTHOE IIHIIO YIIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IPEJOCTaBIECHHE MYHHUIIUITAJBLHOW YCIYr'H, FOTOBHT H
HanpasfgeT B YCTaHOBJIEHHOM 3aKOHOAATENHECTBOM IOPSIKE MEXBEIOMCTBEHHEBIE
3aMpocChl B OpraHbl, B PacrnopsikeHHH KOTOPBIX HAXOAATCS yKa3aHHbIE NOKYMEHTHI
HH(popMaLus.

3.23. B cmyuae ecnmu 3afBUTENEM CaMOCTOSTENBHO TMpEJCTABIEHBl BCe
NOKYMEHTBI, HeoOXonuMble Ul MpEeJOCTABICHMs MYHHUIMIIAIBHON YCIYyTH H B
pacropsHKeHUH YIIOJTHOMOYEHHOI0 opraHa UMeeTcst Besi HHpopManus, HeoOXomuMas
il €€  MpeAOCTaBlIeHHMA, [JODKHOCTHOE JIMIIO  YIOTHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IIPEJOCTABICHUE MYHULMNAIBHOM YCIYrH, TIEPEXOTHT K
UCIIOJTHEHHIO  CJIEYIOIIeH  aJMHHMCTPATHBHOW  IIPOLEAypbl  HACTOSILIEro
aIMHHUCTPATHBHOI'O perjlaMeHTa.

3.2.4. MakcuMAaNEHEIH CPOK MCIIOJHEHHsI aIMHHHCTPATHBHOH Hpouexypsl - 3
JUHSI CO THSI OKOHYaHWUsI IIpUeMa JOKYMEHTOB U PerHCTPalLluy 3asBIeHHUS.

3.2.5. Pe3ynpTraToM HCIONHEHHUS aJMHHUCTPATHBHOW MpPOLELYpPHl SBISETCH
¢dopmMupoBaHHE M HampaBleHHe MeXKBEJIOMCTBEHHBIX 3allpOCOB JOKYMEHTOB

(urdopmanun).

3.3. PaccMoTpeHHe 3asiBJIEHHs] W IIPEACTABICHHBIX JIOKYMEHTOB, HAINDABJICHUE
(BpyueHWe) 3asBHTENO JIOKYMEHTA, IMOATBEPIKIAIOIIEro IPUHITHE peIIeHHs o
COIJIACOBAHUH nepeycTporcTBa M (MaM) IEepeIIaHMpOBKHA IOMEIIEeHUsS B
MHOTOKBAapTUPHOM JoMe, Tub0 pemeHns 00 0TKa3e B COrJIaCOBAHMM IIEPEYCTPONCTBA
U (WIIK) NeperuiaHiPOBKH MTOMEIIEHNS B MHOTOKBAPTHPHOM IOME.

3.3.1. OcHoBaHKeM [JI Hayana BBITOJHEHUsS aJMUHUCTPATUBHOM MPOUEIYPEI
SBIISIETCS.  TIOJydYe€HHWe  JOJDKHOCTHBIM  JIMI[OM  YIIOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 3a IIPENOCTABIIEHHE MYHHULMIIAILHON YCIyTrd, BCeX HOKYMEHTOB
(mropManmm), HEOOXOAMMBIX AJIST IPEAOCTABICHIUS MYHUIIUIIAIEHON! YCIIYTH, B TOM
YHCIIe NTPeACTABIEHHBIX B ITOPSAIKEe MEXKBEIOMCTBEHHOIO B3aUMO/IEHCTBHS.

3.3.2. JIOJDKHOCTHOE IMI0 YIOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
MPeNoCTaBIEHUE MYHUIMIIAJBHOM  yCIyTH, paccMarpuBaeT IIpeJCTaBlIeHHEIe




JNOKYMEHTb! MU MH(OPMALMIO HA MPeAMET OTCYTCTBUS (HAIMYKs) OCHOBAHMI 0TKA3a B
MPeAOCTaBIEHHH MYHHUMNAIBHON YCIyr'd, IpPeIyCMOTPEHHBIX IIyHKTOM 2.8
HACTOSILEro aAMUHUCTPATUBHOrO PeriiaMeHTa.

3.3.3. Ilo utoram paccMoTpeHus 3asiBIEHHUS YIIOTHOMOYEHHBIH OpraH:

) npuHMMaeT pelleHHe O COrNACOBAHMM TepeycTpoucTBa W (WIH)
MepeniaHipoOBKH MOMELLEHHS B MHOTOKBAPTHPHOM I0ME;

2) npMHHUMaeT pelueHUHe o6 OTKase B COTrNIAaCOBAHWUM MeEpeycTpoicTBa W (HITH)
MepenIaHupOBKH MMOMELLEHUs B MHOTOKBAaPTUPHOM JOME.

3.3.4, Ha ocHOBaHUH NPUHSITOrO pelleHts yIOJHOMOYEHHEBIH OpraH IOTOBUT:

1) pemenwe O coOrnacoBaHWM IlepeycTpoicTBa u (MIIM) IeperuIaHMpPOBKH
MOMEIEHHsT B MHOIMOKBAPTHPHOM JoMe Mo (hopMe, YTBEpPKAECHHOH IpHKa30M
Munctpos Poccun ot 04.04.2024 Ne 240/mp «O6 ytBepxaeHHH (OpMBI 3asBISHUS O
nepeycTporCcTBE M (MJIKM) MeperiaHupoBKe MOMEeIeH!HsI B MHOTOKBAaPTUPHOM JIOMe H
(hOpMBI TOKYMEHTA, MOATBEPIKJAIOIIEr0 MPUHATHE PEIIeHHs O COTJIACOBAHUH HITH 00
OTKa3e B COINIACOBaHWM IEpeycTpoicTBa M (MIIH) MEeperulaHMpOBKH ITOMEIIEHHUS B
MHOTOKBapTUPHOM ZIOMe»;

2) pewenue 00 oOTKaze B COIVIACOBAaHWM IepeycTporcTBa ©  (HJIM)
NepernyiaHMpoBKH TIOMELLEHHS B MHOTOKBapTHUPHOM JOMe C yKa3aHHeM OCHOBAHUH
IJS OTKasa, MpeayCMOTPEHHBIX ITYHKTOM 2.8 HAcTOSIIEero agMHHUCTPaTHBHOIO
perjiameHTa.

3.3.5. Pewenune o cornacoBaHuM nepeycTpoicTBa W (M) MHepernaHupPOBKH
MOMELIeHHs] B MHOTOKBAPTUPHOM JloMe JuOO pelleHHe 00 OTKa3e B COINIACOBAaHUHU
nepeycTpoicTBa M (M) MEeperiaHupOBKU [TOMEILEHUs] B MHOTOKBAPTUPHOM JOME
BBIZJAETCA WIIM HAIPABJIAETCS 3aSBUTEIIO HE MO3/IHEe YeM Yepe3 TpX paboduux JHs CO
IOHS TPUHATHA OLHOTO M3 pPelIeHUH, MPeayCMOTPEHHBIX MYHKTOM 3.3.4 HACTOSIIEro
aJIMUHUCTPATHBHOTO PErilaMeHTa.

3.3.6. Pemenne o coriacoBaHWM MepeycTpoicTBa W (WMIIM) NeperiaHipOBKA
MOMEIEHHsT B MHOTOKBAPTHPHOM JIOME fABISIETCS OCHOBaHHMEM IIPOBEIEHHS

repeycTpoicTBa U (MiIH) eperyiaHupPOBKH.
3.3.7. MakcHMa/IBHEIH CPOK HCIIONMHEHHs aIMHHHCTPATHBHON IpoHenypsl — S5

OHEH ¢ MOMeHTa IOJIydeHHS NOJDKHOCTHBIM IHMIIOM YIIOJHOMOYEHHOIO oOprasa,
OTBETCTBEHHEIM 3a IIPENOCTABIEHHE MYHUIUINAIBHOW YCIyrH, BCEX NOKYMEHTOB
(vHbpOpManUH), B TOM HYHCIE I[IONyYEHHEIX B pamMKax MEXBEJIOMCTBEHHOI'O
HH(QOPMAIIMOHHOIO  B3aUMOJEHCTBHsA, HEOOXOIWUMBIX AN IIPEJOCTaBIECHUA
MYHUIUIIAIBHOM YCIIyTH.

3.3.8. PesynpraToM HCHONHEHUS aJMWHUCTPATHBHOM IIPOLEAYPEI SIBIAETCS
HanpaplieHHe (BpydYeHHe) 3asBUTENI0, B TOM 4YHCIE IIOCPEACTBOM 3JIEKTPOHHOM
nouTe! b0 yepes M®OLI:

- pelleHdss O COIJIAaCOBaHWH IlepeycTpoiicTBa W (WMNM) NepernaHupOBKH
MIOMEIIeHNsI B MHOTOKBAPTHPHOM JIOME;

- pemenus 00 OTKase B COrIAcOBAaHMM IiepeycTpoiicTBa © (M)
TNeperiaHiPOBKY NOMELIEHHS B MHOTOKBAPTHPHOM JIOME.

B cinyyae mopaum 3asBIeHHUs B 3JEKTPOHHOH ()OpME 3adBUTENIO B Ka4eCTBE
pe3yJbTaTa MpefocTaBieHus yoiuyru obecrneunBacTcs 10 €ro BIOOpY BO3MOMKHOCTD
Oy YEHU:



1) B Qopme 31eKTPOHHOrO HOKYMEHTa, MOANKUCAHHOTO YIIOTHOMOYEHHBIM
JO/DKHOCTHBIM ~ JTHLIOM € MCMOJNb30BAHHEM YCHJIEHHOH KBaTH(QHIMPOBAHHOM
3eKTPOHHON MOJIMICH;

2) B opme noxymeHTa Ha OymaxHOM HocuTesne B MOLI;

3) undopmaiu U3 rocyJapcTBEHHBIX MH(OPMAIMOHHEIX CHCTEM B CIyHasx,
NpeayCMOTPEHHBIX 3aK0OHOAaTeIbeTBOM Poccuiickoi Menepanuu.

3.4. IlopsioK OCyIECTBIEHHUs aAMMHUCTPATUBHEIX MPOLEAYP B 3JEeKTPOHHOMR
dGopme, B TOM uucne ¢ HCMOTb30BaHHEM EIWHOro moprama rocyqapCTBEHHBIX H
MYHHULMTIANBHBIX YCIYT.

3.4.1. Ilpu npenocrtaBneHu# YIOTHOMOYEHHBIM OpPraHOM MYHHIHUIAIBHOK
YCIIyTru B 31I€KTPOHHO#H (hopme mocpenctBoMm ExnHOro moprana rocymapcTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYr 3adBUTEN0 00ecrneduBaeTcsi BBINONHEHHE CIIEYFOIINX
NeHCTBU:

nony4yeHue  MHpOpPMALMM O TOpAAKE M CPOKax  MpPedoCTaBICHHS
MYHULMNAIBHON YCIIYTH;

3alliCh HA [pHEM B YINOJHOMOYEHHbIM oOpraH [uid I[OJa4d 3ampoca
0 MpeIoCTaBlIeHM MyHHLMIIAIBHON yCIIyTH (fanee — 3arpoc);

(opmMupoBaHuUE 3arpoca;

NpUEM W pErucTpauys YMOJHOMOYEHHBIM OpraHoM 3afpoca M HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JJI5 IIPEOCTaBICHUS MYHHULIMITAIbHOM YCIIyTH;

OJIy4EHHE pe3yJibTaTa IpeJoCTaBIeHNs MyHULIUIIAIEHON YCIIyTH;

MOJyYeHUE CBEJICHUH O XOie BEIIIOIHEHHS 3aIpoca;

OCYIIECTB/IEHNE OLIEHKN Ka4ecTBa IPeIOCTaBIEHU MyHULIUTAIBHON YCIIyTH;

nocynebHoe  (BHecyneOHoe) obkamoBaHHME — pelleHHH W JeHCTBHI
(GesnedicTBus) opraHa (OpraHu3anii), JOHKHOCTHOIO JIMIAa opraHa (opraHH3al(iy)
1160 MyHHLIMIIATBHOTO CIYIKallero;

aHKETHPOBaHUE 3asBUTENs (TIpe/lbsBICHHE 3asBUTENIO IepedHs BOIPOCOB U
HCUEPIIBIBAIOIIEro INepeyHsi BApHaHTOB OTBETOB Ha yYKa3aHHBIE BOIPOCHI) B LENAX
OTpeLeNeHus BapUaHTa MYHUITHTIATEHON YCIyTH, peyCMOTPEHHOTO
aIMHHHACTPATHBHBIM PErIaMEHTOM MPEAOCTaBICHHA MYHHUHNNAIbHOH YCIIYIrH,
COOTBETCTBYIOIIETO ITPU3HAKAM 3asIBUTEIS;

NpenbsBIeHHe 3asBUTENI0 BaphaHTa MPEAOCTABIEHUS MYHHUIMIIATBHON
YCIIYTH, TPeIyCMOTPEHHOTO aIMHUHUCTPATHBHBIM PEriaMeHTOM IpPeAoCTaBIICHHU
MYHHULIMIIAIBHOM YCIyTH.

3.42. Jns mnpenocTaBiAeHUS MYHMUIMIIAIBHOW YCIYIH C HCIIOJIb30BaHHEM
EnuHOro rnoprana rocyapCTBEHHbBIX U MyHULUIIATBHEIX YCIYT 3asBUTENb 3aIl0JIHsET
dopMy, B KOTOpo¥ HeoOXOAMMO yKa3aTh CBeJeHMs, HeOOXOIMUMEBIE sl MOJTy4eHHs
yeryru. Obsa3arensHble K 3al0ITHEHUIO OIS OTMEYAI0TCs 3BE3J0UKOM.

3.4.3. 3asgBieHHE CUHMTAETCS OTIIPABJIEHHBIM IIOCJE IIOJy4YEHHs 3asgBUTEIIEM
COOTBETCTBYIOIIEr0 JIEKTPOHHOTO YBEJIOMICHUS B JIMYHBIM KaOMHET 3asBUTENS WK
ero ImpeacTaBUTeNsI Ha EAMHOM mopTajge TOCyJapCTBEHHBIX H MYHHIHIIAJIbHBIX
YCIIYT.

3.4.4. B xoJie npeaocTaBlIeHds] MyHHIMIAILHON yCIYTH 3asBUTENb I0Iy4aeT
yBEJIOMJIEHUS O CTarTyce YCAYrd B JIMMHOM KaOHHETe 3asBUTENs HIM ero
npezctaBuTeNs Ha EQMHOM ropTalie rocy1apCTBEHHBIX B MYHUIIMITATEHEIX YCIIYT.

3.4,5. 3asgBuTentd B KayecTBe pesyabTara IIPe/IOCTaBIEHHA  YCIIyrH
obecrnieunBaeTcs BO3MOYKHOCTH MOTyHYeHUs SNEKTPOHHOrO  JIOKyMEHTAa,



TOJMHCAHHOTO C HMCIOJIB30BAHUEM YCUICHHOW KBalIM(DHLIMPOBAHHOU 3JIEKTPOHHOK
TIO/IITHCH.

[lpn nonyueHuM pesyabTaTa MpefOCTABIEHHS YCIyrd Ha EnuHOM moprane
rOCylapCTBEHHbIX ¥ MYHHUIHMIAIBHBIX YCIyr B (JopMe 3NIeKTPOHHOIO IOKYMEHTa
JOMOJHATENEHO 00eCreyrBaeTcss BOZMOXKHOCTD TIOIYUEHHs I10 JKEJIaHUIO 3agBUTEs
IOKyMeHTa Ha 6ymMaKHOM HOCHTese, MOATBEPXKIA0IIEro cofepKanue 3JIeKTPOHHOIO
JOKyMEeHTa.

WMudopmauns o6 371eKTpOHHBIX NOKYMEHTaxX - pesyibTarax I[peJoCTaBICHHS
yCAyr, B OTHOLUEHMH KOTOpPBIX MPENOCTABISETCS BO3MOXKHOCTB, IPENyCMOTPEHHAs
ab3alieM BTOpbIM HACTOSILLEro MyHKTa, pasMellaeTcs onepatopoM EjnuHoro noprana
rocyJapCTBEHHbIX M MYHMLMIANBHBIX YCIYr B €IMHOM JMYHOM KaOHHETe WX B
3NIeKTPOHHOM (hopme 3arnpoca.

B03MOXHOCTE TIOJydeHHs pe3yiabTaTa NpeldOoCTaBICHHS YCIYyrH B (opMme
3JIEKTPOHHOTO JOKYMEHTa MITH JOKyMEeHTa Ha OyMa)KHOM HOCHTeNe 0becrnednBaeTcs
3asBUTENI0 B TEUeHWE CpOKa [OEeHCTBHsS pe3ylnbTaTa IIpeJOCTaBIeHUs] yciIyrd (B
ciydae ecliM TakOoi CpOK YCTaHOBIEH HOPMATHBHBIMH IPABOBBIMH AKTaMH
Poccuiickoit @enepanun).



