AIMHUHUCTPALIMA
FOPOACKOTI'O TOCEJEHHUS P.IL.CPEHSIA AXTYBA
CPEJHEAXTYBHHCKOI'O PAMOHA BOJII'OI'PAJICKOM OBJIACTH

IIOCTAHOBAEHHE

ot 16 urons 2025 Ne 173

O6 yTBep)KIeHHH aIMUHUCTPATABHOTO PErilaMeHTa MPel0CTaBIeHUs
MYHHUITUTATBHON yeiryTh «[IpuHATHE TOKYMEHTOB, a TaK)Ke BhIZada pelleHHH o
repeso/ie Wik 00 0TKa3e B MepeBO/ie JKUIOT0 MOMEIIEHNS B HEXKHIIOE WIIH HEXKHUIIOTO
TIOMEIIEHNUS B JKUIIOE MTOMEILEHUED

B cootBercTBUU co cTaThel 16 @DenepanbHoro 3akoHa ot 6 okTa0ps 2003 1. Ne
131-®3 "O6 o0mux mNpUHIUIAX OpraHU3allid MEeCTHOr0 CaMOyIpaBlieHHS B
Poccuiickoit @epepanuu”, cratbamu 12 - 14 @exepanpHOro 3akoHa ot 27 MO
2010r. Ne 210-®3 "OO opraHuM3alMy IpPeAOCTaBIEHHS TOCYJApCTBEHHBIX W
MYHUIMIATBHEIX ycuyr', YcraBoMm ropozckoro mocemeHus p.n. Cpenusas Axryba,
NOCTAHOBISIO:

1.  VYrBepauTh  npunaraeMbelii = aAMHHMCTPATHBHBIA  pErIaMeHT 110
NpeloCTaBICHHIO MyHULUITANBHOM yeinyru «[IpunsaTHe 10KyMEHTOB, a TakKe Bblgada
pelleHuii 0 epeBoie WK 06 oTKase B epeBoe KHUIOr0 ITOMEIIEHHUS B HEIKUIIOE UITH
HEKMIIOrO TTOMEIIEHHUS B )KHII0€ TTOMEIIEHHEY.

2. CuuraTh yTpaTUBLIMMHU CUILY:

[TocTaHoBeHKHE aJIMHHHCTPALIMK Topozickoro nocenenus p.i.Cpennss Axtyba
Ne235 ot 01 wmioms 2022r. «O6 yTBepAeHHM a[IMUHHUCTPATHBHOI'O pEriaMeHTa
peIoCTaBIeHUsT MyHHUIMITATBHOM yernyru «lIpuHATHE JOKYMEHTOB, @ TaKXKe BbIIada
pelIeHuii o nmepeBoje Wik 00 OTKa3e B MepeBO/Ie JKHIIOro MOMEIIEHUS B HEXXHIIOE HITH
HEKUJIOT0 TIOMEILEHUS B KUJI0e TIOMELIEHHUE,

ITocTaHOBIEHHE aIMHHUCTPALIMK FOPOJICKOTo roceneHus p.r.Cpeanss AXTyda
Nel80a ot 25 wmionsa 2024r. «O BHeceHMH W3MEHEHHH B  IIOCTAHOBJIEHHE
aJIMMHHUCTpaIMu ropozckoro nocenenus p.r.Cpenusas Axtyba ot 01 mions 2022r.
No235 «O6 yTBepxAeHHWM aJMMHUCTPATHBHOIO perjiaMeHTa MpefoCTaBlIeHus
MyHHIUNANBGHON yenyru «lIpuHATHE NOKYMEHTOB, a TakyKe BblJada pEIIeHHH O
nepeBojie WM 00 OTKase B NepeBoe )KHUIOro MOMEIIEHHs B HEXHUIIOE UITH HEKHUIIOro
MOMEIIEHMS B XKUIIOE TTIOMEIIEHHEN;

3. Hacrosiee mocTaHOBIEHUE BCTYIIAET B CHILY C €r0 MOJIMHCAHUA U ITO/JIeHKHT
pasmemiernnio B cetd MHTEPHET Ha caiite a,tl,MpncpenHaﬂaXTyﬁa pd.

4. KouTponb 3a HCHOTHEHHEM Hacmamem TIOCTAHOBJIEHHS OCTABILAIO 32
coboit. L2 :

HM.o. rnaBel rOpoICKOTO MOCENEHHU -
p.i. Cpennsist AxTy6a :

JILA. IlaBnoB




VTBepKIeH MOCTAHOBIEHHEM
aJIMAHHCTPALIUA TOPOJICKOrO
nocenenuss  pa.  Cpeauss
AxTyba

ot «16» utonst 2025r. Nel73

AJIMHHHCTPATHBHbIH perjiaMeHT NpeJ0oCTABICHHS MyHHIMNAJIBLHOH yC/IyTH
«[IpuHsTHE TOKYMEHTOB, 2 TAKI/KE BbIJa4a pellleHHii 0 nepeBoje HiIH 00 0TKa3e
B [lepeBOJie JKUJI0r0 NOMelIeHHs] B HeJKHJI0€e HIIH HeKHJIOT0 MoMellleHHsl B
IKHJI0E OMeIeHHe»

1. O0mue mos1oKeHH

1.1. Ilpenmer perynupoBaHus

Hacrosimuii  aAMMHUCTPATUBHBIA  periamMeHT  yCTaHaBIIMBaeT  TOPSIOK
Npe0oCTaBIeHUs MyHULMNATBHOH yenyru «[IpunsaTrue n0KyMeHTOB, a TakKe BblIaua
pelIeHri 0 TlepeBoie UK 00 0TKa3e B NIEPEBOJIE KUIIOTO TOMEIIEHUS B HeXKHUIIOE WIIH
HEXXMJIOTO MOMEILEHHs B JKHJIOE TToMelleHne» (1anee — MyHULHUNAIbHAS yCIIyra) U
CTaHJApT MPENOCTABIEHHS MyHHIMIAIBHON YCIIyTH, B TOM YHCJIE ONpe/eNsIeT CPOKU
¥ TI0CJIEI0BATENBLHOCTh AIMWHUCTPATHBHBIX I[POLEAYp IIPH IPeaoCTaBICHUH
MyHHULHNAIBHON yCIyrd aaMHHHCTpaluei ropojckoro nocenenus p.i. Cpemmss
AxTty0a.

1.2.  3asBuTensMH Ha T[ONy4YeHHUE MYHHULMIAIBHOM YCIYrd sBIAIOTCH
cOOCTBEHHUKH TTOMEINIEHUH WM YIIOTTHOMOUYEHHbIE HMH JTHIIA.
1.3. Tlopsmok  MHGOPMHUPOBAHUA 3asiBUTENIEd O  IPeIoCTaBIEHHH

MYHUIUTIAIBHON YCIIyTH
1.3.1. CBeneHHs O MeCTe HaxXOXJIEHHs, KOHTaKkTHBIX TeledoHax u rpaduke
paboThl  aJMHHHCTpAlMK ropojickoro mocenenuss p.ar.  Cpexgusis  AxTyOa,
OpraHW3alMii, y4YacTBYIOIIMX B TPEAOCTABIEHWM MYHMIHMIATBHOH  YCIyTH,
MHOrO()YHKIIMOHAIBHOIO HeHTpa (aanee — MPLI):
AIMHHHCTpALHs TOpojCKOoro nocenenus p.i.Cpenuss AXTy6a.

Anpec: 404143, Bonrorpazckas obnacts, p.1n.Cpenuss Axtyoa, yin.CoBerckas,
1.69.

Anpec snextpontoi noutst: admrpakhtuba@gmail.com

Anpec oduIMansHOro caiTa aJMMHHCTPALMH TOPOJICKOTO MOCENEeHHs Pp.I.
Cpennss Axtyba CpenHeaxTyGMHCKOro MyHHIJMNANBHOTO paiiona Bonrorpaackoi
obnactu: (admpncpeonsaaxmyba.pgp)

Tenedon: 8(84479)5-21-55

['pachux paboThI:

-nonegensauk-yeTsepr: 08-00-17-00 4.;

-misitHua: 08-00-16-00 4.

O6enennsbiii nepepsis: 12-00-13-00 .

®unuan 1o pabore ¢ sassuremsiMu  CpesHeaxTyOMHCKOro — paioHa
Bounrorpazckoit oonactu I'KY BO "M®ILI".

Aznpec: 404143, Bomrorpagckas — obmacts,  p.n.Cpensss Axty0a,
yn.0krabpsckast, 1.89.




Tenedon: 8 (84479) 5-10-47

Yacel paboThI:

-nonenenpHuK: ¢ 9:00 mo 20:00

-BTOpHUK-NATHULA: ¢ 9:00 1o 18:00

-cy66ora: ¢ 9:00 mo 15:30

-BOCKpECEHbE: BbIXOIHON

Nudopmanuio 0 MecToHaxoxaeHu U rpadukax padorsi M®LL Takxe MOKHO
NONYYUTh C HCIONB30BAHMEM TOCYJAPCTBEHHONH HHMOPMAIMOHHONW CHCTEMBbI
«Emuublit mopran cetd wueHtpoB u  oducoB «Mom Jloxymente» (M®DLI)
Bosrorpajckoii obactu» (http:/mfc.volganet.ru).

1.3.2. Undopmamuo 0 MOpsAKe MPeAOCTABICHHA MYHHUIMIIATBHONW YCIyTH
3asiBUTEIb MOXKET MOIy4YHUTh:

HENOCPEe/ICTBEHHO B aJIMHHUCTPALMH TOpojcKoro mocelenus p.r. CpenHss
Axty6a (uH(MOpPMALWOHHEIE CTEHABI, YCTHOE MH(OPMUPOBAHWE MO TeledoHY, a
TAK)KE HA JIAYHOM T[pHeMe MYHHUIWNAIBHBIMH CIYXallUMH aIMHHHCTPALMK
ropozickoro nocenerus p.i. Cpenusis Axry6a);

[0 1OoYTe, B TOM YHCIIE DJIEeKTpOHHOH (admrpakhtubal@gmail.com), B ciy4dae
MHCBMEHHOI'0 00paleHus 3aaBUTENS;

B ceru MHTepHeT Ha oQHUUMATLHOM caliTe (@ompncpednasaxmyba.p@), B
denepanbHOM TrocymapcTBeHHOW MH(MOPMAIMOHHONW cucTeMe «ENMHBIA mOpTan
roCyIapCTBEHHBIX ¥ MyHHIMIAIBHBIX yeiyT (dyHKimii)» (www.gosuslugi.ru) (ranee
— EAMHBIN MOpTas rocyAapCTBEHHBIX U MyHHIHIANBHbIX YCIIYT).

2. Cranpapr npegocTaB/ieHAs MyHHIHNAIbHOH YCIyTrH

2.1. HaumeHoBaHMe MyHHIMNANbHOH ycnyrd — «lIpwHATHE ITOKYMEHTOB, a
TaKKe BhIIaua PelleHri 0 nepeBoje UiK 00 O0TKa3e B IEPeBO/Ie JKUIIOTO MTOMEIIEHHS
B HEIKHIIOE HITH HEXXHIIOTO MOMEIIECHHS B XKUII0€ IOMELLICHUEeY.

2.2. MyHHIMIaIbHAs YCIyra IpeloCcTaBlIseTcs aJMHUHUCTpalueid ropoJcKoro
nocenenus p.i. Cpenass Axty6a (naee Takke yIIOJTHOMOYEHHBIN OpraH).

2.3. Pe3ynsTaToM NpeocTaBIeHIs MYHHIIUTIAILHONW YOIy SBISeTCS !

- pelIeHKe O TIePEBO/Ie KUIOT0 ITOMEIIEHHS B HEKHIIOE TOMEIIEHHE U HEKHUIIOTO
[IOMeILeHHs B KHUIIOe IOMEILIeHUe B (JopMe yBeIOMIIEHHUS;

- peienue 06 OTKa3e B MEPEBO/IE XKUIIOTO TIOMEIEHUS B HEXKHUIIOE TIOMEIIEHUE U
HEXHMJIOTO TIOMEIEHUs B JKHUIIOe TIOMELIeHHe B (JopMe yBeIOMIIEHHUS.

2.4. Cpok npenocTaBiieHuss MyHHIIMITATBHONW YCIyTH.

Pemenrie o nepeBoze wiv o0 OTKase B MEPeBOJE IOMELIEHUS NPUHHUMACTCS
YIIOMHOMOUYEHHEIM OpraHoM He [O3JHee 9YeM uepe3 COpOK ISTh JHeH CO JIHS
TpescTaBIeHts JJOKyMEHTOB, 0053aHHOCTE 110 MPE/ICTAaBICHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asBUTEIIS.

B ciydae pecTaBIeHus 3asBUTENIeM JOKyMeHTOB Yepe3 MOLL cpok npHHATHA
pellieHus O repeBojie WM 00 OTKase B MMEPEBOJC MMOMEMIEHHs MCUUCIAETCs CO AHA
nepenadr M®L[ faHHBIX IOKYMEHTOB B YTIOJHOMOYEHHBIH OpraH.

2.5. [IpaBoBBIe OCHOBAHMA JJIA NPEIOCTABICHNUS YCIIyTH.

[Tepederb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJlHpPYIOIIMX MpeIoCTaBIeHHE
MYHHIMTIATBHOR yCTyrH, MHGOpPMAlMs O HopsiaKe NOCy/AeGHOro (BHECY1eOHOTO)
o6kanoBaHMsl pelleHWid W geiicTBui (OeszneicTBHs) YNOTHOMOYEHHOIO OpraHa,
M®II, opraHu3anuii, a TakkKe UX JODKHOCTHBIX JIHL, MyHHIIMIIATBHLIX CITyKallhX,



paGOTHUKOB pa3MeleHsl Ha O(QHUIMATEHOM CaifTe YroJHOMOUYeHHOro oprana, M®L]
B MH(DOPMALEOHHO-TEIEKOMMYHIKAIIMOHHOH ceTH «MHTepHeT», a Takxke Ha EnuHoM
TopTaje rocyJapCcTBEHHBIX U MYHHIIAIIATbHBIX YCIIYT.

2.6. MHcuepnsiBaiowiuil — nepeuesb  JoKymes1os,  HeoOxopmmbix g
TMpe0CTaBIeHUS MyHHUIIMITATBHOM YCIyTH

2.6.1. WcuepribiBaoluii iepedyeHb J0KyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C  3aKOHOJATENLHBIMH M  WHBIMM  HOPMATHBHBIMH  IIPaBOBBEIMH  aKTamMu
JUISl TIPENOCTABIEHHMS MYHULMNANBHON YCIYrd, MOJIeNAMUX NPeJCTaBIeHHIO
3asgBUTEIISIMH:

- 3asBJIEHKE O NIEPEBOJIe TIOMENIeHNA (fanee — 3asgBIEHHUE);

- TOArOTOBJAEHHBIH W OGOPMIEHHBIH B YCTAHOBJICHHOM MOPAAKE TIPOEKT
nepeycTpoiictBa M (WiIM) TeperiaHMupOBKH [EPEeBOIMMOro MoMelleHus (B ciydae,
eCITH IIepeyCTpOoHcTBO M (MyiM) MepelulaHupoBka TpeOyroTcs s OOecHedeHHs
HCIIOJIb30BAHMS TAKOTO TIOMEIIEHHs B KAUeCTBE JKUIIOT0 MM HEXXHUIIOrO MOMEIIEHHUS);

- IpaBOyCTAHABIMBAIOIIME JOKYMEHTHI Ha TIEPEeBOJMMOE TOMEIIECHUE
(IIO[UTMHHUKH MM 3aCBHIETENbCTBOBAHHBIE B HOTAPHATBHOM MOPS/KE KOIWH), B
cllydae eclii TIpaBo Ha IepeBOMMOE MOMEIIEHHE He 3aperiCTpUpoBaHo B ExnHOM
roCyJJapCTBEHHOM PEECTPE HEABHIKUMOCTH,

- mporokon  obmero  cobpaHus ~— COOCTBEHHHMKOB — NOMEIIEHHH B
MHOTOKBApPTHPHOM JIOMe, COJEpJKalliuii peineHHe 00 HX COIJIacCHH Ha MepeBOj]
JKHAJIOTO TTOMEIIEeHHUs B HEKUIIOe TIOMEIIEHHE;

- corjacke KakJoro coOCTBEHHHKA BCEX IIOMEINEHHH, IPUMBIKAIOMMX K
MEPeBOAMMOMY IIOMEIEHUIO, Ha IIEPEBOJ JKMIOT0 TOMEIIEHHs B HEKHIIOoe
NOMeElEeHHE.

dopMupoBaHHe 3asBIEHHS B  3JEKTPOHHOM  (opMe  OCYIIEeCTBISETCH
TOCPE/ICTBOM 3allOJHEHHs 3TeKTPOHHOH (opMbl 3asBneHus Ha ExuHOM moprane
rOCYJJApCTBEHHBIX W  MYHHLMIIATBHBIX  YCIYr MM  OQUIMAIBHOM  CalTe
aZIIMAHUCTpALMK Topozckoro mocenenus p.i. Cpennss Axty6a Oe3 HeoOX0aUMOCTH
IOTIOMHUTENBHOM MoIauy 3asBieH s B Kakoii-1i6o uHo# (opme.

2.6.2. TlepeueHr JOKyMeHTOB (CBeZeHMIi), KOTOpBIe 3asgBHUTeNb RIpaBe
MpeJICTABUTH 110 COOCTBEHHON HHMIIMATHBE:!

- TIpaBOyCTaHABIMBAOIINE [OKYMEHTBl Ha [EpeBOAMMOE IOMEIIEHHE, ECiH
MpaBoO Ha TEPEeBOIMMOE ITOMEIEeHHE 3aperHCTpUpoBato B EANHOM rocy1apCTBEHHOM
peecTpe HeBHKHUMOCTH;

- [UIAH TIEePeBOJMMOTr0 MOMEIIEHHS C ero TeXHHYECKMM ONUcaHueM (B ciydae,
eClM TepeBOJMMOe IOMEIIeHHE SBISETCS JKUIIBIM, TEXHHIECKHH NacropT Takoro
TTOMEIIEHHUS );

- MO3TaKHBIH IJIAH I0Ma, B KOTOPOM HaXOJUTCs MEPEBOAUMOE TIOMEILIEHHE.

B ciyuae HenpeicTaBIEHHS 3asBUTENEM MO COOCTBEHHOM WHHIMATHBE
BBIIIENIEPEYHCICHHBIX JOKYMEHTOB OHHM MOIIeXaT IPeACTaBICHHIO B paMKax
MEKBEOMCTBEHHOTO HH(OPMALIMOHHOTO B3aMMOIEHCTBHS.

2.6.3. 3asBieHHe U JOKYMEHTHI, yKa3aHHsle B ImyHkTax 2.6.1, 2.6.2 HacTosIIero
aJMUHUCTPATHBHOTO PEriIaMeHTa, MOTYT OBITH MpPENCTABIEHBl 3aABHTEIAMH 110 HX
BbIGOPY B ymonHOMO4eHHEIH opraH waE MO®L[ nwuno, nmubo HANpaBlIeHs!
IIOCPEICTBOM TI0YTOBOM CBsi3M Ha OyMaXKHOM HOCcHTelNe, JTHOO INpeJCTaBICHBl B
YIIOTHOMOYEHHBIH OpraH B (JOpMe 3JEKTPOHHOIO MOKyMEHTa C HCIO/B30BaAHHEM
EIMHOro moprajia rocyapcTBeHHbBIX ¥ MyHHLIUIIATBHBIX YCIIYT.



Komuu  JOKYMEHTOB JOJDKHBI  OBITH  3aBepeHbl B  YCTAHOBIEHHOM
3aKOHO/IaTeIbCTBOM MOpPSIIKE.

3asiBieHre B (OPME 3NMEKTPOHHOTO IOKYMEHTa IOINMCHIBAETCS MO BBIOOPY
3asiBUTEIIS:

- TIPOCTOM 3MEKTPOHHO¥ MOAMKUCEIO 3asBATENS (TIPEICTABUTENS 3aABUTEN);

- yCHIIEHHOW (KBaIM(HUIIMPOBAHHON, HEeKBaIA(DHULUPOBAHHON) 31€KTPOHHOM
MOAIHUCEIO 3asBUTENS (TIPEACTABUTEINS 3asBUTEN).

CeptudukaT Kmio4a [IPOBEPKH  YCHIEHHOH  HEKBaM(UIMPOBAHHOH
3NEKTPOHHOM TIOIMMCH J0JKeH OBITH CO3/IaH M UCIOJB30BaThCs B HH(YPACTPYKTYpe,
obecrnieqynBaroLen 1H(OPMALUOHHO-TEXHOIOTHYECKOE B3aHMO/IeHCTBHE
MH(pOPMALIMOHHBIX CHCTEM, MCIIONB3YEMBIX UL TIPEOCTABICHHUA IOCYAapCTBEHHBIX
¥ MyHULMIAIBHBIX YCIYT B 3JI€KTPOHHOH (hopMe, KOTOpas CO3/aeTcs U IPOBEPAETCs
C HCIOJIF30BAaHHEM CPEJCTB SJIEKTPOHHOM MOJIMHMCH W CPEJICTB YIOCTOBEPSIONIIEro
IEHTpa, MMEIOIMX IOJATBEPIKACHHE COOTBETCTBHS TPeOOBaHHMSM, YCTAHOBICHHBIM
denepambHBIM OpPraHOM HCTIOJNHHTEIBHOM BNacTH B oOmactu  obecredeHus
6e30MacHOCTH, a Takke [P HATMYMM y BIajerbla cepTH(HKaTa KIiF09a MPOBEPKH
KJIFOYa TIPOCTOM 3JIeKTPOHHOMU MOAMNKCH, BBIIAHHOTO €My [IPH JIMYHOM IIPHEME.

B ciyuae oOpamieHus 3asBATENs C WHCIONb30BaHHEM HH(OPMAILMOHHO-
TeIeKOMMYHHUKALHOHHOMH ceTH «VHTepHeT» K 3adBIEHHIO B (OpPME B3IEKTPOHHOIO
JIOKYMEHTA TIPHIaraeTcst KOMUs JOKYMEHTa, yAOCTOBEPSIOIEro IMYHOCT 3asSBUTENA
(yIOCTOBEpSIOmIEro  JWYHOCTb IPEJCTABHTENS  3asBUTEIs, €CIH  3asABIICHHE
IpesicTABNAETCs MpeICTABUTENEM 3asBUTENS) B BHJE EKTPOHHOTO 0bpasa Takoro
JIOKyMEHTAa.

[IpescTaBienye AaHHOTO AOKyMeHTa He TpeOyeTcs B ciydae NpeicTaBlIeHHS
3asgBieHHs B (hOpMe 3JIEKTPOHHOrO JOKYMEHTA IIOCPEACTBOM OTMPAaBKH 4Yepes3
TAYHBINH KabuHeT EQuHOro noprana rocy/1apCTBEHHBIX ¥ MyHHIIMIAIBHBIX YCIIYT.

B cnyuae mpejacTaBleHHs 3asBieHMs B (oOpMe SIEKTPOHHOIO JIOKYyMEHTa
MpeJCTaBUTENIeM 3aABHTENs, JGHCTBYIOIIMM HA OCHOBAaHMHHM JIOBEPEHHOCTH,
K 3asBJIEHMIO TAKKe NPHUIAraeTcsi JOBEPEHHOCTh B BHJIE 3JIEKTPOHHOro o0pasa
TAKOT'0 JOKYMEHTA.

2.6.4. 3anpeiaetcs TpeOOBATE OT 3asBHTEISA:

1) mnpencrasineHusi HOKYMEHTOB M HHGOPMAIMK MM OCYILECTBICHUA
neficTBHUil, TNpeJACTaBIEHWE WIA OCYIIECTBIEHHE KOTOPBIX HE IIPeIyCMOTPEHO
HOpPMAaTHBHEIMH TIPaBOBBIMH aKTaMH, PEryJIMpPYyIOIIUMH OTHOIICHHUS, BOSHUKAIOIIHE B
CBSI3U C [IPEIOCTABICHUEM MYHHIIMITAIBHBIX YCIIYT;

2) mpejcTaBieHHs JOKYMEHTOB M HUH(OpMaluu, KOTOphIe HAXOIATCS B
pacropsUKEHMH  OpraHa, NPeJoCTABIAOIIEr0 MYHHMIMNANBHYIO YCIyry, HHBIX
rOCYIApCTBEHHBIX ~ OpPraHoB, ~OPFaHOB ~ MECTHOTO  CaMOyNpaBieHus 1m0
MOIBEJOMCTBEHHBIX ~ TOCY[IapCTBEHHbIM  OpraHam HJIH  OprasaM  MEeCTHOIo
camMOyTIpaBIeHHs OpraHu3alui, y4aCTBYIOLIHX B peI0CTaBIeHUH
MpeyCMOTpeHHBIX 4acThio 1 crateu | @DezepanbHOro 3akoHa OT 27.07.2010
Ne 210-®3 «O6 opraHM3aldM  IOPENOCTaBleHHs  rOCY/JapCTBEHHBIX U
MyHMIMMATbHBIX — ycmyr» (manee —  @DenepaibHbi  3aKOH Ne 210-@3)
MYHHLIMTIAJIBHBIX  YCIIYT, B COOTBETCTBHH C HOpPMaTHBHBIMH mpaBOBBIMHA aKTaMH
Poccuiickoii Dezepaiuy, HOPMATUBHBIME [PABOBBIMH aKkTamMu BosrorpaJckow
06IacTH, MYyHHIMIAIBHEIMHA [IPABOBBIMH aKTaMH, 3a WCKIIOYEHHEM [0KyMEHTOB,
BKJIIOUEHHEIX B OIpe/e/IeHHbIH 9acThio 6 cTathi 7 PenepaibHOro 3aKoHa Ne 210-D3



nepedeHb JAOKyMEHTOB. 3asBUTE/lb BIPaBe MPEICTABUTh yKasaHHbLIE JOKYMEHTBI U
pHGOPMAlIMI0O B OpPraHbl, NPEJOCTABIIONIAE MYHHIHMNANbHBIE YCIyrH, IO
coOCTBEHHOM MHUIIMATHBE,

3) ocylecTBeH s JeHCTBUI, B TOM 4Mcie cornacosanuii, HeoGxoanmbix au
TOJTy4EHHs TOCYIAPCTBEHHBIX H MYHHULMITATBHBIX YCIYT H CBA3AHHBIX ¢ 00palleHHeM
B MHBIE TOCYJApCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOyIpaBIeHHS,
OpraHu3allii, 3a HCKIIOYEHHEM IIOJyYeHHs YCIyr M TOIyYeHHS IOKYMEHTOB M
WH(QOpPMALMK, TMPeOCTaBIsIeMbIX B pe3yibTaTe MpeJoCTaBIeHHsA TaKWX YyCIyT,
BKJIIOYEHHBIX B [epeYeHb YCIyr, KOTOpbIe SBJSIOTCH HEOOXONMMBIMH U
06s3aTeNbHBIMUA  [UIS  TIPEJOCTABICHHS MYHUIMITAIBHBIX YCIIYT, YTBEPIKACHHBIH
MOCTAHOBJICHAEM aIMHHMCTPALMM TOpocKoro mocenenus p.a. Cpemnss Axryba oT
23 mapra 2022 roga Ne 128 «O6 yrsepxkaenun Peectpa MyHHULIHNAILHBIX YCIYT,
MpefoCTaBIAEMBIX aIMMHUCTpaLKell ropozckoro mocenerus p.i. Cpentss Axryba
CpenHeaxTyBHHCKOTO MyHUIHITATILHOTO paiiona Bonrorpagckoil obmactu;

4) TpencTaBieHMs [OKYMEHTOB M HH(OpPMAIMM, OTCYTCTBHE W  (MIIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH MIPH MEPBOHAYAILHOM OTKa3€e B NPUEME
[OKyME@HTOB, HEOOXOAMMBIX Ul TIPEJOCTABICHHS MyHHIUIAIBHON yCIyrH, JTH00 B
IIpeIOCTABIEHHN MyHUIIATIAIBHON YCIYTH, 38 HCKIIFOYCHHEM CIIeIyIOMHX CITy4aes!

- u3MeHeHue TpeOOBaHWI HOPMATHBHBIX IIPABOBLIX aKTOB, KaCalOLIMXCH
MpefOCTABIEHHsS ~MYyHULWIAIBHOM YCTyTH, IOCHE TepBOHAYalbHOM —TI0/1a4H
3asiBJI€HMs O NPe0CTaBIECHUN MyHULIMIIAIBHON YCITyTH;

- HaJIMYHe OMIMOO0K B 3asBJIEHHM O TPEIOCTABICHUN MyHHUIMIIAILHOW YCIyTH U
JIOKYMEHTaX, MOJaHHBIX 3asBHTEIEM II0C/IE MEPBOHAYAIBHOTO OTKa3a B IMPHEME
JIOKYMEHTOB, HEOOXOMMMBIX JUIsi [PEAOCTABIEHHs MYHUIIUIIATLHON yCiyTH, 1o B
IIpeNOCTABIEHHE MYHHIMIIANGHON YCIYyTH H HE BKIIOYEHHBIX B MPEACTABICHHBIH
paHee KOMILIEKT JJOKYMEHTOB,

- MCTeYeHHe CPoKa JeHCTBHS JOKyMEHTOB HIIH M3MEHEHHEe HH(pOpMALIK roce
IepBOHAYAJBHOTO  OTKa3a B  IpPHEMe [OKYMEHTOB, HEOOXOAMMBIX A
peoCTABIeH S MYHHULMNIATLHON YCIyrd, TA00 B IPe/JOCTaBIEHAH MY HHLIUTIATBHOH
YCIIYyTH;

- BBISBIEHHE JOKYMEHTAJBHO MOJATBEP)KASHHOTO (hakra (MPH3HAKOB)
OIMGOYHOTO MM MPOTHBOIPABHOTO AeHcTBHA (GeszelicTBUs) AODKHOCTHOIO JIHLA
OpraHa, [pefOCTaBIfIONIEr0  MYHULMNAIBHYIO  YCIyry,  MyHHIHMIATEHOIO
CITy’Kalero, paboTHAKA MHOTO(YHKIHOHATBHOTO HEHTPa, paboTHUKA OpraHU3allkH,
mpeycMOTpeHHoM uacTeio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-@3, npu
[epBOHAYANEHOM OTKa3€e B IpHeMe JOKYMEHTOB, HeOOXOMUMEIX s IPe0CTABICHHS
MYHHIHIATBHON yCIyry, TH60 B IIPe0CTaBICHAN MyHHIUIIAIEHOH YCIIYTH, O €M B
MUCHBMEHHOM BHIE 3a I[OJMUCEI0 PYKOBOIMTENS OpraHa, TIpeioCTaBIIAIOMIEro
MYHHIHITATEHYIO YCIyTry, PYKOBOJMTENs MHOTO(QYHKLHOHATLHOIO IIEHTpa IpH
TlepBOHAYAIEHOM OTKa3e B IIPUeMe JOKyMEHTOB, HEOOXOAMMBIX /ULl PEI0CTaBICHH)S
MyHHLIANATBEHOH ycyrd, nub0 pPyKOBOAMTEIlss OpraHM3alluH, MpeayCMOTPEHHOH
yacTeio 1.1 craten 16 @enepansHoro 3akona Ne 210-D3, yBeomiisieTcst 3a1BUTENb, &
TaKKe NPUHOCATCSA W3BUHEHMS 3a J0CTABICHHBIE HEY100CTBa;

5) npenocrapneHns Ha OyMaXHOM HOCHTeNle IOKYMEHTOB H uH(bOpMaLUH,
31eKTPOHHbIE 00pa3bl KOTOPEIX paHee ObLIM 3aBepeHBl B COOTBETCTBUM C ITyHKTOM
7.2 yactu 1 crateu 16 ®eaepansroro 3akoHa Ne 210-@3, 3a HCKITIOUEHHUEM CITy4aes,
ec/H HaHeCeHHe OTMETOK Ha Takhe IOKyMEHTHl ITHO0 HX H3bITHE ABISIETCH



HeoOXOMMMBIM YCIOBHEM IIPeIOCTABIIEHHs IOCY/apCTBEHHON WU MYHULATIATBHON
YCITYTH, ¥ HHBIX CIIyYaeB, yCTAHOBIEHHBIX (e/lepalbHBIMU 3aKOHAMM.

2.7. OcHoBaHHsi Ui OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIMMBIX JULT
TpeIOCTaBIeH!S MYyHHUIMIIATEHOM YCITyTH.

3asBUTEIO HAMPABISETCS yBeaoMieHne 00 oTKase B IpHeMe K pacCMOTPEHHIO
3asBJIEHUS B CITydyae, ecid [pu OoOpallleHW: 3a MpPeJoCTaBleHHeM MyHUIUIAIbHOH
yCIyTH B DIEKTPOHHOH (opMme B pesyibTaTe I[POBEPKH KBaATU(UIUPOBAHHOM
MONMCH BBIABIEHO HEcOOMIOJEHHE YCTAHOBJIEHHBIX cTaThel 11 DexepanbHOrO
sakoHa ot 06.04.2011 Ne 63-®3 «O6 21eKTpoHHOM mHoOANMCH» (naiee —
denepanbublii 3aK0H No 63-D3) ycnoBuii NpU3HAHKS €€ IeHCTBUTEIbHOCTH.

2.8. MWcuepnblBaionidii nepedeHb OCHOBAaHHM Ui  NPHOCTAHOBICHUA
MPeJOCTABIEHHs MYHHIMNANbHOW YCIyrH WIH OTKasa B TpeJOCTaBICHHH
MYHULIMAIBHON YCIIyTH.

2.8.1. OcHOBaHMS [ [PHOCTAHOBIEHHs NPEIOCTABICHHS MYHHLHUIAIEHOR
YCIyTH OTCYTCTBYIOT.

2.8.2. Orkas B nepeBojie JXKWIJIOTO IOMEIIEHHsS B HEXKHIIOC TMOMEIIEHHE HIIH
HEKHMIIOTO TIOMEILEHHS B JKHUI0€ TIOMEITEHHE JIOIyCKaeTC s B Cllydasx:

- HeNpejCTABIEHMS  ONpENENEHHBIX B  IMyHKTe 2.6.1  HacTOAIIEro
aIMUHMCTPATUBHOIO perjiaMeHTa OKYMEHTOB, O0S3aHHOCTH MO IPEJCTABICHUIO
KOTOPBIX BO3JI0’KEHA HA 3asABUTEI;

- NOCTYTINEHHsl B OpraH, OCYIIECTBISIOUIMA MEpPeBOjl NOMEIIECHUH, OTBeTa Ha
MeKBEJIOMCTBEHHBIH 3anpoc, CBH/ETENBCTBYIOMIEr0 00 OTCYTCTBHM [OKYMEHTAa H
(i) wHpOpMaluK, HeoOXO0IMMBIX /Il MepeBo/ia JKUIOTO MOMEMIEHUS B HeIKUI0e
[OMEIEHAE WM HEXWIIOro TMOMEIIEeHUsI B JKHUJIOE IMOMEIIEHHE B COOTBETCTBHH C
myHkToM  2.6.2  HAcTOAIIEro  aAMHHHCTPAaTHBHOrO  pEriamMeHTa,  ecli
COOTBETCTBYIOIIMH [JOKyMEHT HE€ MpeJACTaBleH 3ajgBUTEIEM IO cOOCTBEHHOU
paunmatiBe. OTkas B IEepeBOje TMOMEMIEHHA M0 YKa3aHHOMY OCHOBAHMIO
JOTTyCKaeTcs B Cydae, €Clli OpraH, OCYIIECTBISIONIMI MepeBo IOMEIIEHHUH, Tiocie
TTOyueHHs] YKa3aHHOT'O OTBETa YBEJOMMII 3asBHTENs O IONYy4YEHMH Takoro OTBeTa,
NPEeUIOSKHIT  3aABHTENIO  I[PefCTABUTE  JOKYMEHT | ()  wHbOPMALIHIO,
HeoOXOoIMMBIE U1 TIepeBOa JKHIIOrO MOMEMIEHHS B HEXHIIOE NOMELICHHE HIIH
HEJKMIIOFO MOMEIeHHs. B JKHIOE TOMEIeHHe B COOTBETCTBHM C MyHKTOM 2.6.2
HACTOAIIEr0 aJMHHUCTPATHBHOIO pEriaMeHTa, W He TOJNY4H/ OT 3asBHTEI TaKhe
JOKYMeHT ¥ (M) WHGOPMALMIO B TeYeHHWe MATHAAUATH pabouMX [HEH €O [HSA
HAMpaBIeHHs YBEIOMIICHIS,

- TIpeJICTaBIIeHUs] JOKYMEHTOB B HEHA/UIeXKALINH OpraH;

- HECOOTBETCTBMSI TIPOEKTa IMepeycTpoiicTBa M (Wid) TeperyiaHupOBKA
[TOMeILeHHs] B MHOTOKBapTHPHOM JloMe TpeOOBaHUAM 3aKOHOAATEIIbCTBA;

- HecoBNIONEHUsS IPELyCMOTPEHHBIX JKWIMINHBIM KojekcoM Poccuiickor
defepallid ¥ 3aKOHOJATEIBCTBOM O TPAJOCTPOUTEILHON [EATENbHOCTH yCIIOBUH
epeBo/ia MOMEIeHHS.

2.9. MyHUIIMNANEHAS yeinyra IpelocTaBseTcs OecriarHo.

2.10. MaxkcuMaJbHbIM CPOK OKHAAHUS B OY€ped IpU 110/1a4e 3asABJICHI U IIPH
[IOJIy4EeHUH pe3ynbTara IpeloCTaBlIeH s MyHHIIMNIATLHOW yCIyrd B Cly4ae
obpareHus1 3asgBUTEsE HEMOCPEJCTBEHHO B yrosHoMoueHHbIH oprad uin MOIL]
cocTaBiseT 15 MUHYT.

2.11. Cpox perucTpalydy 3asBleHMs W NpPUIaraeMelX K HEMy JOKYMEHTOB



COCTaBIISIET:

- Ha JIMYHOM TIpHeMe rpaxian — He Oomee 20* MuUHYT;

- IPA MOCTYTUIEHUH 3asBIEHUsS H JOKYMEHTOB 110 ro4te uinu yepes MOII — xe
Oonee 3 gHEH co JHS NOCTYIUIEHHS B YIIOJIHOMOYEHHBIA OpraH,

- MpU TIOCTYIUICHWH 3asiBJieHHS B (JOpME SNEKTPOHHOrO JOKYMEHTAa, B TOM
Ypclie TI0CPeACTBOM EIWHOro mnoprana TOCyJapCTBEHHBIX W MYHHULMNAIBHBIX
yciyr — He mo3aHee 1 pabodero aHs, ciaeAyloLero 3a JHeM MOCTYIIICHHS 3asgBIeHUs
B YITOJTHOMOYEHHBI! OpraH.

2.12. TpeboBanuss K NOMEIIEHUsM, B KOTOPBIX  IPENOCTaBIACTCS
MYHHIMIIATbHAS yCIyra, K 3aly OKHIAHWA, MEcTaM JJId 3alojHEeHHsA 3alpocoB O
NPENOCTABIEHNH MyHUIUITAIIBHOM yCIyrH, HHOPMalMOHHLIM CTeH1aM ¢ obpasiaMu
MX 3aI0JHEHHUs] W [epeYyHeM JOKYMEHTOB M (M) MH(pOpMaLKu, HEOOXOMMMBIX I
NpeJOCTABIEHUsT MYHHLHUNATBHOM YyClIyrd, B TOM 4HCIe K OOECHe4eHuto
JIOCTYITHOCTH ~ [JI1 WHBAIWAOB YKa3aHHBIX OOBEKTOB B  COOTBETCTBHH C
3aKoHoarenbcTBOM Poccuiickoit Deepalidy 0 COLUAIBHOM 3alUTe HHBAIHIOB.

2.12.1. TpeGoBanusi K IOMEIUEHHSM, B KOTOPHIX TMPENOCTABIALTCS
MYHHULHMTAIbHAs yCIyTa.

[ToMemieHusi, B KOTOPBIX [PEJOCTaBIAETCS  MYyHHMIMIIAIBHAsA  yCIyra,
obecreuyuBarOTCs HEOOXOIMMBIMU JUIS TPEJOCTABICHUA MYHHIIWIIABHOW YCIyrH
obopynoBaHreM (xoMIbIOTEpaMH, CpelCcTBaMHu CBSI3H, OPITEXHUKOH),
KAHLESIPCKAMH ~ TIPUHAIEKHOCTAMHE, HH(OOPMAlMOHHBIMA M CHPABO4HBIMH
MaTepHaiaMy, HarisaaHOH HHpOopManuel, CTYIbIMH W CTOJIAMH).

[TomereHns aJMHHUCTPALMKA TOpojcKoro mocenenus p.i. Cpemuss Axrtyba
JIOIKHEL cooTBeTcTBOBaTh caHuTapubiM mpasunam CIT 2.2.3670-20 «CanuTapHo-
SMUJEMHONIOTHYeckne TpeOOBaHMS K  YCIOBHMAM  Tpyda», YTBEpKICHHBIM
MIOCTAHOBIEHWEM | JJaBHOTO TIOCYIapCTBEHHOTO CAaHMTAPHOrO Bpada PoccHiiCKOH
@eneparu ot 02.12.2020 Ne 40, u OwiTe  000pymOBaHbl  CpeNCTBAMM
MOKAPOTYLIECHH.

Bxoa ® BBIXOJ M3 TOMENIEHWH 000pydyloTCs  COOTBETCTBYIOIIUMHU
YKazaTeJIaMH.

BX0Z B yNOJHOMOYEHHBIH opran oGopyiyercs WH(GOPMALMOHHON TabIH4KOi
(BbIBECKO#), cozepxanieid WHGOPMALMIO O HAMMEHOBAHWH, MECTE HAXOXKACHHS H
pexume paboTHl.

Kabuners:  obopymytorcs — uH(OpManuoHHOH — Tabmuuxoidl  (BBIBECKOM),
cojepkaiieii  WH(OpPMAIMIO O HAMMEHOBAaHWHM  YIIONTHOMOYEHHOr0  OpraHa
(cTpyKTYpHOTO MOZpa3aelieHus), OCYIIECTBIISOILIEro MpeoCTaBIeHHE
MYHMLMUNAIBHON YCIyTH.

2.12.2. TpeboBaHus K MECTaM OXKHAAHUSI.

MecTta OXHMIAHHS JO/KHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBHSM JLIsl
3asBUTENCH ¥ ONTHMAlbHBIM YCIOBUAM pabOThHl CIIEHHATHCTOB YIOJIHOMOYEHHOIO
oprasa.

MecTta OXHIaHHS JOJDKHBEI OBITH 00OpYIOBaHbl CTYNBSAMH, KpeCelbHBIMH

CeKLIMSIMH, CKaMbsiMH.
2.12.3. TpeGoBaHus k MecTaM NpuemMa 3asiBUTENEH.

[TpueM 3asBUTENEH OCYLIECTBJSETCS B CIENHANBHO BBIAEJECHHBIX UL 3THX
Lejei moMeIeHHAX.



Kaxnoe pabodee MECTO CIIELUATHCTOB yIOIHOMOUYEHHOTO OPraHa JOJDKHO OBITh
000py/IOBAHO TMEpPCOHANBHBIM KOMIIBIOTEPOM C  BO3MOJKHOCTBIO  HOCTyna K
HEeoOXOMMMBIM HMH(MOPMAIMOHHEIM 0a3aM [JaHHBIX, NEYaTAfONMM W KOIMUPYIOLIMM
YCTPOUCTBAM.

I[Ipu opraumsanum pabounx MecT JO/DKHA OBITh NMPeayCMOTPeHa BO3MOKHOCTD
cBOOOJHOrO BXOJa ¥ BBIXOJA CIELHAIMCTOB YMNOJHOMOYEHHOTO OpraHa wus3s
MTOMEIIEeHUs TP HeOOXOAUMOCTH.

Mecra cHaud H  IOJy4YeHWS JOKYMEHTOB 3asBHTEIAMH, MecTa s
WHGOPMUPOBAHKS  3asBHTENEdl W  3alojJHEeHHs HeoOXOIMMBIX  JIOKyMEHTOB
06opyIyroTCs CTy/bAMHE (Kpeclamu) i CTOJaMH U obecrnednBaroTes mucyei Oymaroi
Y TIMChbMEHHBIMH TTPUHA/ITIEKHOCTIAMH.

2.12.4. TpeboBanus K HHPOPMALUOHHBIM CTEHIAM.

B roMemeHMsX yrNoJHOMOYEHHOTO OpraHa, MpejHa3sHau4eHHbIX IS paboThl ¢
3asiBUTENSIMH,  pasMelnaroTcs MH(OPMAIMOHHBIE CTeHMbl, obecrevrBaromye
rnoJydeHue HH(GOPMALMH O MPEOCTABISHHN MYHUIUIIAIBHOMN YCIYTH.

Ha undopMainoHHbIX cTeHAaX, 0(HIMaIbHOM caiiTe YIOIHOMO4YEHHOTO OpraHa
pasMeIarTes cieayonye HHOopMallMOHHBIE MAaTEPHATTBL:

W3BIICUEHMSI M3 3aKOHOJATEIbHBIX W HOPMATMBHBIX IIPABOBBIX aKTOB,
COJIEpKAIMX ~ HOPMBI,  PEryJMpylolUlMe  [esTeIbHOCTE [0  HCIOJHEHHIO
MYHUIUTAIbHON YCIIyTH;

TEKCT HACTOAIIETO aIMHHUCTPATUBHOIO PErIaMEHTa,

UHpOPMALIKS O TIOPSIIKE UCIIOTHEHUs MyHHIMIIAIbHON yCIIyTH;

rmepeyeHb JOKYMEHTOB, HEOOXOAMMBIX Ul MPENOCTaBICHUs MyHHIMIAIbHOHR
yCIIyTH;

chopmbl 1 06pasLbl JOKYMEHTOB JJIS 3aMIOITHEHHS.

CBEEHHMs O MecTe HaxoxjaeHuss u rpaduke paboThl HaMMEHOBAHHE
aJIMHHHCTpALMK MyHHLMIANEHOro obpazopanus 1 MOLL;

CIIpaBOYHEIE TeIe(OHEI;

ajpeca 3JMeKTPOHHOM MOYTHl ¥ ajpeca IHTepHEeT-CalToB;

undopMalEs 0 MecTe JMYHOro TpueMa, a Takxke 00 yCTAHOBIEHHEBIX IUIA
JMYHOTO MpUeMa JIHsIX | Jacax.

[Ipu u3MeHeHMH HWHG(OPMALME [0 HCIONHEHWIO MYHHIMMIATBHOH yCIyTH
OCYIIECTBIISIETCS €€ IEPHOJNUECKOe OOHOBICHHE.

BusyanpHas, TeKCTOBas U MyJlbTHMeIWiHAs WHQOpMALMA O TIOPAIKe
[peNOCTaBIeH:s MYHHIMIATGHON yCIyrH pasMellaercs Ha HH(OOPMAlHOHHOM
cTeHze WM WHQOPMAIMOHHOM TepMuHAle (yCTaHABIMBAETCA B YyHOOHOM JUld
rpakaad  Mecte), a TaKke Ha EamEOM  mopTrane  rocyAapCTBEHHBIX
W MyHHIMOATBHBIX ycayr (www.gosuslugiru), a Taike Ha OQHIMATEHOM caite
YIIOMHOMOUEHHOT0 oprana (admpncpednasaxmyba.pg).

OdopmiIeHHe BH3yallbHOH, TEKCTOBOH W MYIbTHMEIUHHOH uHPOpMALUH O
MopsAZKe IMpeNoCTaBIEHNS MYHMIMIAIBHOW YCIYrH JOJKHO COOTBETCTBOBATEH
ONTUMAIIBHOMY 3pMTEIBHOMY M CIyXOBOMY BOCHPHATHIO OSTOH HH(OpPMAIuH
rpaxkiaHaMHu.

2.12.5. Tpebosanuss Kk obecrne4eHHIO IOCTYITHOCTH TPEnoCTaBICHUSA
MYHHUIIHIATBHON YCIYTH /17151 MHBAJIU/IOB.

B 1ensx obecrieuenys yCIOBU JOCTYTHOCTH [UIs HHBAJIMIOB MyHUIUIATBHOH
YCIIyTH IOIKHO OBITH 0OecredeHo:



- OKa3aHWe JOJDKHOCTHBIMH JIMIIaMKM aJIMMHMUCTpALlUH TOPOJICKOro MOCeNeHus
p.n. Cpennsisi AxTyba 1OMOIIY WHBAIKMAAM B 1OCAJKe B TPAHCIIOPTHOE CPE/CTBO H
BpICAZIKE W3 HEro Iepel BXOAOM B IIOMEIEHWs, B KOTOPBIX TNPEAOCTaBIACTCA
MYHHUIHANATBEHAS YCIYra, B TOM YMCJIE C UCIOJIb30BAHUEM KPEC/d-KOIDICKH,;

- GecrpenATCTBEHHbIN BX0/l HHBAIHIOB B [IOMEILEHHUE H BBIXO/| H3 HETO,

- BO3MOJKHOCTH CAMOCTOSITEIbHOI'O MepeABHKEHHS HHBAIIMIOB 10 TEPPUTOPUN
OpraHu3aliy, IIOMEIEeHNs, B KOTOPLIX OKA3bIBAETCS MyHHIMITAIbHAS YCITyTa;

- CONPOBOJKAEHHE MHBAIMAOB, MMEIONIMX CTOHKME PAacCTPOHCTBA (YHKIMH
3pEeHHs ¥ CaMOCTOSTENHHOro TEPE/BIKEHMS, M OKazaHWe MM IIOMOMIM Ha
TEPPUTOPUH OPraHW3alliM, NOMELIEHNs, B KOTOPHIX OKa3bIBACTCA MyHHIHITAIbHAS
yciyra;

- HajIeXaiee pasMelleHHe OOOpYHOBaHHS M HOCHTele#d WH(opMaruy,
HeoOXoAMMBIX Uid obecrieyeHuss OecrpersTCTBEHHOrO JOCTyla HWHBAIHIOB B
[IOMEIIEHHUS U K yCIyraM, C y4eTOM OTpaHUYeHUH UX KU3HEeATelbHOCTH;

- ny6nupoBanue HeoOXOJMMOM JUls MHBAJIMIOB 3BYKOBOH H 3PUTEIBHON
uHGOpMALMK, a TAKKe HAJNUCeH, 3HAKOB M WHOM TEKCTOBOW M rpaduiecKoi
uH(OPMAIMY 3HAKAMH, BBIIIOIHEHHBIME pejibe(hHO-ToueuHbIM pnpTOM bpaiins;

- JIONYCK CypOTIepeBoA4MKa ¥ TU(IOCY pIoTIepeBOAYHKa;

- JIOMYCK COOAKU-IPOBOJHMUKA MPU HAIMYMK JOKYMEHTa, ITOATBEPKAAIOLIECro
ee crenuaibHOe OOyueHHWe M BBIIAHHOrO 1o ¢opme U B IOpsKe, KOTOpbIE
onpe/ensoTes (enepanbHBIM OPraHoOM HCIOJIHUTEIBHON BIACTH, OCYIIECTBIIONM
QyHKIMY 10 BBIpAabOTKE U pealu3aliy rocy1apCTBEHHON MOIUTHKA M HOPMAaTHBHO-
[IPaBOBOMY PETYJIHPOBAHMIO B Chepe COLMATBHON 3alllUThl HACETIECHU,

- mpejocTaBieHHe [py HEOOXOJIWMOCTH YCIYrd IO MECTYy JKHTEIBCTBA
WHBAJIHA WM B TUCTAHIIMOHHOM PEKUME;

- OKa3aHWe JIOJDKHOCTHBIMU JIHIIAMK aJIMUHHUCTPAI[MU MOPOJACKOT0 MOCE/ICHMS
p.n. Cpennsis AxTy6a HHOM HeOOXOAMMOM MOMOIIM HHBAIHMIAM B IMPEO/OICHHH
GapbepoB, MPENSTCTBYIOMMX MOy IeHAIO HMH yCIIYT HapaBHE C ApyTHMHU JHIaMH.

2.13. IlokasarenssMi JOCTYHHOCTH M KadecTBa MYyHHIMIAILHOW YCIyrH
SBILIIOTCSl  TIPEAOCTaBIEHWE  MYHWIIMMATIBHOW  YCIYrH HMIHM  OCYyIIeCTBJICHUE
OTHEbHBIX AJMHHUCTPATHBHBIX IIPOLEAYp B 3JIEKTPOHHOH (opme, MOIydeHHE
sasgBuTEleM MHDOPMAIMH O XOJ€ Mpe[0CTAaBIeHHU MYHHUIMNANBHOW YyCIyrH ¢
MCTIONB30BAHUEM CPEICTB Tele(OHHOH CBS3W, DIEKTPOHHOTO HH(MOPMHPOBAHMS,
cobimoieHe CpOKOB TPEJOCTABICHNs MYHULIMITAIBHOH YyCIyTH, OTCYTCTBHE Kanob
W [pPETeH3Wi CO CTOPOHBI 3asBHTENA, a TaKkKe CyJeOHBIX aKTOB O NpH3HAHWMHM
HE3aKOHHBIMH pelleHui, jeiictBuii (6e3melcTBus) YIOJTHOMOYEHHOTO OpraHa H
IOJDKHOCTHBIX JIMI] YTIOJIHOMOYEHHOI'0 OpraHa.

2.14. Wusle TtpeboBaHMsi, B TOM HYHCIE YIHTHIBAIOLIHE 0COOEHHOCTH
MpefoCTaBIeH)s My HHIUIIAIBHBIX YCIYT B 3J1eKTPOHHOH dopme u MODLI,

Oco6GeHHOCTH OCYIIECTBIEHHA OTHENBHBIX aJAMHHHCTPaTHBHBIX TPOLEIYD,
IeHCTBUH, BBITIOJIHEHHE KOTOPBIX obecrieunBaeTcs 3asIBUTEIIIO
Mp¥  TPEeJOCTABIEHHH  MYHULMIANBHOM — yCIyTH B 3JEeKTPOHHONH  (opMe,
M TpeNOoCTABICHUS MYHHLMNAIBHOH  YCIyrd 4epes M®IL] ycraHOBIIEHBI
B pasziene 3 HACTOSNIero aAMUHHCTPATHBHOIO PErIaMeHTa.

3. CoctaB, M0C/A€0BATEILHOCTE H CPOKH BHINMOJHEHHS a/IMHHHCTPATHBHBIX
npoueyp (aeiicreuii), Tpe6oBaHHA K NOPSAKY HX BLINOJHEHHS, B TOM YHC/I€



0COOEHHOCTH BBINOJHEHHS AAMHHHCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI
¢popme, a TakKe 0COGEHHOCTH BHINOIHEHHS AAMHHHCTPATHBHBIX NPOLEIYP
(nelicTBHIH) B MHOTO()YHKIHOHAIBHBIX HEHTPAX

3. Ilpenocrapnenne MyHHIMNAIBHON yoayru srirodact s ceOy CUCAYIOWAC
aJIMMHHUCTPATHBHEIE MPOLEYPHI:

1) nmpuem wu perucTpanus 3asBIeHHS H J[OKYMeHTOB (OTKas B INpHeMe K
PaccMOTPEHHIO 3asBIEHUS U JOKYMEHTOB);

2) ¢opmHpoBaHME M HalpaBleHHE MeKBEJOMCTBEHHBIX 3alpPOCOB B OpPIaHEI,
YYaCTBYIOIIME B [IPEIOCTABICHUN MyHULUIIAJILHOMN YCIIYTH;

3) paccMOTpeHHe 3asBIEHUS W MPEICTABICHHBIX IOKYMEHTOB, HAIpPaBlICHHE
(BBIIaua) 3agBHUTENIO YBEJOMJICHHS O IEPEBOJE JKHJIOTO IMOMEIIEHHsS B HEKUIIOE
NIOMEIIEHHE W HEXHJIOI0 MOMELIEHHS B )KUIO0e romelieHue aubo yBemomieHHs 06
OTKa3e B IIEPEBOJE JKHIOIO IOMEINEHWS B HEXKUIOE IOMEIIEHHWE M HEKHIIOTO
MIOMEILEHHUS B JKUII0€ IOMElIeHHE.

3.1. IlpueMm ¥ perucTpaius 3asgBlIeHHS W JIOKYMEHTOB (OTK43 B IpHEME K
PACCMOTPEHUIO 3asBIEHUS U JIOKYMEHTOB).

3.1.1. OcHoBaHWeM /Ui Hayana aIMHHHCTPATHBHON IPOLENIYpPHI SBISETCS
IOCTYIZICHHE B YIIOJHOMOYEHHBIM OpraH 3asBlICHUS W [pUJIaraeMbelX K Hemy
JIOKYMEHTOB, Ha JUYHOM Ipueme, depe3 MO®LI, nmoyTtoBbIM OTIpaBIECHHEM WA B
37IEKTPOHHOI (hopme.

3.1.2. Ilpm npueMe 3adBieHHs M JIOKYMEHTOB [OJDKHOCTHOE JIHILIO
aIMHHHCTPALMKA TOpoAcKoro nocenenus p.n. Cpemnss Axtyba, OTBETCTBEHHOE 3a
[PHEM M PErucTpanuio 3assieHus, cneupanuct MOPL[, ocylecTBISIOWMANA IpUeM
JOKYMEHTOB, MpPOBEpPSeT KOMIUIEKTHOCTh TIPEACTABICHHOIO B COOTBETCTBHH C
myHkramd 2.6.1 u 2.6.2 HacTOALIEro agMMHMCTPATMBHOIO pEriaMeHTa IaKeTa
JIOKYMEHTOB, TP HEOOXOIMMOCTH JejaeT KOMUI0 C MpeACTaBIeHHBIX 3asBUTENEM
TMOJUTMHHUKOB JOKYMEHTOB M 3aBepsieT HX.

3.1.3. JIoIKHOCTHOE JHIO0 AaAMHUHHCTPAIMH TOPOICKOTO TIOCENSHHS P.II.
Cpenusist AxTy0a, OTBETCTBEHHOE 3a IIPUEM M PErHCTpalHio 3asBleHUs, TPUHUMAET
H PETHCTPHPYET 3adAB/IEeHHE C IIpUilaraeMbIMHi K HEMY JOKYMEHTaMH.

3agBleHWE W IpUiIaraeMble K HEMy [JOKYMEHTBI, MOCTYyIHBIIHE B
aJIMAHHCTPALIMIO ropojckoro rnocesnexnus p.i. CpenHsis AXTy0a B 3IEKTPOHHOM BHJE,
PErHCTPUPYIOTCS B 00ILEeM nopsake.

[Tonydyenune 3asBIEeHUs W NpPUIATaeMBIX K HEMY JOKYMEHTOB IIOJTBEpIKAAeTCs
YIOJHOMOYEHHBIM OPraHoM IIyTeM BblJauM (HamnpaBleHWs) 3asBUTENIO PACIIUCKH B
MOJyYEeHHH JOKYMEHTOB C YyKa3aHHeM HX TIepedHs W JaThl HX [1OJIy4YeHHS
YIOJHOMOYEHHBIM OpraHoM, a Takke C yKa3aHueM I[epedHs CBeIeHHH H
IOKYMEHTOB, KOTOpBIe OyayT IOMy4YeHBl IO MeXBEJOMCTBEHHBIM 3ampocam. B
ciydae mpenocTaBlieHus JOKyMeHTOB uepe3s M®LI pacrircka BblaeTcsi yKasaHHBIM
M®II.

[Ipu nocTyrieHHH 3asBIeHUs W IpUaraeMblx K HeMmy XOoKyMeHToB B MOLI,
MOC/IeIHUI He MO3JHee IHsI, CIeIyIolIero 3a JHeM MX IOCTYIUIeHHs, obecrneynBaer
nepenavy 3asBIEHUS W IPUIAraeéMbIX K HeMy JOKYMEHTOB B YINOJHOMOYEHHBIH
opras.

3.14. Tlpu mOCTYIUIGHHWH 3asBJI€HHS IO IIOYTE€ JOJDKHOCTHOE  JIMIIO
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIpPeJOCTaBIeHHE MYHHIHUIIAIbLHOH




YCIIyI'¥, NpPUHUMAET W PErHCTPUPYEeT 3asBlIeHWEe C [IpUIaraeMbIMH K HEMy
JIOKyMEHTaMH.

[Tonyuenue 3asBieHus B (GOpPME SIEKTPOHHOTO JOKYMEHTa M INPHIAraeMbIX K
HEMY  JOKYMEHTOB  IIOATBEPKAAETCS  YHNOJHOMOYEHHBLIM  OpPIaHOM  I1yTeMm
HAIPaBJICHUS 3aABUTEII0 YBEIOMIIEHHUS, COAEPIKALIEro BXOMALINI perucTpalioOHHbIN
HOMEp 3asBJIeHHs, JaTy T[OJy4YeHHs YIOJHOMOYEHHLIM OpPraHOM YKa3aHHOTO
3asBIIEHHS M MpHIaraeMbix K HeMy JOKYMEHTOB, a TakiKe IepedyeHb HauMEHOBaHHi
GbaiinoB, NpeACTaBIeHHEIX B (GopMe 3MeKTPOHHBIX JIOKYMEHTOB, C yKa3saHHEM MX
obbeMa, a TaKKe TepedyHs CBeJEHHH M [10KYMEHTOB, KOTOphIe OyyT MOIYyYeHHI 110
MEXKBEZIOMCTBEHHBIM 3artpocam (Jaee - yBeJIoOMIEHHE O TIOTyueHHH 3asBIeHHs).

VBenomienue o MOJyYeHHH 3asBICHUS HANPaBIAeTCs yKa3aHHBIM 3asBUTEIIEM B
3asBJIEHHH CIIOcCOOOM He mo3mHee pabodero IHs, CIeIyIOLIero 3a JHEM MOCTYIUICHUS
3asBIIEHUS B YIIOJHOMOYEHHBIN OpraH.

3.1.5. TIpu mocTyIUIeHUH 3asBIEHUS B SIIEKTPOHHON (opMe JOIKHOCTHOE JIHIIO
YIIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a TIpe[OCTaBlIeHWE MYyHHUIMIAIbHOMU
yCIIyru, B Tedenue 1 paboyero JHs ¢ MOMEHTA €r0 PErHCTpalii IIPOBOIAT MTPOBEPKY
MOMJHHHOCTA TPOCTOM 9SJIEKTPOHHOW TMOANMCH 3aABUTENA C HCIIOJIB30BAHUEM
COOTBETCTBYIOLIETO CEPBHCA €IMHON CHCTEMBI HACHTU()HKALMY ¥ ayTeHTH()HKALIAH,
a TaKKe MpOoLeLypy NPOBEPKH ASHCTBUTEIBHOCTH KBAIM(pHUIIMPOBAHHOH IMOJMUCH, C
HCIIO/Tb30BAHHEM KOTOPO# MOMECAHO 3asBiIeHHe (ITaKeT STeKTPOHHBIX JOKYMEHTOB)
0 TIpeIOCTaBIeHWH MYHUIMOATLHOM YCIYTH, MpelyCMAaTPUBAOLIYI0 MPOBEPKY
cobIo/IeHHsl YCIIOBHi, yKkasaHHBIX B crathe 11 @enepansHoro sakona Ne 63-03.

B cryuae ecnu B pe3ylbTare MPOBEPKH KBATH(QHUIMPOBAHHOW MOIMHUCH Oyzer
BBISIBIIEHO  HECOOIIOZieHHe  YCTAaHOBIEHHBIX  YCIOBMM  MNpH3HAHHA  ee
NefCTBUTEILHOCTH, YIOJHOMOYEHHBI OpraH B TeueHHe Tpex JHeH co JHdA
3aBepIIeHHs] IPOBE/IeH s TAKO! MPOBEPKH IIPHHEMAET pelleHre 00 oTKase B pHeMe
K PACCMOTPEHHIO 3asBIEHHMS W HAIMPABIIET 3asBUTENIO yBENOMIEHHE 00 5TOM B
SIIeKTPOHHOM (opMe ¢ ykazaHueM myHKTOB crathil 11 @esmepamsnoro Ne 63-@3,
KOTOpbIE TOCTYXHIM OCHOBAaHWEM ISl TPHHITAS yKasaHHOTO pemenus. Taxoe
yYBeOOMIIEHHE MoANMHMCEIBaAcTCH KBaJTHCl)HLlHPOBaHHOI‘:I MOAIMHCBID PYKOBOIMWUTEIA
YHOJHOMOYEHHOrO OpraHa WM YNOJHOMOYEHHOrO UM JO/DKHOCTHOIO JiMla H
HATIPABISIETCS 1O ajpecy OSJEKTPOHHOM IIOYTHl 3asBHTENs JHOO B €ro IUYHbIH
kabuneT Ha EQWHOM mopTase rocy1apCTBEHHBIX ¥ MyHUIUTIATBHBIX YCIIYT.

3.1.6. MakcuManbHBI CPOK UCTIONHEHHS aIMUHHCTPATUBHOM MPOLEIY PhI:

- Ha TWYHOM IpHeMe rpaxaan — He Oonee 20 MUHYT;

- TIPH TIOCTYIUIEHUH 3asBJIEHUS U JOKYMEHTOB I10 M0YTE WIIH Yepes MOI] — ne
Gonee 3 mHel co JHS NOCTYIUIEHHS B YIIOITHOMOYEHHBIH OPraH;

- TIpH TIOCTYTIIEHUHU 3asBIIEHUS B IIEKTPOHHOM (opme — 1 pabounii 1eHb.

VBenoMienue o0 OTkasze B TpHeMe K PACCMOTPEHHIO 3asBJICHHs, B Cllydae
BBEISBJICHHS B  XOJ€ IPOBEPKM KBAaTH(QUIMPOBAHHON  MOMITHCH  3aABHTEILA
HecOONFO/IeHHs]  YCTAHOBJIEHHBIX YCIOBMM [pU3HAHHS €€ JIeHCTBHUTENbHOCTH
HAMPAB/ISETCS B TeYeHHUe 3 JHEH CO JHs 3aBepIIeHHs NPOBEIeHIs TaKOH IPOBEPKH.

3.1.7. Pe3ynasTaToM UCTIOIHEHHS aJMUHICTPATHBHOM IPOLIELYPhI SBIAETCS:

- [IPHEM H PETHCTpAallAA 3asBJIeHHA, Bbloava (Hanp&BHBHHE B DJIEKTPOHHOM BHJIE
unu B M@L) 3asBHTENO PACIIMCKH B IIOIYHYEHUH 3asBISHUS H ITPUIIOKEHHBIX K HEMY
JIOKYMEHTOB (YBELOMIICHHUS O TOTyI€HHH 3asBICHN);



- HampaBJieHue yBeJIoMIIeHUs 00 0TKa3e B IpUeMe K PACCMOTPEHHIO 3asBICHHU,
MOCTYMMBIIETO B 3JIEKTPOHHOM BHJIE, 10 OCHOBAHMSIM, YCTAHOBJIEHHBIM IyHKTOM 2.7
HACTOSIIEr0 a[MUHUCTPATUBHOIO PETJIaMEHTA.

3.2. ®opMHpOBaHKE W HAMPABIECHHE MEXKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl
(opraHm3aliim), y4acTBYIOIIHE B IPEIOCTaBIEHHH My HHIMITAIBHOH YCIIyTH.

3.2.1. OcHoBaHueM /yisi Hadana &IMUHUCTPATHBHOW IIPOLENYPBI SBISAETCH
MOJydYEHHE 3asiBICHHS M JOKYMEHTOB [OJDKHOCTHBIM JIHLOM YIHONHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 3a TTPe0CTaB/IeHAE MYHHIIUTIATEHON YCIyTH.

3.2.2. B ciayuae eciu JOKyMeHTHI (MH(pOpMaLKs), IPeayCMOTPEHHBIE ITyHKTOM
2.6.2 HACTOSIEro AaJMUHHCTPATHBHOTO periaMeHTa, He OBUIM IpeJCTaBlICHBI
3asBUTENIEM 110 COOCTBEHHOM WHHUIMATUBE, JODKHOCTHOE JIMIO YIIOTHOMOYEHHOTO
oprana, OTBETCTBEHHOE 3a I[PEJOCTABIEHME MYHUIMIAIBHON YCIYI'H, TOTOBHT M
HarnpasisgeT B YCTAHOBIEHHOM 3aKOHOJATEIECTBOM TOPSIKE MEKBEIOMCTBEHHBIC
3aIpoCkl B OPraHbl, B PACTIOPSDKEHMH KOTOPBIX HAXOMAATCH yKa3saHHbIC JOKYMEHTHI H
uH(pOpMaLys.

3.2.3. B cay4yae ecnd 3asBHUTENEM CaAMOCTOSTEIbHO TIIPEACTABIEHBl BCE
JIOKYMEHTBI, HeoOXOIMMBIE Ul TIPEJOCTABIEHMS MYyHMIMIAIBHOH YCIyrM H B
paCIOpsKEHHH YIIOIHOMOYEHHOTO OpraHa uMeeTcs Bes WH(opMals, HeodXoaumas
IS ee TIPeJOCTaBleHMs, [OJDKHOCTHOE JIHII0  YMOJTHOMOYEHHOrO — Oprama,
OTBETCTBEHHOE 3a MpEeIOoCTaBlIeHHe MYHHLIMIAILHOM YCIYTH, MEpeXOAuT K
MCIIOJIHEHHMIO  CJe[ylolledl  aJIMMHHCTPAaTHMBHOW  MpOLeAypbl  HACTOALIEro
aJIMHHHUCTPATUBHOI'O periiaMeHTa.

3.2.4, MakcHMAIbHBIA CPOK MCHOJHEHHs aIMUHHCTPATHBHON Npolenypsl - 3%
IIHS CO [Hs OKOHYAHUS IIpreMa JOKyMEHTOB M PericTpaiuy 3asBlIeHHs.

3.2.5. PesyinsraroM HCIHOMHEHUS aJIMMHMCTPATHBHOM IIPOLEAYPBI SABISAETCH
GopMupoBaHKEe W HANpaBleHWE MEXBEIOMCTBEHHBIX 3alpOCOB JIOKYMEHTOB

(uHbopMaLyn).

3.3. PaccMmoTpeHHe 3asiBJICHHS H IMpeJcTaBlIeHHbIX TOKYMEHTOB, HarnpasJjeHue
(BBIIAYA) 3ASBUTENIO YBEIOMIIEHHS O TIEPEeBOJIe JKMIIOrO IMOMEIICHHWS B HEXHUIIO0e
[ToMeIlleHye M HeXHIOro MOMEIIeHHs B XKUIoe TOMElleHre Tu00 yBejomieHus 00
OTKa3e B MEpeBOJie  KUIIOr0 TIOMEIIEHUs] B HEXWIOe TMOMEIICHWE M HEXHUIIOro
HOMEIlIeHu sl B JKUII0€ IOMENICHHE.

3.3.1. OcHoBaHMeM Ul Hadajla BHITIOJHEHHS aJMMHUCTPATHBHOMU MPOLEYPbl
SBIAETCS  MOJy4eHWe  JODKHOCTHBIM  JIMIIOM  YTOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a IPEIOCTABICHHE MYHHIHIIAIBHOM YCIYTH, BCEX HOKYMEHTOB
(nHGbOpMAallHK), HeOGXOMMMBIX VIS IPEIOCTABIEHMS MyHUIIUIIAILHOM YCIYTH, B TOM
YpCIIe Pe/ICTaBIeHHbIX B IOPS/IKE MEeXKBEIOMCTBEHHOTO B3aUMO/ICHCTBHA.

3.3.2. JIomKHOCTHOE JMLO YHNOIHOMOYEHHOIO0 OpraHa, OTBETCTBCHHOE 32
MpefocTaBieHne  MyHHUIMIIANBHOW  YCIyrH, pacCMaTpUBacT —TIPEICTABICHHBIC
JOKYMEHTHI ¥ HH(GOPMAIMIO Ha TPEAMET OTCYTCTBHS (HAIM4YKs) OCHOBaHHH OTKAa3a B
IpeIoCTaBIeHAH MYHUIMNAIBHOW YCIyrH, IPeIyCMOTPEHHBIX ITyHKTOM 2.8
HaCTOAIIEro agMHUHHCTPATHBHOTO periaMeHTa.

3.3.3. [To uToraM pacCMOTpEHHs! 3asBICHHS YTIOJTHOMOYEHHBIH OpraH:

1) npuUHMMAaeT pelleHHe O T[e€pPeBOZAe JKUIOro IOMEIIeHHS B HEKHIIOE
roMelenre 1u60 o IepeBo/ie HeXKUIIOT0 MOMEIIEHHUS B KHIIIOE TOMEIICHUE;




2) npuHUMaeT peleHue 06 OTKase B NMEpeBOe KUIOT0 MOMEIISHUS B HEXKIIIOe
nomeleHrne aTUb0 O MepeBOoAe HENKHIIOTO MOMEIIEHHUSI B JKHIOE IOMELIEHHE IpH
HaJlUYMM  OCHOBAHWH,  MpeAyCMOTpeHHbIX  HyHKTOM 2.8  HacTOsIIEro
AJIMHHUCTPAaTUBHOI'O perjlaMeHTa.

Ha  ocHOBaHMHM  NpPUHATOrO  pEIIEHHA  TOTOBHUTCS  YBEIOMJIEHHE,
MOATBEPIKAAOIIee MPUHATHE OJHOIO M3 yKa3aHHBIX B IyHKTe 3.3.4 HaACTOALIETO
aJIMMHUACTPATHBHOI'O periaMeHTa pelleHuid, KoTopoe odopmisiercs no Qopme,
yrBepxaeHHol [loctanosienuem [IpaButensctBa P@ ot 10.08.2005 Ne 502 «O6
YTBEPKIeHHH (GOpPMBI yBEIOMIEHHS O IepeBoje (0TKase B IEPEBOJE) JKHIIOTO
(HeXXHWIIOT0) TIOMEINEHWs B HeXWnoe (JKuloe) I[oMelleHue» (Ianee Takxke
yBeIOMJIEHHE O TepeBojie (OTKasze B IepeBO/jie) KUIIOTO (HEXHUIOro) MOMEIIEHNs B
HeXxunoe (KUIoe) MoOMelleHHe; yBeJOMIIEHHE).

B cioydae HeoOXOQMMOCTH TIPOBENEHHS  mepeycTpoictBa, U (HiH)
MEepPerUIaHMpPOBKH  MIEPEBOJUMOTO TIOMelleHHsl, W (unu) wHWHBIX pabot, Wi
obecriedeHus UCIONB30BAHUS TAKOIO NNOMEIIEHHs B KAYECTBE YKUIIOTO MU HEXHUIIOTO
MOMEILEHHS YBEJIOMIEHHE MO/IKHO Ccoaepkarh TpeboBaHMe 00 HMX IPOBE/ICHWH,
TrepeveHb UHEIX paboT, eciid UX poBeJeHre HeoOX0UMO.

B cnyuae, ecnu pgns obecriedeHuss WCIONB30BAHMS TIOMEIIEHHS B KauecTse
KUATIOTO WM HEXHIIOTO TOMEIIEHUs He TpeOyeTcs MpOBe/IeHHE ero NepeycTpoicTsa,
u (MIIK) TeperyiaHMpOBKH, U (M) WHBIX padoT, yBeJIOMIIEHHE ABIAETCS OCHOBaHHEM
IUIs BHECEHWs H3MeHeHWH B cBeaeHus EIWHOrO rocyaapCTBEHHOTO peecTpa
HEABMKMMOCTH. B 9TOM cilyyae yKa3aHHBIN 11epeBo] CYMTAeTCs OKOHYEHHBIM CO J{H:
BHECEHHUS] COOTBETCTBYIOIIMX M3MEHEHWH B CBeleHHMs EIMHOro rocyaapcTBEHHOTO
peecTpa HeIBUKMMOCTH O Ha3HA4YE€HHH TAKOTO MOMEIICHH.

Ecnu U1 MCIOAB30BaHMS TMOMEIIeHHUsT B KadecTBe JKUIIOr0 WM HEXHIIOro
noMereHus TpeGyeTcs IpOoBeIEeHHe ero NnepeyCcTpoicTBa, U (KIIK) MeperiaHupOBKH,
¥ (unum) wHBIX paboT, yBEIOMIEHHE SBISETCS OCHOBAHHEM IPOBEIEHMS
COOTBETCTBYIOLLMX TEpeycTpoicTBa, W (MIM) MNEepPerlaHupOBKH C YyIETOM IPOEKTa
nepeycTpoiicTBa ¥ (MIM) MNeperIaHHpPOBKH, IPEICTaBISBILEroCs 3asiBHUTENEM B
COOTBETCTBHH C NYHKTOM 2.6.1 HACTOSIIEro agMHHHUCTPaAaTHBHOTO periaMeHTa H
(MM) MHBIX paboT ¢ y4eToM nepedHs Takux padoT, yKa3aHHbIX B yBEJIOMICHHH.

[To oxOHUaHMH YyKa3aHHBIX IlepeycTpoHcTBa, H (MiM) TeperiaHupOBKH,
¥ (Mam) MHBIX paboT 3asBUTENb HANIPABIAET YBEIOMIICHHE O 3aBepIICHHH YKa3aHHbIX
nepeyctpoiicta, ¥  (MIM)  [eperulaHMpOBKH, W (WIM)  HMHBIX pabot
B YIIONHOMOYEHHBI opraH HerocpegcTBeHHo mmbo uepes MO@LL B ciyuae
NeperiaHMpOBKH TOMEIeHAs K TAKOMY YBEIOMIIGHHIO MPUIIAraeTcs TeXHUIeCKUH
miaH [OMEIIEHHs, B OTHOIIEHHM KOTOPOTO OCYIIECTBIEHA TeperaHupoBKa,
MOATOTOBJEHHBI B cooTBercTBHMH C @exepanbHbiM 3akoHoM oT 13.07.2015
No 218-®3 «O rocynapcTBEHHOH pErvcTpalii HEeIBHKMMOCTH». 3aBeplleHHe
yKa3aHHBIX IlepeycTpoicTBa, W (WiIM) TEpernaHupoBKM, W (M) WHBIX pabor
TOJTBEPIKIAETCS AKTOM MPUEeMOYHOH KOMHMCCHH, C)OPMHUPOBAHHOH aJIMHUHUCTPALKH
ropozickoro nocenenus p.n. Cpeanss Axty6a (1anee — akT NPUEMOTHOH KOMUCCHH).
VTBepxkKIeHHe aKTa [PUEMOYHONM KOMHMCCHM OCYIIECTBIAETCS B CpOK, HE
NpeBHIAIINN TPUALIATH JHEH CO JHS TMOIy4YeHHs YMNOJIHOMOYEHHBIM OpraHoOM
yBeZlOMJIeHHs1 OT 3asiBuTes. IlepeBosl KUIoro MOMELIeHUs B HEeXKHUIOe NOMEIleHHe
WIIA HEKHIIOro IOMEIeHMs B JKWJIOe TOMEIeHHe, Ui OCYIIECTBICHUS KOTOpOro
TpeGoBanock MpoBeieHre IepeyCTpoiicTsa W (MIH) HHBIX paboT B COOTBETCTBHM C



JOKYMEHTOM, TMOJATBEPKAAIOMIMM [PUHATUE pEIIeHUus O TMepeBoje IMOMEeIeHHS,
CUMTAETCSl OKOHYEHHBIM CO [Hs BHECEHHs W3MEHeHMH B cBeleHus EnuHOro
rocy/IapCTBEHHOI0 peecTpa HEABMKMMOCTH O HasHadeHuW nomernenus. Ilepesox
KHITOTO MNOMEIUCHHA B HCIKHIOC MOMCIICHEC FLI HCOZKFLIOIU [MOMCLLUCH B 7NFLIOC
NOMENIeHHEe, JUId  OCYLIECTBIEHHS  KOTOpPOro  TpeboBalochk  MPOBEICHHE
NEPeIIaHUPOBKH B COOTBETCTBHM C JOKYMEHTOM, NOATBEPXKAAIOIIMM IIPAHATHE
pelleHus] O TIepeBoJe TIOMEIIeHHs, CYHUTAeTCid OKOHYEHHBIM CO JIHA BHECEHWS
W3MEHEeHHH B CBeleHWs EIWHOro0 rocyqapCTBEHHOTO PeecTpa HEeIBHIKUMOCTH O
rpaHuLax u (MiIM) TUIOIIAa W Ha3HAYEeHHH TaKOro MOMEIleHUsT UK OCYIIEeCTBICHUS
roCyJapcTBEHHOIO  KaJacTpoBOTO  ydeTa  OOpa3oBAHHBIX  TOMELIEHHH WU
rOCYZIapCTBEHHOH perucTpanuy rnpas Ha 00pa3oBaHHbIE TOMEILEHHS.

3.3.4. YBenomieHue o mepeBoie (OTKase B IepeBojie) KWIOTO (HEXKHIIOro)
MOMellleHHss B Hexuioe (JKMI0e) TOMEeILeHHe BBIIAeTCs WM HalpaBlIseTcs
3afBUTEN0 HE IMO3IHee 4eM 4depe3 TpU paboumx AHs CO IHS NPHHATHS ONHOTO U3
peleHuii o0 nepeBojie Ju00 OTKa3e B MEpeBOJEe MOMEIIEHHS, IPH 5TOM yBeIOMIIEHHE
00 oTKaze B MeEpeBOJie IOMEIIEHMsA [OJDKHO COZepXaTh OCHOBaHMs OTKasa ¢
00s3aTebHOW  CCBUIKOM HA  HApyIIeHWs, I[pefyCMOTpEHHble ITyHKTOM 2.8
HACTOSMIEro aIMUHUCTPATUBHOIO periamMeHTa.

OpHOBpeMEHHO C BblJauedl WM HAOpaBIEHHEM 3asBUTENI0 YBEIOMIICHHS
YIIOJTHOMOYEHHBIH OpraH WH(MOPMHPYET O MPUHATHH YKa3aHHOro pelleHus
COOCTBEHHHMKOB I[IOMEIEHHH, TPUMBIKAKOINX K [OMEIIEHHIO, B OTHOIIEHWH
KOTOPOTO MPHUHATO yKa3aHHOE pelleHkHe.

3.3.5. MakcuMallbHBIA CPOK UCIIOJIHEHUS aIMUHUCTPATHBHOM NPOLEIYPHI -
JHEH ¢ MOMEHTa MOJy4YeHWS JOJDKHOCTHBIM ITHIIOM YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a IIPEJIOCTABJICHHE MYHHLMITATBHON YCIyI'H, BCEX HOKYMEHTOB
(uabdopMalMK), B TOM HHUCIE IOMYYEHHBIX B paMKax MEeXBEIOMCTBEHHOIO
WH(GOPMALIMOHHOTO  B3aMMOJEHCTBHSA, HEOOXOOMMBIX  JUIT  TPEAOCTaBICHUS
MYHHITUTIAIBHON YCIIyTH.

3.3.6. Pe3ynsTaroM WCIONHEHHS aIMUHUCTPATUBHOM IIPOLEAYPHI SBISETCS
Harpas/ieHue (Bpy4eHHE) 3asBHTEIIO, B TOM HHCIE IOCPEACTBOM OJIEKTPOHHON
nouTsl 1ub0 yepes MOLL:

1) yBejomiieHHs O TEPeBOJE JKUIOTO NOMEILEHHS B HEKUIIOE NMOMEIlEHHE U
HEKMIIOT0 MOMEILEHHS B )KII0e ITOMEIIEHUE;

2) ysemomiieHHss 00 OTKa3e B TEpPeBOLE JKWIIONO IOMEIICHHS B HEXHIIOe
[IOMEIIEHHE W HEYKUIIOTO TTOMEIIeHHSI B JKMJI0€ IIOMEIEHHE.

#

3.4. Tlopsnok ocCyIeCTBIEHUS aIMHHACTPATHBHEIX MPOLEAYP B NEKTPOHHOM
dbopMe, B TOM 4HCIe C HMCIOJb30BaHMEM EIWMHOrO moprana rocyAapcTBEHHBIX H
MYHULUAIBHBIX YCIIYT.

3.4.1. Ilpu npenocTaBieHUH YIIOTHOMOYEHHBIM OPraHOM MYyHHIUMAIBHOH
YCIyTd B 3JIeKTPOHHOW (hopMe mocpeacTBOM EuHOTo rnoprajia rocy1apCTBEHHBIX U
MYHHUIMIATBHBIX YCIIyT 3asBHTENI0 oOecleurBaercs BBIMOIHEHHE CIEIyFOIINX
nelcTBUM (anee — AelCcTBUA):

nonyuenue HHPOpPMAIMH O TOpSAKE W CPOKax  MpefoCTaBIeHHs
MYHHMLIUTIAILHON YCIIyTH;

3aMch HAa MpHEM B YIOIHOMOHYEHHBIH OpraH [misi MoJa4d 3ampoca
0 MpeNOCTaBIeHUH MyHHIIMIIAIBHON YCIyT | (Jajee — 3armpoc);



(popmuposanme 3arpoca;

[PHEM H PErucTpalus YIOJIHOMOYEHHBIM OpraHOM 3ampoca M HHBIX
NIOKyMEHTOB, HEOOXOIMUMBIX JIJTsl IIPeIOCTABIIEHHS MYHALHITATBHOM YCIIyTH;

TMOMy4eHUE pe3ybTaTa MPeOCTABIEHNS MYHUIIUNATLHON Vernyru:

TOJTy4€HHE CBE/ICHHH O XO/Ie BBITIOIHEHH S 3aI1poca;

OCYINECTB/ICHUE OLEHKH Ka4yeCTBa MPeI0CTaB/ICHUS My HULIUIIAILHOH YCIyTH;

mocyneOHoe  (BHecyneOHOe) obkanopaHWe — pelieHWit W JeHcTBHI
(GesneficTBus) oprana (opraHusamyu), IODKHOCTHOTO THIIA opra"a (OpraHu3aLHH)
100 MYHHUIMIATBEHOTO CITyXKAllero;

AHKETHPOBAaHWE 3aABUTENIs (IPE/bABICHUE 3aSBHTENIO IEepevHs BOIPOCOB H
HCYCPIBIBAIOIIETO IEPEYHs] BAPUAHTOB OTBETOB HA YKAa3aHHBLIE BOIPOCHI) B LEIX
onpeneneH s BapHaHTa MyHHUIUIAIBHOR YCIIyTH, pelyCMOTPEHHOT0
aJMUHHUCTPATHBHBIM PErNIaMEHTOM TPEJOCTABIECHUS MYHHIHMIAILHON  YCIIyrH,
COOTBETCTBYIOLLErO MPU3HAKAM 3asBHTENIS,

NpeIbsBICHUE 3asiBUTENIO0 BapuWaHTa [PENOCTABIEHUS MYHHIMIAILHON
YCIyTH, NPEeIyCMOTPEHHOrO aJMUHHCTPATHBHLIM PErNaMeHTOM IpeA0CTABIEHHUS
MYHHUIUIIATbHOH YCIYTH.

3.42. Jlna mpenocTaBieHHs MyHUIMNAIBHOH YCIYTH C WCIOJB30BAHUEM
Enmuroro noprana rocyJapcTBEHHBIX W MyHHIMIATBHEIX YCIYT 3asBHTENb 3aMOMHSET
(opmy, B KOTOpOii HEOBXOAMMO yKa3aTh CBEIEHHS, HEOOXOIUMBIE IS NOJTy4eHHUS
yciyrH. Obs3aTenbHble K 3al0IHEHHIO OIS OTMEYAFOTCS 3Be3/109KOIL.

3.4.3. 3agBneHHe CUMTAETCS OTHPABICHHBIM IIOC/IE MOIYHEHHS 3asBHTENEM
COOTBETCTBYIOIIETO JIEKTPOHHOTO YBEJIOMIICHUS B JUYHEIA KAOMHET 3asBUTENS WU
€ro TpeAcTaBuTellsi HAa EJMHOM moprane rocylapCTBEHHBIX M MyHHIIUNAIBHBIX
YCIIYT.

3.4.4. B xozie npenocTaBnenus MyHHIMNATBHON yCIyTy 3aMBUTENb MOTydaeT
YBEIOMIJIEHUsI O CTaryce YCIyrd B JHMYHOM KaOWHETe 3asBUTENS WU ero
MpejacTaBuTess Ha ENMHOM moprase rocy1apCTBeHHbBIX U MyHHIMIIAIBHBIX YCIYT.

3.45. 3BagBuremo B KayecTBe pe3yibTATa [IPEJOCTABICHMS  YCIYTH
oﬁecneqmaae'rc:ﬂ BO3MOXHOCTB NOJIYHCHHA SJIEKTPOHHOIO AOKyMEHTA,
MOANHMCAHHOIO C HMCIIONb30BAHHEM YCHIEHHOH KBaIH(QUIMPOBAHHON 3JIEKTPOHHOM
TTO/ITTHCH.

[Ipu momy4yenud pesynbpraTa IpeNOCTABIEHHs yCIyrW Ha EjuMHOM mopTane
rOCYZIapCTBEHHBIX H MYHHLMITAIBHBIX yCIyr B (OpMe 3IeKTPOHHOI0 JIOKYMEHTA
AOTOJTHUTENEHO 0OeCreYrBaeTCsl BO3MOKHOCT MOIYYEHHUS 110 HKeJaHHIO 3asSBUTES
JOKyMeHTa Ha OyMa)KHOM HOCHTEE, OATBEPIKAAIOMIEr0 COAEPIKAHIE SITEKTPOHHOTO
JIOKyMeHTa.

Wndopmarys 06 3meKTPOHHBIX JOKYMEHTaX - pe3ysibTaTax IpefoCTaBIeHH s
YCIIyT, B OTHOIICHHWH KOTOPBIX IPENOCTABIAETCS BO3MOKHOCTb, MPEILYCMOTPEHHAS
ab3arieM BTOpBIM HACTOSALIETO IyHKTa, pasMellaercs oneparopom ExmHoro moprana
roCyaapCTBEHHBIX M MYHHULHMIAIBHBIX YCIAYT B €IWHOM JIMYHOM KaOWHEeTe WU B
3JIEKTPOHHOH (hopMe 3arpoca.

BO3MOXHOCTE [MOJydeHHs] pesyJibTarta MpefoCTaBleHHs YCIYTH B (opme
SJIEKTPOHHOTO0 TOKYMEHTa WU JOKyMEeHTa Ha DyMakHOM HOcHTele obecrieurraeTcs
3afBUTENII0 B TEYEHHE CPOKa MAEHCTBHS pesyibTaTa IPeIOCTaBIEHUs YCiIyru (B
Cllydae ecl¥ TaKOW CpOK YCTAHOBIEH HOPMATUBHBEIMH IIPaBOBLIMH aKTaAMH
Poccuiickoit ®ejiepaiinm).






