AIMUHUCTPAIIAS
TOPOICKOT'O NOCEJEHNSA P.ILCPEAHSS AXTYBA
CPEJHEAXTYBUHCKOTO PAIOHA BOJITOTPAJICKOI OBJIACTH

oT 05 cenTsibpg 2024r. Neo 280

«O06 yTBep)KIEeHNH afMHHHCTPATUBHOIO PErfiaMeHTa MPeaOCTaBICHUS
MYyHULIUNaTbHOU yenyru «llpenocraBnenue Beimucku (uHbopMariun) 06 00beKTax
y4eTa U3 peecTpa MyHHUIUNAILHOIO UMYINECTBa FOPOACKOTO moceneHus p.i. Cpenusas
Axtyba CpenHeaxTyOUHCKOr0 MyHUIUITATBFHOTO paiioHa
Bonrorpaznckoi obnactu»

B nensx peanusanuy Ha TeppUTOpUM ropojickoro nocenenus p.n.Cpensss AxtybOa
@enepansHoro 3akoHa ot 27 wuons 2010 roma No 210-®3 «0O6 opraHusaiuu
[PENOCTaBIEHNS OCYAaPCTBEHHBIX U MyHUIIUNATBHBIX YCIYT», IOCTAHOBIISIO:

1.YTBepauTe IipunaraeMbiil aIMUHHCTPATUBHEIA perjaMeHT IpedoCTaBiIeHUs
MyHULUNanIbHOU ycuyru «llIpenocraBienue BeimuckH (MHbDOpMamuu) o0 o00BeKTaX
ydeTra U3 peecTpa MyHHIUIIaibHOTO MMYILIECTBA IOpoJAcKoro mnocejeHus p.m.CpenHss
Axtyb6a CpenHeaxTyOMHCKOrO MyHULMIIATIBHOTO paiioHa Bonrorpaackoi odmacTy.

2.Cuutarth yTPaTUBILAME CHITY:

-IIOCTaHOBJIEHUE aIMUHUCTPALUNA FOPOACKOTro rocenerus p.in.Cpennss Axtyba ot
24 oxtabps 2018r. Ne 318 «O6 yTBepkIeHWH aIMUHHCTPATHBHOIO pErjiaMeHTa
[IPEOCTaBNEHUS MyHULUNaNbHOU yenyru «lIpemoctaBneHue BhIMUCKU (MHDOpMALINN)
00 oOpeKTax yyeTa U3 peecTpa MYHUIIUNAIBHOTO MMYIIECTBa TOPOICKOIrO MOCEICHHUS
p.n.Cpennasas Axtyba CpemHeaxTyOMHCKOTO MYHUIMIIATEHOTO paiioHa Bomrorpanckoii
obnactuy;

-TIOCTaHOBIIEHKE aIMUHUCTpALMK Topockoro nocenenus p.u.Cpenssis Axtyba oT
25 mapra 2019r. Ne 99 «O BHeceHHH H3MEHEHHH B aJMHHHCTPATHBHBIH perjiaMeHT
IpenocTaBieHuss MyHulmnanbHoH yenyru «lIpenocrasnenue Beimucku (MHGOpManyuy)
00 o0BEeKTax yueTa U3 peecTpa MYHMLUIAILHOIO MMYILECTBA MOPOLCKOrO MOCENEHHUS
p.1.Cpennsis Axtyba CpenHeaxTyOWHCKOTO MYHHULUIIAIBHOTO paiioHa Bonrorpaackoit
obnacTu», yTBEPKIEHHBIH ITOCTAHOBICHUEM aJIMHHUCTPALUH TOPOACKOrO IOCEICHHS
p.n.Cpenuss Axtyba ot 24 oktsabps 2018r. Ne 318.

3.HacTosiiiee mocTtaHOBIeHME BCTYNaeT B CUILy ¢ MOMEHTA €ro MOANMCAHUA W
MOJUIEXKUT pasMelieHuio B ceT ViHTepHeT Ha calite anMpricpensssaxtyba.pd.

4. KOHTpONb UCTIOIHEHUS HACTOSIILEr0 OCTAHOBJIEHUS OCTABIIA0 34 COOOH.

I'naBa roOpCaCKOro nNocCelcHuA

p.n.Cpenusis Axty6Ga A.C. Jlroxes




VTBepkacH

ITOCTAHOBICHHEM aIMUHUCTPAIHH
TOPOJACKOTO MOCEIEHUS
p.n.Cpennsst Axtyba

ot 05 centabps 2024r. No280

AIMHHHCTPaTHRHbLIH perjiaMenT
IpenocTaBleH s MyHUIUIIANBHOH yeryru «lIpenoctapnenue BeIUcky (uHGOpMAaLuK)
00 00BeKTax yueTa u3 peecTpa MyHHLUTAILHOTO UMYIIECTBa TOPOICKOTO IOCENEHHUs
p.n. Cpennsist Axtyba»

1. O0iue HoJI0MeHHA

1.1. [Ipenmer perynupoBaHus

Hacrosmmii ~ aIMUHUCTPaTHUBHBIM  pErilaMeHT  YCTAHABIMBAET  MOPSANOK
NPeAOCTaBlIeHUsT MyHRULIUNAIBHOU yenyTh «lIpegoctaBnenue Beimucku (MHGOpPMAIINK)
00 o0BeKTax ydeTa W3 peecTpa MYHMIMIAIBHOTO HMYIIECTBA IOPOACKOTO MOCENeHHUs
p.i. Cpenaas AxTy6a» (nanee — MyHHUIHIANIBHAS yCIIyra) U CTaHAapT MPEeJOCTaBICHNS
MYHUIUINIATBHOW YCIYTd, B TOM YHCIE ONpelessieT CPOKU U IIOCIIeN0BATENbHOCTh
aOIMUHUCTPATHBHBIX IPOLEAYp TMPHU NPeJOCTaBI€HUH MYHULUMUNAIBHON YCIyru
aIMUHUCTpalMel ropoackoro mnoceneHus p.i. Cpenuss Axtyba CpemnHeaxTyOHHCKOTO
MYHULANAJIBHOTO paioHa Bosrorpaackoii o6aacTy.

1.2. 3asBuTensMyU Ha NONy4YeHHe MyHUIUNIAILHOR YCIIyTH SBISIOTCS QUIUUECKUE U
IOpUIMYECKUE JHLA, a TakKkKe WX IIpPeACTaBUTeNH, ACUCTBYIOIIWME HAa OCHOBAHHH
IIOJJHOMOYMM, OIPEJENIEHHBIX B COOTBETCTBHM C 3aKOHOMATEILCTBOM POCCHICKOM
Denepanuu.

1.3. Tlopsinok mHGOPMUPOBaHHS 3asSBUTENEN O MPEIOCTABIEHUN MYHUIIUIAILHON
YCILyTH.

1.3.1. CBeneHus o0 MecTe HaXOXKIeHNS, KOHTAKTHBIX TelehoHax U rpaduke padboTs
aIMUHHUCTpAalMK Troponckoro mocerneHus p.n. Cpenmuss Axty6a, opraHusaiiii,
Y4acTBYIOIUX B MPEAOCTAaBIEHUNM MYHULMIAIBGHON YyCIyrd, MHOTOGYHKIMOHAIBHOTO
neHTpa (manee — MOII):

AIMUHUCTpaLus ropojackoro nocenenus p.n.Cpegusas AxTy0a.

Anpec: 404143, Bonrorpanckas obnacte, p.n.Cpennsas Axtyba, yn.Coerckas,
1.69.

Tenedon: 8(84479)5-21-55

I'padux paboTHI:

-nioHenenpHuK-yeTsepr: 08-00-17-00 u.;

-nstauna: 08-00-16-00 1.

O6enennsiit nepepriB: 12-00-13-00 .

@unuai o padote ¢ 3agsutensmu CpernHeaxTyOUHCKOro paiiona Bomrorpaackoi
obnactu I’ KY BO "M®IT".

Anpec: 404143, Boarorpanckas o6xacts, p.m.Cpenuss Axty0a, yin.OkTsabpsckas,
1.89.

Tenedon: 8 (84479) 5-10-47



Yacel paboThL:

-noHenensHUK: ¢ 9:00 no 20:00

-BTOpHUK-nIaTHALA: ¢ 9:00 no 18:00

-cy6bota: ¢ 9:00 no 15:30

-BOCKPECEHBE: BBIXOTHOMN

TOCII r.Kpachocnobonck CpenneaxTyGuHckoro paiioHa Boarorpauckoil
obnactu.

Anpec: 404161 Boarorpazckas obnacts, r.KpacHocnobomck, yi.Menmuopatopos,
n.16.

Tenedon: 8 (84479) 6-23-56

Yacel paboThl:

-noHenenbHuK-maTHMua: ¢ 9:00 no 18:00

-cy600Ta, BOCKPECEHbE: BBIXOJHOM.

Wudopmaluio 0 MecTOHaxoKaeHuU U rpadukax padoter M®I] Taxxke MOXKHO
IOIYYUTE C MCIIONB30BAHUEM IOCYHapCTBEHHON MH(POPMAIMOHHON cucTeMbl «EIUHBIM
TIOpTal CeTH LeHTPOB U oducoB «Mou Jloxymentsry (M®II) Bonrorpanckoii o6aactu»
(http://mfc.volganet.ru).

1.3.2. HMudopmaumio o mnopsake MNPeAOCTABICHUS MYHUIUIIATILHOM YCIyTH
3asiBUTEIIb MOKET IOJTYUUTh:

HETIOCPECTBEHHO B aIMUHUCTPALIUU TOpOACKOro nocenenus p.mu. Cpennss AxTtyba
(nHGbOpMaLMOHHBIE CTEHIBl, ycTHOe WH(MOpMupoBaHWe MO TenedoHY, a TakXKe Ha
JTWYHOM T[pHEME MYHHLUIAIbHLIMU CIyXallUMU aJMUHUCTPAlUd TOPOICKOTO
nocesieHus p.i. Cpenuss Axtyba);

II0 TI04YTe, B TOM YHCIE 3JIEKTPOHHOHU (aapec 3JIeKTPOHHOW IOYTHI), B CIyHae
IIMCBMEHHOT0 O0palleHNs 3aIBUTES;

B ceTu MuTepHeT Ha ouIMaibHOM caliTe aMMHUCTPALIMY TOPOJICKOTO MOCEICHUS
p.n.  Cpenusis  Axtyba (agpec calita), B (QemepalbHONl rocyIapCTBEHHOM
UH(QOpPMaUUOHHOU cucTeMme «EAMHBIN MOPTan TOCYyIapCTBEHHBIX M MYHHUIUITATHHBIX
yCIyT (DYHKIUH )» (nanee — EnuHbINi OpTAN rocy1apcTBEHHBIX U MYHULIUIATBHBIX
yenyr) (www.gosuslugi.ru).

2. CTaHaapT npefocTaBJeHHd MYHHIHNAJbLHON yeJIyTru

2.1. HaummenoBaHue MyHUUMNANbHOW yciyru — «lIpepocraBneHue BBIIUCKU
(uH(QoOpMmaruK) o006 oO0BeKTax ydeTa H3 peecTpa MYHUIMIIAJIBHOTO UMYyIIecTBa
ropojickoro nocenenus p.i. Cpenusa Axty6ay.

2.2. MyHuuumnanbHas yciayra OpefocTaRiseTcss aAMUHUCTpaluedl TOpOJICKOro
nocenenus p.n. Cpegusis Axtybda (faliee — yIoITHOMOYEHHBIH opraH).

2.3. Pe3ynpTaToM IpeloCTaBlIeHUs MYyHHUIIUITAIbHON YCIYTH SBJISETCH:

- BbIMHMCKa 00 o0OBEKTax yyeTa M3 peecTpa MYHUIMIAIBHOIO HMMYIIECTBa
roponackoro mocenenus: p.ui. Cpenusis AxTyba (majee TakKe — BBIIMCKA U3 PEECTpa,
peectp);

- yBeOMJIeHHE 00 OTCYTCTBMU 3ampalinBacMoi uHpopMaluu B peecTpe™;
- yBeOMJIeHME 00 OTKa3e B NPEeNOCTABICHUU CBEINEHUM U3 peecTpa B ciydae
HEBO3MOXXHOCTHU HJICHTU(DUKAIMY YKA3aHHOTO B 3ampoce o0beKTa ydera™.
2.4. Cpoxk npeaoCcTaBI€HUs MyYHULIHITAIIBHON YCIIYTH.



Beimucka u3 peectpa, yBenomieHue 06 OTCYTCTBUY 3alipalidBaeMoll HH(GOpMALHU
B peecTpe WIH OTKa3e B MPEIOCTaBICHMUM CBENEHUH M3 peecTpa B Clydae
HEBO3MOKHOCTH MJACHTH(UKAIKMHM YKa3aHHOIO B 3ampoce 0OBEKTa yueTa HampaB/IseTcs
(Bpy4aeTcst) 3asBUTENO B TeueHue 10 paboumx gHed co qHS MOCTYIUIEHHS 3a1Ipoca.

2.5. IlpaBOBBIMUM OCHOBAHHSMH [N TPENOCTABNEHHSA MYyHHUIUNAIBHON YCIyTH
ABIIAIOTCS CJIEYOLIMe HOPMATHBHBIE IPABOBBIE AKTHI:

Koncrturynus Poccuiickoit ®enepanyn («Poccuiickas raseta», No 237,
25.12.1993);

I'paxxpanckuii komekc Poccuiickoit ®@enepamnu (u. u. 1, 2) (4. 1 — «Cobpanue
3aKoHomarenscTBa Poccuiickoit @enepanum», 05.12.1994, Ne 32, ct. 3301; «Poccutickas
razeta», 08.12.1994, No 238-239; u. 2 — «Poccuiickas raszera», 06 despans 1996
r., Ne 23, 07.02.1996, Ne 24, 08 despamns 1996 r., No 25, 10.02.1996, Ne 27; «Cobpanue
3aKoHOJaTenbcTBa Poccuiickoit @eneparumy, 29.01.1996, Ne 5, ct. 410);

@enepansubiit 3akoH ot 06.10.2003 No 131-@3 «0O6 oO0mux IpUHIMIIAX
OpraHM3ailMd MEeCTHOro camoyrnpasieHus B Poccuiickot ®@epeparum» («Cobpanue
3akoHOnarenscTBa Pocculickoin ®@epepauun», 06.10.2003, Ne 40, ct. 3822,
«[lapnamentckas razeta», No 186, 08.10.2003, «Poccuiickas rasera», Ne 202,
08.10.2003);

@enepaneHelli 3akoH 0T 27.07.2006 No 152-@3 «O nepCOHaNBHBIX JaHHBIX)
(«Poccuiickas razeta», Ne 165, 29.07.2006, «Cobpanue 3akoHOAaTENbCTBA Poccuiickoii
Oenepanuny», 31.07.2006, Mo 31 (1 u.), ct. 3451, «[lapnamenTckas razera», Ne 126-127,
03.08.2006);

Denepanbubiii 3akoH oT 09.02.2009 Ne §-@3 «0O6 obecmeueHuu m0CTyma K
MHGQOpPMalUd O AESTeTBHOCTH TIOCYJAPCTBEHHBIX OpPraHOB U OPraHOB MECTHOTO
camoymnpaBineHusi»  («Poccuiickas raszera», No 25, 13.02.2009, «CobGpanue
3akoHozarenbcTBa Poccuilickoit  ®Pepepauuun», 16.02.2009, Ne 7, ct1. 776,
«I[TapnamenTckas razera», Ne 8, 13 - 19.02.2009);

@enepanpHelii 3akoH 0T 27.07.2010 No 210-@3 «O06 opraHuszanuu mpenoCcTaBIeHus
FOCYZIapCTBEHHBIX M  MyHHUMNAmbHbix yernyr» (CoOpaHme 3akoHOJATENbCTBA
Poccutickoii @enepaunu, 02.08.2010, Ne 31, ct. 4179, «Poccuiickas razeta», No 168,
30.07.2010);

@Qenepanibabid 3ak0H 0T (06.04.2011 Ne 63-@®3 «O06 37€KTpPOHHON MOIAMKUCHY»
(«IlapnamenTckas razeta», Ne 17, 08 - 14.04.2011, «Poccwuiickas razeta», No 75,
08.04.2011, «Cobpanue 3akoHonarenscTBa Poccuiickoit ®enepanuu», 11.04.2011, Ne
15, ct. 2036);

noctaHosnenure [IpaButensctBa Poccuiickoit @enmepanuu ot  25.08.2012
Ne 852 «OO6 yrBepxnenunu IlpaBuii HCIONB30BAHUS YCHJIEHHOH KBanU(UIUPOBaHHON
QJIeKTPOHHON TMOJMUCH IpU O0OpallieHuH 3a [OJIydeHHeM TIOCyHapCTBEHHBIX U
MYHUILMNAIBHBIX YCAyr W O BHECEHWM W3MeHeHus B IlpaBmia pa3paboTku U
YTBEPKICHUS AIMUHUCTPATUBHLIX PEIVIAMEHTOB I[PENOCTaBICHUSI [OCYIapCTBEHHBIX
yermyr» («Poccutickas razetar, Ne 200, 31.08.2012, «CobpaHnue 3akoHOHaTeNbCTBA PDY,
03.09.2012, No 36, cT. 4903);

nocra”oBnenue Ilpasurtensctsa Poccuiickol @enepaunu ot 26.03.2016 Ne
236 «O TpeboBaHUSX K IMMPEIOCTABICHUIO B 3JNEKTPOHHOU (Qopme rocymapCTBEHHBIX U
MYHULUNANBHBIX yeayr» (OuiuanbHblii WHTEPHET-TIOPTAN NPaBOBOM WHGOpMAaIUU



http://www.pravo.gov.ru, 05.04.2016, «Poccmiickas raseray, Ne 75, 08.04.2016,
«Cobpanue 3aKoHOaTEIbCTBA Poccuiickoi Qenepanuuy», 11.04.2016, Ne 135, cr. 2084);

nprkas MunuctepcTBa QunaHcoB Poccuiickoit @eneparmu ot 10.10.2023
No 1631 «O6 yteepxnenun Ilopsiika BeAeHHs OpraHaMi MECTHOTO CAMOYIpPABICHHS
PEECTPOB MyHUUUIIATEHOTO UMYIiecTBay (OQUIHaNbHEI HHTEPHET-TIOPTa) IPaBOBOM
uHpopmarmu http://pravo.gov.ru, 04.12.2023);

Ycrae ropoxackoro mnocenenusi p.ai. Cpenmsis Axtyba CpenHeaXTyOHHCKOTO
MYHULMIAIILHOrO parioHa Bosrorpanckoi obiacTu;

2.6. VicuepnbiBaroniyii nepedeHb JOKYMEHTOB, HEOOXOIMMBIX UL IPENOCTABISHHUS
MYHULUTNIAIBHOM YCITyTH.

2.6.1. HcuepneiBaroliuii mepedeHb MOKYMEHTOB, KOTODbIE 3asBUTENb OJDKEH
NpeaCTaBUTh CAMOCTOSTENBHO [UIs MTOJNyYeHHUsl BhIIWCKHU (MH(opManuu) o6 ob0bekTax
ydeTa U3 peecTpa MyHHUIMIIANEHOTO UMYILECTBAa FOPOACKOro nocenenus p.m. Cpemssis
Axtyba:

1) 3ampoc (3agBreHue) O MpenocTaBIeHUN BHIMKCKK (MHbOpManyK) 06 06beKTax
y4deTa U3 peecTpa MyHHIUIIAILHOTO UMYINECTBA TOPOACKOro moceneHus p.m. CpemHss
Axtyba (manee Takke — 3ampoc, 3asBIeHHE) 10 (OpME COINIACHO NPUIIOKEHHIO K
HACTOSIIEMY aJMUHUCTPATURHOMY periaMeHTy™;

2) KOIuUs IOKYMEHTa, yIOCTOBEPSIOINIEr0 TOJTHOMOYUS NPENCTABUATENS 3asBUTENS, B
Clly4yae, €ClIY C 3asiBleHHeM o0paliaercs NpeacTaBUTe b 3aABUTE.

@opMupoBaHUe 3agBIEHUS B 3JIEKTPOHHOM (OpME OCYIIECTBISETCS TOCPENCTBOM
3aII0JIHEHHUS 3JIEKTPOHHOM (GopMBI 3asBleHNs Ha EINHOM mopTalie rocyqapcTBEHHBIX |
MYHUIUIIATBHBIX yCIYr WX OQULMANBHOM CcaiiTe aAMUHUCTPAllMd TOPOICKOTO
nocenenus p.n. Cpenusst Axtyba 6e3 HEOOXOIUMOCTH JOTIONHHUTENBHOW MOHaYH
3asBJIEHKS B KaKoU-nubo uHOM dopme.

2.6.2. 3asBneHme U JOKYMEHTHI, yKa3aHHblE B IyHKTe 2.6.1 HacTOsIIEro
aIMHHUCTPATUBHOTO perilaMeHTa, MOTYT OBITh IIpeACTaBlI€HBl 3asSBHUTE/ISIMU I10 HX
BEIOOpY B yNOIHOMOYEHHEIH oprad uid MOL] nuyuHo, 160 HampaBlIeHEl TIOCPEICTBOM
[I04YTOBOM CBfA3H Ha OyMaXHOM HOcHUTese, JTUOO0 MPEACTABIEHB B YIIOTHOMOUEHHBIH
OopraH B @opme BIIEKTPOHHOTO JOKYMEHTAa TI0 BBIGOpy 2ag9BUTENS JTHOO nyTem
3aroHeHus (POPMBbI 3aIpoca, pa3MELIeHHON Ha OpUIIHaIbHOM CalTe yIIOJHOMOYEHHOTO
oprana B ceTu «MHTepHeT», B TOM 4YHCJ€ C MKCIOJIb30BaHMEM EnuHOro mnopraina
rOCyJapCTBEHHBIX ¥ MYHHUIUNANBHEIX YCIYT, TMOO ITyTEM HAIMPaBIEHUS JJIEKTPOHHOTO
JOKYMEHTa B YIIOJTHOMOYEHHBIM Oprad Ha OQHUIIHAIBHYIO 3JeKTPOHHYIO MOUTY.

3asBneHue B (opme SIEKTPOHHOrO HOKyMEHTa MOXXeT OBITh IOJIIHCAHO
3asgBUTENIEM IPOCTON 3EKTPOHHON MOAMUCKHIO U (MIH) YCUIIEHHON KBaTU(DHUIIUPOBAHHOM
DIEKTPOHHOM MOANHKCHID (Hajiee — KBaJU(DUUUPOBAHHAS TIOJIMKCH), YCHUJIECHHOU
HEKBAIU(DUIMPOBAHHOM 3JIEKTPOHHOM NONNUCBHI MpU COOMIONEHMM TpeOOBaHUU H
yCIIOBUM, ycTaHOBIeHHBIX DenepanbHbiM 3akoHoM 0T 06.04.2011 Ne 63-®3 «0O6
SJeKTPOHHON noanucuy» (nainee — DenmepanbHbld 3akoH Ne 63-D3), OCTaHOBIEHUEM
IIpaBuTtensctBa Poccuiickoit @enepaunu ot 25.06.2012 Ne 634 «O Buaax 31€KTpOHHOM
MIOANUCH, MCIOJIb30BAHUE KOTOPBIX HOMYCKAeTCs MPU OOpallleHHWH 3a MOJyYeHHEeM
roCyAapCTBEHHBIX U MYHULIKIIATBHBIX YCIIYTY.

[lonpaua noxymenTtoB uyepez MDIl ocymiecTeiseTcs B COOTBETCTBUM C

COrjameHueM O B3aMMOIEHCTBUH, 3aKIIFOYCHHBIM MEX IOy M(DL[ WU YIOJIHOMOYECHHBIM



OpraHoM, ¢ MOMEHTa BCTYIUIEHHWS B CHIYy COOTBETCTBYIOUIETO COIVIAIIEHHS O
B3aHUMOJCHCTBUMN.

Komuu  nOKyMEHTOB  1OMKHBI  OBITH  3aBepeHbl B  YCTAaHOBJIEHHOM
3aKOHOJATEeNbCTBOM MOPSIKE MK IPEACTABIICHBI C IPEABIBICHUEM IO IJTHHHHUKOB.

2.7. 3anpeiaercs TpeGOBATE OT 3agBUTENS:

1) mpencrasnenus NOKYMEHTOB W WH(OPMAaLHMU WM OCYIIECTBIECHUS IEHCTBUIA,
NpeJCTaBICHHE WM OCYIIECTBICHHE KOTOPLIX HE TMPEeIyCMOTPEHO HOPMATHBHEIMU
NPaBOBBIMH aKTaMH, pPErylupyOIIAMH OTHOUIEHUS, BO3HHUKAIOIIME B CBI3M C
IIPEOCTaBIeHNEM MYHUIIMIANEHOHN YCIyTH;

2) TmpencTaBIEHMSI [JOKYMEHTOB ¥ WH(OPMALUK, KOTOphIE HAXOAATCS B
pacropsuKeHUM  opraHa, IpPeAOCTABIAIONIET0 MYHHLMNAIBHYIO YCIyry, HMHBIX
rOCYJlapCTBEHHBIX  OpPraHoB,  OpPraHOB  MECTHOTO  CaMOyIIpaBlieHus  Jubo
IIOJJBEJIOMCTBEHHBIX  TOCYJapCTBEHHBIM  OpraHaM WJId  OpraHaM  MECTHOTO
CaMOYIIpaBJIEHHs OpraHW3alMii, Y4acTBYIOIIUX B IPEJOCTABICHUU MPEIyCMOTPEHHBIX
yacTeo 1 ctateu 1 @enepanbHoro 3akona ot 27.07.2010 Ne 210-@3 «O6 opraHu3zaiuu
IIpeI0CTaBlIeH!s TOCYIAPCTREHHbLIX U MYHHULHMIIAIBHEIX yCIyry (najiee — OenepalbHbIH
3akoH No 210-@3) MyHHUMNATBHLIX  YCIYr, B COOTBETCTBHH C HOPMATHBHEIMHU
npaBoBbIMH akTamu Poccumiickoii @Denepanyu, HOPMAaTHBHBIMU IIPABOBBEIMH aKTaMH
Bonrorpanckor obnactu, MyHWUUIAJBHBIMU [PABOBBIMH aKTaMH, 32 HCKIIOYEHUEM
JIOKYMEHTOB, BKITIOUEHHEIX B ONpeeIeHHbIN 4acThio 6 cTaTh 7 DeepallbHOro 3aKoHa
Ne 210-®3 mnepeueHb [NOKYMEHTOB. 3asfBHTENs BIpaBe MPEICTaBUTh yKa3aHHbBIE
DOKYMEHTHI U WH(OPMALIKIO B OpraHbl, IPeAOCTABISIONINE MyHHITMITATBHBIE YCITYTH, 10
COOCTBEHHOM UHUIMATUBE;

3) ocyiiecTBieHUs AEUCTBUI, B TOM YHCJIE COIJIaCOBaHUM, HEOOXOAMMBIX I
TMOTY4eHUS TOCYIaPCTBEHHBIX M MYyHULIMIIATIBHBIX YCIIYT M CBSI3aHHBIX C OOpalleHUeM B
MHBIE ITOCYyAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYTIPaBJIEHNUs, OpraHu3aluy, 3a
UCKIIOUEHWEM TIONy4YeHUWs YCIyr M [OJy4eHMs HOKYMEHTOB H HH(pOpMAaIUH,
PeOCTaBIsIEMBIX B pe3ysibTaTe MPeNOCTaBJIeHHsS TaKWUX YCIyT, BKIIOYEHHBIX B
IepedeHb YCIyT, KOTOpLIE SBIAIOTCS HEOOXOAWMBIMH U 00s3aTeNbHBIMH IS
npenocrTarRjieHus MYHHUIOWIIATBEHBIX YCIIYT, yTBep}KHEHHBTﬁ TIOCTAHORBRIIEHUEM
aIMUHMCTpalluu ropojackoro nocenexus p.i. Cpennsis Axty6a ot 23 mapra 2022 roga
Ne 128 «OO0 ytBepkiaeHnun PeecTpa MyHHLOMNANBHBIX YCIYT, IPENOCTABISEMBIX
aIMUHUCTpanuel roponackoro mnocenenus p.mu. Cpemuss Axtyba CpenHeaxTyOMHCKOTO
MYHHILMITAIBHOTO paiioHa Bonrorpanckoi obnacTy;

4) mpeAcCTaBIECHMS NOKYMEHTOB ¥ MH(pOpMAnuu, OTCYyTCTBUE M (WJIH)
HEJIOCTOBEPHOCTh KOTOPHBIX HE yKa3bIBAJIUCH MPU MEPBOHAYAJIBHOM OTKA3€ B IIPUEME
JIOKYMEHTOB, HEOOXOAMMBIX MJisd [peIOCTaBlIeHHsS MYHMIMIAIbHON yCIyru, nubo B
MpeIOCTaBIeHHH MyHHUIIUIAIEHOY YCIIYTH, 38 UCKITIOUEHUEM CIIEAYIOLIHUX CIy4aeB:

a) wu3MeHeHue TpeboBaHWN HOPMATHBHBIX MPABOBBIX aKTOB, KacCaroIUXCs
[IPeI0OCTABIEHUS MYHHIMIATBHON YCIIYTH, TIOCTIe IEPBOHAYAIBHOM TOauy 3asBIEHUS O
MIPeIOCTaBICHUY MyHHIIUNAILHON YCIIyTH;

0) Hamu4Ke OIMMOOK B 3asBIIEHUU O MPEIOCTABIECHHWH MyHUIUIAIBHON yCIyrd W
TOKYMEHTaX, MO/IaHHbIX 3asiBUTEIIEM I10CIIE IEPBOHAYAIBHOTO OTKa3a

B TpHEME IOKYMEHTOB, HEOOXOINWMBIX IS TMPENIOCTABIICHUS MYHUIUNAIBHOH
YCIyTH, TUO0 B MPeNOCTaBIEHHU MYHHUIUIATEHON yCIyTy U HE BKIIFOUEHHBIX



B IPEJICTABIICHHbIN paHee KOMITIEKT JOKYMEHTOB;

B) HCTEYEHME CpOKa MeHCTBUs JOKYMEHTOB WM M3MeHeHHe MHGMOPMALHK [OCie
IIEpBOHAYAJIBHOT'O OTKa3a B IIpUEMe [OKYMEHTOB, HEOOXOIUMBIX

I TNPEAOCTaBICHMS MYHULIMNANBHOH YCIyr#, Ju00 B TIpeqoCTaBIEHHH
MYHHULIMITAIIEHOH YCIIYTH;

r) BBISIBIIEHUE JOKYMEHTaIbHO IIOATBEPIKACHHOrO (hakTa (IPU3HAKOB) OMIHGOYHOr0
WU IIPOTUBOIPABHOIO  JeHCTBHS (GesmelicTBHS)  HOMKHOCTHOTO  JIMNA
YIONIHOMOYEHHOI0  OpraHa, MYyHMIMIIAIBHOIO Cllyamero, paboTHuka MOIL],
pabOTHUKA OpraHM3alWH, MPeIyCMOTPEHHOW dwacThio 1.1 crateu 16 @DemepanbHOro
3akoHa Ne 210-®@3, npu mepBoHaYalbHOM OTKAa3€ B IpHEME JOKYMEHTOB, HEOOXOIUMEIX
Ui TPeAOCTaBICHMUS ~ MyHHLUNAIbHOW  ycnyrd, aubo B NPEIOCTaBICHUU
MyHUIUNATBHONH YCIYI'd, O 4eéM B [HCbMEHHOM BHIE 3a TOMAMUCHI DPYKOBOIMTEN
YIOJIHOMOYEHHOro oprana, pykosogutens MOII npu nepBoHadalpHOM OTKase B
npueMe MOKYMEHTOB, HEOOXOMMMBIX I TPENOCTaBIEHUS MyHHIUNAIBHON yCIyTH,
mub0 pPYKOBOAMTENs OpraHusalllid, IPeayCMOTPeHHOH dacTeio 1.1 cratem 16
@enepansioro sakona Ne 210-®3, yeemomiisieTcs 3agBHUTENb, a TaKkKe IPUHOCATCS
W3BUHEHHS 3a JI0CTABIICHHbIE HEeY100CTRa.

5) mpenoctaBneHMss Ha OyMa)XKHOM HOCHTENEe NOKyMEHTOB W HH(MOpMaLyy,
3JIEKTPOHHEIE 00pa3bl KOTOPEIX paHee ObUTH 3aBEPEHbI B COOTBETCTBHHU C IIYHKTOM 7.2
yactu 1 crateu 16 @enepansroro 3axoHa No 210-M3, 32 UCKIIIOUEHMEM CIIy4aeB, €CIIH
HAaHECCHWE OTMETOK Ha TaKue NOKYMEHTBI JUOO UX U3BATUE SBISIETCS HEOOXOIUMBIM
YCJIOBUEM IPENOCTABAEHUS MyHULUIIAIBHOR YCIIyTU, U UHBIX CIIy4aeB, YCTAHOBIECHHBIX
(benepanbHBIMHI 3aKOHAMH.

2.8. OcHoBaHMs mIsI OTKasa B TIpUeMe JTOKYMEHTOB, HEOOXOIWMBIX s
IIPENOCTaBIEHUS MyHULUNIATBHOH YCIYTH.

3asBUTENIO HANpPaBISETCs yBeIOMIIeHHe 00 OTKa3e B IPHEME K DPAaCCMOTPEHHUIO
3asiBJICHHUSA B CIEAYIOIIMX CITydasX:

- 3asgBHTENEM HE [peACTaBleHbl HOKYMEHThI, yKa3aHHble B IyHKTe 2.6.]
HaCTOAILEr0 aMUHUCTPATUBHOTO pPerjaMeHTa,;

- IIpU ODOpAIIEeHWH 33 MPEeIOCTABISHUEM MYHUIIUITANILHON YCIYTH B 3JIEKTPOHHOM
Gopme B  pe3yibTare NPOBEPKHM  KBANU(DUIMPOBAHHOM  IONMUCH  BBISIBIEHO
HEeCOOJII0JeHMe YCTaHOBIEHHEIX cTaTheil 11 DenepanbHoro 3akoHa Ne 63-D3 ycnoBuii
[IPU3HAHUS €€ JeUCTBUTENHHOCTH.

2.9. OcHoBaHuUs AN PUOCTAHOBIIEHUS TIPEIOCTABIICHUS MYHUIMIIAIBHON YCIIyrH
OTCYTCTBYIOT.

OcHoBaHMeM [Uii OTKa3a B TMPEIOCTABICHHWH CBEJIEHWM U3  peecTpa
MYHULMNAIIBHOIO UMYILECTBA rOpoAcKkoro mnocejenus p.i. Cpensss Axtyba saBisercs
HEBO3MOXKHOCTb UAEHTU(UKAIINYM YKa3aHHOTO B 3ampoce 00beKTa yuera.

2.10. MyHumdna sHas yciayra IpeaoCcTaBIseTcs OecIuiaTHO.

2.11. MakcumanbHOE BpeMs OXKKIaHUS B Odepedu MpHU Iojade 3asBICHUS U IIpU
IONYyYEeHUU pe3ysibTara MPeJOCTaBICHUS] MYyHUIUIIAIBHOW YCIYyTrH cOcCTaBiseT 15
MUHYT.

2.12. Cpok perucTpaludu 3asBiICHMUS U T[pUJiaraeéMbeiX K HeMy JOKYMEHTOB
COCTARJIgEeT:

- Ha TUYHOM IIpUeMe rpaxkaaH — He Oonee 20** MunyT;



- IIpA NOCTYIUICHWU 3asBJiCHHS W JOKYMEHTOB [0 MmouTe Wiau depe3 M®I[ — me
Oonee 3** Hel cO NHS MOCTYIICHUS B YIIOJIHOMOYEHHEIH OpraH.

- IPY MIOCTYTITICHUH 3asBIIEHVS B 3JIEKTPOHHOM popme — 1 pabouwii neHb.

2.13. Tpebosanus K IOMELIEHHAM, B KOTOPBIX MPEIOCTABISETCS MYHUIMIANLHAS
ycnyra, K 3ajly OXuAaHKs, MecTaMm [UIf 3aIONHEHHS 3alpocOB O MPeloCTaBlIeHUH
MYHULMNATBHON YCIyrs, HH(QOPMALMOHHBIM CTeHIaM ¢ 00paslaMy MX 3arlojHEHHs U
NepevYHeM AOKYMEHTOB, HEOOXOOMMBIX UL IPEIOCTaBICHIS MyHULIUIAILHOM YCIYTH, B
TOM YHCIIe K OOECNEeYEHWIO IOCTYIHOCTH [l WHBAIWIOB YKA3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOZATENbcTBOM Poccuiickodt Denepaivii 0 COLMAIBHON 3aIUTE
WHBaJHIOB.

2.13.1. TpeboBaHus K NOMELIEHUSM, B KOTOPBIX MPENOCTABISETCS MyHULUIAIbHAS
yciyra.

ITomemienuss, B  KOTOpPBIX  IPENOCTABISETCS  MyHHIMIATbHAs  yCIyra,
obecrieynBarOTCs HEOOXOAMMBIMM UL TIPEHOCTABICHUS MYyHUIUIIAIGHON YCIIyTH
obopynoBaHueM (KOMIIBIOTEpaMHM, CPEICTBAMHU CBSA3U, OPITEXHUKOM), KAHIIEIIPCKUMU
NPUHAJIEKXHOCTAMHY, HHMOPMALMOHHBIMU U CIIPABOYHBIMU MaTepUaiaMu, HarJsIHON
UHQOpPMAIUEH, CTYIbSIMU U CTONAMH ).

[Tomermenuss ynolHOMOYEHHOIO OpraHa JIOJDKHBI COOTBETCTBOBATH CAHUTAPHBIM
npasunam CII2.2.3670-20 «CanurapHo-31uaeMUONIorHueckre TpeOOBaHUsI K YCIOBUAM
TPYIa», YTBEPKIAEHHBIM IOCTAaHOBIcHUEM [TaBHOTO rocynapCTBEHHOTO CaHHUTAPHOIO
Bpada Poccutickoit @eneparuu ot 02.12.2020 Ne 40, u 661Th 000pyIOBaHBI CPEICTBAMU
MOKaAPOTYIIEHUS.

Bxox U BeIXOX U3 TOMEIIEHNH 000pYAYHOTCS COOTBETCTBYIOIIMMH YKa3aTeIIMH.

Bxon B ynonHOMOYeHHBIM opraH oOopynyercs HHOOPMAIMOHHOW TaOIUYKOM
(BBIBECKOH), comepxalleid MHPOPMALMIO O HAUMCHOBAHWM, MECTEe HAXOXICHUS WU
pexume paboThl.

Kabunetsl obopyayroTes HHGOPMAIMOHHON Tabauukoit (BEIBECKOI), comepKalien
UHQOpMAIUKD O  HAaUMEHOBAaHUM  YIOJHOMOUEHHOrO oOpraHa (CTPyKTYpHOIO
NIOJpa3AeNieHHs ), OCYLLIECTBISIIOIILI0 NPEJOCTaRIeHEe My HULIMITAIbHON YCIyTH.

2.13.2. TpeboraHus ¥ MECTAM OXUIAHUS.

Mecta oOxuZaHMAs [JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSAM IS
3asgBUTENIed W ONTUMAJBHBIM YCIOBUSAM pabOThl CHEIUANUCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecta oXumaHus ODKHBI OBITE  O0OPYIOBaHBI CTYJIBSIMH, KPECEIbHBIMU
CEKLMSIMH, CKaMbsSIMH.

2.13.3. TpeGoBanus kK MecTaM TIpHeMa 3aIBUTEICH.

[Tpuem 3asBUTENEH OCYIIECTBISIETCS B CIELMAIbHO BBINEJIEHHBIX UL 3THX Lielled
TIOMETIIeHHSIX.

Kaxpnoe pabouee MecTO CHEUMalMCTOB YIOJTHOMOUYEHHOIO OpraHa JOJDKHO OBITh
00OpyIOBaHO TEpPCOHANBLHBIM  KOMIIBIOTEPOM €  BO3MOXXHOCTBIO  JOCTyNla K
HeoOXOnUMBIM HH(MOPMAIMOHHBIM 0a3aM [JaHHBIX, IIeYaTalollUM MU KOIUPYIOIIMM
YCTPOMCTBaM.

IIpu opranusamuu pabodux MECT HOMKHA OBITH MPEeIyCMOTpPeHa BO3MOXKHOCTb
CBOﬁO,I[HOl"O BXOOa W BBIXOIIA CIIELHANMCTOB YIIOJIHOMOYEHHCIO OpraHa |3 NoMeleHus
TTPU HEOOXOTUMOCTH.



Mecra cpaum  ®  momydewds — OOKYMEHTOB  3asdBUTENAMH, MecTa  IUId
MHQOPMUPOBaHUS 3asBHTENCH H 3alI0NHeHNs] HeOGXOMMMBIX JOKYMEHTOB 060Dy AYIOTCS
CTYNBSIMHU (KpecIaMK) U cToNaMu 1 obecreunBarTes nmucyell 6yMaroi U muchMeHHBIME
TIPUHALJIEKHOCTSIMHA.

2.13.4. TpeboBanus K UHQOPMALOHHEIM CTEH/IAM.

B nomerueHusX yrnoiHOMOYEHHOTO OpraHa, MPeIHA3HAYEHHBIX IS PaboOTHl C
3aABUTEIIAMHU, Pa3MEIIAOTCst UH(POPMALIMOHHEIE CTEHIBI, 00eCIeYNBarOIUe ONyYEHHE
“H(QOpPMALIKY O IPEIOCTABIEHHN My HHIUIANBHON YCIyTH.

Ha wH@OpMannOHHBIX CTeHIAX, O(QULHUATEHOM caiiTe yIOJIHOMOYEHHOTO OpraHa
pasMeriaTes cuenyrnye HHGOpMaluoHHbIE MATEPHAIIE:

M3BICUEHHUS U3 3aKOHOJATENBLHLIX H HOPMATUBHBIX IPABOBBIX aKTOB, COJEPIKAIINAX
HOPMBI, PETyJIHPYIOLIHE AEATENbHOCTD [10 HCIIOMHEHUIO MyHUITUIIATBHON YCITYTH;

TEKCT HACTOAIIEr0 afMUHUCTPATUBHOTO PErTaMeHTa;

HHGOPMAaIMs O II0psAKe HCTIOTHEHUS MyHUIIUIIATBHON YCIIyTH;

IepedeHb JTOKYMEHTOB, HEOOXOOWMBIX IJisi MPEeAOCTABIEHUS MYHHIIMIIAILHON
YCIyTH;

(opmBI 1 00pasLbl JOKYMEHTOB IS 3aII0JIHEHUS;

CBEICHUS O MECTe HaxOXIEHMs U rpaduxe pabOTHl YIOIHOMOYEHHOTO OpraHa u
MOLJ;

CIIPaBOYHEIE Tesle(OHBI;

azZipeca SJIeKTPOHHOU o4Thl 1 anpeca MATEpHET-CaliTOB;

MH(OpMAaLXsi 0 MECTe JINYHOTO IpHeMa, & Takke 00 YCTAHOBJIEHHBIX IS JIUYHOTO
npueMa IHIX U Yacax.

IIpy wu3MeHeHHM WHQOpPMAMKA @O WCIHONHEHWIO MYHHWIMIAIBHOM YCIyTH
OCYLIECTBIISIETCS €€ MIePUOAHIeCcKoe OOHOBIECHUE.

Busyansnas, TekctoBas W MyIbTHMeOUiHHas WHQOpMAIMS O IOPSOKE
IIPENOCTABICHUS MYHUIUIIAIBHONW YCIYyTryd pasmeliaeTcss Ha WHOOPMAIMOHHOM CTeHJIe
WM MHQOPMAIMOHHOM TepMHUHAale (YCTaHABIUBAETCS B yIOOHOM IUIS TPaXIaH MECTe
Ha EnvHOM nopTalie rocy1apcTBEHHBIX U MyHUIUIAIBHBIX YCIyT (Www.gosuslugi.ru), a
TaKke Ha OQUUUAIEHOM CcaiiTe YIOJHOMOUYEHHOro opraHa (agpec catbita
WWw.aompncpeorasaxmyba.p@).

Odopmnenue BusyaabHOH, TEKCTOBOW W MYyJIbTUMEOUHHON uHOpPMAIUU O
MOpsJIKE IPEAOCTAaBIEHUS MYHHUIUNANBHOM YCIYyTW JOJKHO COOTBETCTBOBATH
ONTAMANbHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOM HHpOpMaIUU
rpakaaHaMu.

2.13.,5. TpebGosanusi Kk oOecHeyeHHIO  JOCTYHHOCTH  IIPEIOCTaBICHHS
MYHULUINATBHOM YCIIyTH 71 MHBAJIUIOB.

B nensx obecmetvenus yCIOBHM AOCTYMHOCTH IS WHBAJIUIOB MYHHULMIAIBHON
YCIYTH JOJIKHO OBITH 00ecnedeHo:

- OKa3aHWe COelUaIWCTaMK [OMOINM HMHBAIWIaM B IOCAJKe B TPaHCIOPTHOE
CPENCTBO U BBICATKE U3 HEro Iepe/l BXOIOM B MTOMENIEHUS, B KOTOPBIX IPEIOCTaBISIETCS
MYHUIMIAIbHAs YCIyTa, B TOM YUC/IE C UCIIONb30BaHUEM Kpecia-KOJISACKHY;

- OecrpensATCTBEHHbIN BXO/ HHBAIUIOB B IOMEIIEHNE U BBIXOJ U3 HETO;

- BOZMOJXHOCTE CaMOCTOATEIILHOI'o Hepe,H,BH)KeHI/ISI HHBAIIHIOOR TII0O Teppvr'mpun
OpraHM3alyH, TOMEIIEeHUS, B KOTOPBIX OKa3hIBaETCs MyHUILIMNIAIEHAS yCIIyTra;



- COMNpPOBOXACHUE WHBAINIOB, WMEIOLIUX CTOHKKWE pacCTpoMcTBa (YHKIHH
3pEHUSI U CaMOCTOSTENBHOTO IEPEBHKEHNS, U OKa3aHUe UM ITOMOIIU Ha TePPUTOPHUU
OpraHU3alliy, IOMEILEHNs, B KOTOPbIX OKa3bIBaETCs MyHHIIMIAIbHAS YCIIyTa;

- Hajjexailee pasMellieHue o0OpyIOBaHHS U HoOcUTeledl HHbOpMAIHH,
HeOOXOIMMBIX JUIsl obecrieueHus OeCHpPEnsTCTBEHHOTO [OCTyNa WHBANHIOB B
MOMEIIEHUS B K YCIYraM, ¢ y4ETOM OrpaHUYeHU UX KU3HEIeATEIbHOCTH,

- ny6nupoBaHue HEOOXOAWMOW [ HHBAIWIOB 3BYKOBOM ¥ 3PUTENLHON
uHpOpMALliK, a TakXkKe HAANWCed, 3HAKOB W WHOM TEKCTOBOM M rpaduyeckoil
UH(pOPMALKMK 3HAKAMH, BBIITOIHEHHEIMY pelbehHO-ToYedHbIM mpudToM Bpaiins;

- IOMYCK CypAOIepeBOYHKA U TH(IOCYPAOTIEPEBOIINKA;

- JOIyCK COOaKU-NPOBOJHUKA IPU HAIKWYMUK JOKYMEHTa, IMOATBEPKIAIOIIErO ee
creryaibHoe 00y4eHre U BBIAAHHOIO 10 (POPME U B MOPSIKE, KOTOPhIE ONMPEaeIIOTCS
(penepasbHBIM OPraHOM WCIONHUTEIBHOM BIACTH, OCYUIECTBISIOMMM (QYHKIUHA 10
BbIpabOTKE M peanu3ally TOCYIAPCTBEHHOW IOTUTHKM W HOPMAaTHBHO-IIPABOBOMY
peryIupoBaHuUIO B c(hepe COUMANBHOMN 3aIUTH HACETEHNUS;

- IIpeAoCTaBjIeHUe NIPU HEOOXOAUMOCTH YCIYTH IO MECTY JKUTENhCTBA UHBAIUAA
UM B JUCTAaHIIMOHHOM PEXUME;

- OKasaHWe CHOenuanucraMyd HHOM HeoOXOAMMOU MOMOIIM WHBAIUZAAM B
[PEONoNIeHUY OaphePOB, MPEISITCTRYIOIMX MONYYSHUIO UMU YCIIYT HapaBHE C IPYTHMHU
JIALIAMH.

2.14. TlokazaTensMyu [OOCTYIHOCTH M KaueCTBa MyHULIMNAIBHON YCIYTH SBISIFOTCS
IPENOCTaBICHNE  MYHUIUIAILHON  YCIYId WM OCYILIECTBICHHE  OTAENIBHBIX
aIMUHUCTPATUBHBIX TMpOLEAYp B OJJNEKTPOHHOM ¢opMe, IOIydeHHE 3asBUTENIEM
UH(QOPMAaLUU O XOJEe MPeNOoCTABACHUS MYHULUMAIBHOW YCIYTH C HCIOIb30BAHUEM
CPEACTB TENEeQOHHON CBS3U, 3NEKTPOHHOTO HHGMOPMUPOBAHUSA, COOIOIEHHE CPOKOB
[IPENOCTABIECHUSA MYHULIMTIAIBHONR YCIYTH, OTCYTCTBUE )Kajlo0 U MPETEH3UN CO CTOPOHBI
3asBUTENA, a TakXKe CyleOHBIX aKTOB O NMPU3HAHWYM HE3aKOHHBIMH PELICHHH, NeHCTBUM
(6e3neiicTBUS) YNOJHOMOUYEHHOTO OpraHa ¥ JOJDKHOCTHBIX JHI[ YIOJHOMOYEHHOTO
oprasa.

2.15. OcymectBienue  OTAENLHEIX  AIMUHUCTPATHBHEIX  IpPOLenyp  IIpHU
MPENOCTABAEHUH MYHULIMIAIBHOW YCIyrd BO3MOXKHO B 3JEKTPOHHON Qopme.
IIpenoctaBneHre MyHHIMNANbHOW YCIAYTH MOMKeT OCyulecTBiIsATbcss B MOIL[ B
COOTBETCTBUM C CcOTJallleHueM, 3akmioueHHbBIM Mexay MOL[ u yrnoaHOMOYeHHBIM
OpTraHOM.

Oco0eHHOCTH OCYIIECTBICHUS OTHAENbHBLIX AaJIMUHUCTPATUBHBIX IpOLENAYyp B
3JIEKTPOHHOU (dopMe U TMpeloCTaBieHWS MYHUIUNANbHOM ycmyrd uepe3 MOL]
YCTaHOBIIEHEI B pa3fielie 3 HaCTOSILEero aqMIUHNUCTPAaTUBHOTO PErVIaMeHTa.

3. CocraB, nOCJIeI0BaTEIbLHOCTh H CPOKH BbINCJIHEHHS
aJMHHHCTPAaTHBHbLIX NPCUEAYP, TpeOoBaHNA K NOPAAKY HX
BbINOJHEHHUS, B TOM 4HCJIe 0C00eHHOCTH BhLINOJIHEHHUS
aJMUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOH (opme, a TAKIKe
0c0o0eHHOCTH BbINOJIHEHHsI AAIMHHUCTPATHBHBIX npoueayp B M®IJ



[IpenocTaBnenue MyHULIMMNAIBHON YCIyrH BKIiOYaeT B Cce0s  ClEAyIONIME
aJIMMHUCTPATUBHbIE IPOLEAYPHI:

1) mpueM u perucTpauys 3adBlIEeHMS, B TOM YHCIe, OCTYIIMBILErO B JIEKTPOHHOM
(opMe ¥ TpHIAraeMbIX K HeMy JOKYMEHTOB (0TKa3 B MpHEMe K DPACCMOTPEHHMIO
3asIBJICHUS );

2) pacCMOTpeHNUE 3asBIICHUS], IPUHATHE PEIIEHMUS [T0 UTOraM PacCMOTPEHHMSL.

3.1. Ilpwem ¥ perucrpaums 3asBlieHWs, B TOM YHCIE, [OCTYIMBLIETO B
SIIEKTPOHHOM (opMe H NpuIaraeMbelx K HEMY JTOKYMEHTOB (OTKa3 B MpHeEMEe K
DPacCMOTPEHUIO 3asBICHUS ).

3.1.1. OcHoBanuem nns Hayana aIMUHUCTPATUBHONW IIPOLELYPHI SBISETCS
IIOCTYIIJIEHHE B YIOJHOMOYEHHBIH OpraH 3asBlIE€HHS U B HEOOXOOMMBIX Clydasx
NOKyMEHTa, [IpeIyCMOTPEHHOI0 MOMANyHKTOM 2 1yHKTa 2.6.1 Hacrosiiero
aIMHHHCTPATHBHOIO pErgamMeHTa Ha JMYHOM IpueMe, depe3 MOILI, nod4ToBEIM
OTIIPaBIEHUEM HJIU B JIEKTPOHHOU popme.

3.1.2. Ilpuem 3asBIe€HUS W IpHJIAraeMblX K HEMY JOKYMEHTOB OCYIIECTBISET
IOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 32 IPENOCTaBIICHUE
MYHULMIAIBHOK yeiyry, crieunanuct MOLL, ocyiecTrastonui npreM J0KyMEHTOB.

3.1.3. ITpu nuynOM 0OpaleHun 3asBUTENS JOJDKHOCTHOE JIUI0 YIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHHE MYHUIUNAIBHOW YCIyrd, CHELUaIucCT
MOLI, ocyliecTBIsIONMY [OpHEM  JOKYMEHTOB, IpOBEpsieT  KOMILIEKTHOCTh
[IPEACTABIEHHOIO B COOTBETCTBUU C MYHKTOM 2.6.1 HACTOSIIEro aiMUHUCTPATUBHOIO
peryiaMeHTa NakeTa JOKYMEHTOB.

[Tonyuyenue 3agBieHUs] U MPUIAraeMbIX K HEMY JIOKYMEHTOB IIOJTBEPIXKIAeTCs
YIOJHOMOYEHHBIM OPraHOM [yTeM BbIJa4u (HalpaBlIeHWS) 3asBUTENIO PACIUMCKU B
MOJy4eHUH JAOKYMEHTOB. B ciyuae mnpenocraBieHus [TOKYMeHTOB depez MDI]
pacrucka BblaeTcs ykazaHHsiv MOLL,

IIpu moctynneHuu 3asBIeHUSi U MpPUTATAEMBIX K HeMy OOKyMeHTOB B MOI],
IOCNIEIHUIA He MO3HEe AHsI, CIEYIOLIEro 3a JHEeM WX IOCTYIUICHHWs, oOecreduBacT
nepenavy 3asgBieHUS U MPHIaraeMbelX K HEMY JOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH.

3.14. Tlpu mocTymimeHWH 32agBIeHHS 110 IIouTe JOJDKHOCTHOE  JIHLO
YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3@ IIPENOCTaBICHUE MYHHUIUIAILHON
yCIyTd, NpHHMMAET U PEerucTpupyer 3asBleHHe C I[pUIaraéMbIMH K HEMY
OOKyMEHTaMH.

[Tonyuenue 3asBIeHUsS B ()OpPME IEKTPOHHOTO JOKYMEHTA U IPUIAra€MbIX K HEMY
IOKYMEHTOB [IOATBEPKIAETCA YIOIHOMOYEHHBIM OpPraHoM IIyT€M HallpaBJICHU
3asIBUTENI0 YBEOOMIJIEHHMS, COAEPIKALero BXOJALIUWN pPErucTpallMOHHBIA HOMED
3asBJIEHHS, N1aTy TOJNYYEHUs YMOJHOMOYEHHBIM OPraHOM YKa3aHHOIO 3asBIIEHHS HU
MpuiaraéMbiX K HEMY [IOKYMEHTOB, a TakKe [epeueHb HaUMEHOBAaHUHU (aiios,
npejcTaBIeHHbIX B (OPME 3JIEKTPOHHBIX JOKYMEHTOB, C yKa3aHUeM uX obrvema (naiee -
YBEIOMJIEHUE O TOJIy4EHUHU 3asiBIICHHUS ).

VBenomMiieHHe O MOJYUEeHWHU 3asBIEHUS HANpaBIsIeTCs yKa3aHHBIM 3asBHTEIEM B
3asgBJICHHH CITOCOOOM He ro3jaHee padoyero OHS, CIEAYIOLIEro 3a JHEM IIOCTYILICHUS
3asBIICHMS B YITOJTHOMOYEHHBIHA OpraH.

3.1.5. Tlpu mocTynneHnun 2asBIeHUsS B BIEKTPOHHOU (dopMe IOMKHOCTHOE JIUIIO
YIIONIHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a IpPeJOCTaBIeHUE MyHHUIUIIAIbHOM




yciyrd, B Te4eHre 1 pabodero aHA ¢ MOMEHTA €ro perucTpaldy MPOBOIUT IIPOLELYDY
IPOBEPKH HEUCTBUTEIBHOCTU KBAIU(MDULIUPORBAHHONW MOAMUCH, C UCIOJIh30BAHUEM
KOTOPO# TIOAIMUCAHO 3adBIEHHE (TIaKeT 3JEKTPOHHBIX JOKYMEHTOB) O IPEIOCTABIEHUH
MYHULMIIANBHOH YCIyrd, IPelyCMaTPUBAIOIIYK) IPOBEPKY COOMIOAEHMS YCIIOBHI,
YKa3aHHBIX B cTaThe 11 DenepaabHOrO 3aK0HA
Ne 63-@3-

B ciydae ecinm B pe3ynbTare MPOBEPKH KBATH()UIMPOBAHHON IMOANMCH OyIeT
BBIABIIEHO HECOONIIOCHNE YCTAHOBIEHHBIX YCIOBUN IPU3HAHKS €€ NeWCTBHTEILHOCTH,
YIIOJTHOMOYEHHbIM OpraH B TEUEHUE TPeX AHEW CO NHS 3aBepIleHUs MPOBEIEHUs TAKOH
IPOBEPKU NMPUHUMAET pellleHHe 00 OTKaze B IpHUeMe K PACCMOTPEHUIO 3asBJIEHUS U
HaIpaBIIgeT 3agBUTENI0 yBeJOMICHUEe 00 3TOM B 3JIEKTPOHHOU (opme ¢ ykazaHuwewm
MyHKTOB cTaThi 11 @enepansHoro 3akoHa Ne 63-D3, KoTOpEle MOCIYKUITH OCHOBAHUEM
Mg TpUHATHA  YKAa3aHHOrO  pelleHus. Takoe yBeOOMJIEHHE IOAMNHUCHIBACTCS
KBaTU(QULUHAPOBAHHON IOANKCHI0 PYKOBOAWUTENS YIOJHOMOYEHHOTO OpraHa WM
YIIOJITHOMOYEHHOIO0 MM JIOJKHOCTHOMO JMIa M HalpaBisSeTcs MO aJpecy 3JIeKTPOHHOH
TMIOYTHI 3asBUTENS TUOO B €ro NM4HbIA kabuHeT Ha EnuHOM mopralie rocyJapcTBeHHBIX U
MYHULUTIAIBHBIX YCIYT.

B ciydae BBISBIEHUSI WHBIX OCHOBAaHUN JJI OTKaza B INpUEME JIOKYMEHTOB,
IIEPEYUCIEHHBIX B IIyHKTEe 2.8 HACTOSLUEro aIMUHUCTPATUBHOTO perjaMeHTa,
JIOJDKHOCTHOE JIMLIO YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEHOCTaBICHHE
MYHUILIUTIAIGHON YCIYTH, OTKAa3blBaeT B MpHeMe IOKYMEHTOB C YKa3aHHEeM NpPUYHHEI
TAKOIo OTKasza (IIpY JIXYHOM OOpalleHHU 3asBUTENs) U000 OhOpMISeT U HalpaBideT
yBeIoMIIeHHE 00 OTKa3e B IIpUEMe K paCCMOTPEHMIO 3asBJICHUS U MPUIIAraéMbIX K HEMY
IOKYMEHTOB C IOMOIIBIO IIOYTOBOM CBs3M JUOO B 3JEKTPOHHOM BHJE, B TOM HHCIE
[OCPE/ICTBOM  3JEKTPOHHOM  TOYTBL, C  MKCIONB30BaHMEM EnuWHOro mopTtana
rOCYIapCTBEHHbIX ¥ MyHHIMMaNbHBLIX YCIYT (B Cllydae IOCTYIJICHHS 3asBICHUS U
[IpUJIaraeMelX K HeMy AOKYMEHTOB [0 IIOYTE WM B JJIEKTPOHHOM BHJE, B TOM UHUCIE
[IOCPEICTBOM  D3JIEKTPOHHOM  [OYTHl, C  MCIHOJNB30BaHWEM EauWHOro mopraja
rOCYJAapCTBEHHbIX U MYHULUNANBHBIX YCIyT). JJaHHOe yBenOMIleHHE IMOANUCHIBAETCS
PYKOBOOHTEJIEM YTNOMTHOMOYEHHOTO OpraHa HJIH YIIOIHOMOYEHHBIM HM HNOJIXKHOCTHBIM
JIATIOM.

3.1.6. MakcumanbHBIH CPOK UCTIONHEHUS aAMUHUCTPATUBHON IIPOLIETyPHhI:

ITpuem u peructpaliist JOKYMEHTOB OCYIIECTBISIETCS:

- Ha JIMYHOM TpueMe rpaxiaH — He Oomee 20%* MunyT;

- IIPY TIOCTYIUICHUM 3asBJICHUS M JOKYMEHTOB IO rodre unu depe3 MOI] — ne
bosiee 3** mHell co HHS MOCTYILICHUS B YIIOJHOMOYEHHBIN OpraH;

- IPY NOCTYIJICHUU 3asBIEHMS B SJIEKTPOHHOH! popme — 1 pabounii neHs.

VBemomstenne 00 OTka3e B IpueMe K pPacCMOTPEHMIO 3asBIICHUS, B CIydae
BBISIBJICHUS B XOJI€ NTPOBEPKK KBaUGUIIUPOBaHHON MOAMUCH 3asiBUTEISI HECOOIIONEeHUS
YCTaHOBJICHHBIX YCJIOBHI MPU3HAHUS €€ NeHCTBUTENhHOCTH HaIpaBlIIeTCd B TeUeHue 3
IHEeW CO OHSA 3aBepIlieHus [MPOBEIECHNs TaKOH IIPOBEPKHU.

3.1.7. Pe3ynpTaToM UCIIOJHEHHUS aAMUHUCTPATUBHON IPOLIEYPHI SIBISETCS:

- IpHUEM M pPerucTpalysi 3asBJCHUS, BblAada (HalpaBieHHE B 3JIEKTPOHHOM BHJIE
unu B M®ILI) 3asgBUTeN0 paclMCKU B MOJYYEHWU 3asBIICHUS W MPUJIOKEHHBIX K HEMY
JIOKYMEHTOB (YBEIOMIICHHUS O IOTy49EHUH 3asBICHU );



- HaIIpaBIE€HUE YBEOMICHNA 00 OTKa3e B IPUEMe K PACCMOTPEHUIO 3asBJIEHNUS.

3.2. PaccMOTpeHHe 3asBIeHUs!, IPUHATHE PELIEHNS 10 HTOIaM PACCMOTPEHHUS.

3.2.1. OcroBanmeM [ns Hayaja BEINONHEHHS AJAMUHUCTPATUBHON IIPOLENYPHI
SIBISICTCSI TIONYYE€HNE TODKHOCTHBIM JIKLIOM YIIOJHOMOUEHHOTO OpPraHa, OTBeTCTBEHHEIM
338 MpenocTapjieHHe MYyHHUUNAILHON YCIyTH, BCeX IOKYMEHTOB (WHQOpMAIum),
HEOOXOIUMBIX 7S IIPEOCTABICHUS MYHULMIIATBHOMN YCIyTH.

3.2.2. JIOWXHOCTHOE /MU0 YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 34
NpelOCTaBlIeHHe  MYHHULMIAIBHOM  yCIyrW, paccMaTpuBaeT  MpeaCTaBlCHHBIE
JOKYMEHTBI Y BBIABISET Hanuyue (OTCYTCTBHE) OCHOBAaHMS I OTKa3a B
IPENOCTABICHUN BBIMMCKYA (MH(popManmu) 00 o0BekTax ydHeTa U3 peecTpa,
MPEeAYCMOTPEHHOTO IYHKTOM 2.9 HACTOAILEro aJMUHUCTPATUBHOIO PErIaMeHTa.

B ciyyae HEBO3MOXKHOCTH MACHTU(DUKALIMK YKA3aHHOIO B 3alpoce 00beKTa yuera
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIPeIOoCTaBIICHHE
MYHULMIIAIILHOW YCITYTH, TOTOBUT IIPOEKT yBEIOMJIEHUs 00 OTKase B NpPeJOCTaBIEHUU
CBEJICHUY U3 peecTpa (Hanee — yeaoMiaeHue od oTkase).

B cinyuae oTcyTcTBHS OCHOBaHMH, NPENYCMOTPEHHBIX MyHKTOM 2.9 HacTosIero
aIMUHUCTPATUBHOIO PETJIAMEHTa, [OJ/DKHOCTHOE JIMLO YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a TPENOCTaBIeHHEe MYHUIMNAIBHOW YCIyrd, paccMaTpHBaeT
IIpeCTaBICHHbIE JOKYMEHTBI W BBIABISET Hanmuuue (OTCYyTCTBHE) 00BEeKTa ydeTa, B
OTHOIIEHHU KOTOPOTO 3asBUTEb 0OpaTUIICS 3a NOJydeHuEeM HH(OPMAIINH, B PEECTPE.

B cnyuae sanuuus Takoro 00bexTa DOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3@ MPEAOCTABICHUE MYHMIMIIAILHON YCIIYyrd, TOTOBUAT IIPOEKT BBIMHCKU
W3 peecTpa MyHULUINAIBHOTO UMYyLIecTBA. B yKa3aHHOW BEIIMCKE OTPaXalTCs BCE
CBEJIEHHUS, COJIEPIKAIIHECs B PeecTpe MyHHIUIATEHOTO HMYIIeCTBa.

B ciydae OTCyTCTBUS B peecTpe OOBEKTa, B OTHOLIEHHWH KOTOPOIO 3asBUTEIb
oOpatuics 3a MONydeHHeM WHQOPMALNK, MDOHKHOCTHOE JIMIO YIIOTHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a NPEeJOCTABJIEHNE MYHUIMIAIBHON YCIYyTH, TOTOBUT IIPOEKT
yBenomiieHus 00 OTCyTCTBHM 3ampaiiuBaeMoil HHbOpMalMM B peecTpe (maiee —
yBeIOMJIeHHE 00 OTCYTCTBMU UHGMOPMALIMH ).

3.2.3. TIpoekT BEIMUCKK (VBEIOMIEHUS 00 OTKaze, YReJIOMIIEHUS 00 OTCYTCTBUU
WHQOpPMAIUK) MPEeACTABASETCS NODKHOCTHBIM JHMIIOM YIIOJHOMOYEHHOIOo Oprasa,
OTBETCTBEHHBIM 3a TMPEHOCTABJEHWE MYyHUUUINAIBHOM YyCIHyrH, Ha IOANKCEH
PYKOBOIUTENIO YIIOJHOMOYEHHOIO OpraHa WIIHM YIOJIHOMOYEHHOMY UM IOJDKHOCTHOMY
JTULLY.

3.2.4. PykoBomuTenb YNOTHOMOYEHHOTO OpraHa WX YINOIHOMOYEHHOE MM
OO/UKHOCTHOE JIMLIO, PacCMOTPEB IMONydeHHBIe JOKYMEHTHI, B Cllydae OTCYTCTBHS
3aMeYaHuil TONIMKCHIBAET COOTBETCTBYIOIIYIO BEIMHCKY (yBeDOMIIEHHE 00 OTKase,
yBEIOMJIEHHS 00 OTCYTCTBUHU UHGOPMALIUK).

3.2.5. Tlonmucannas Beinucka (yBemomjieHMe 00 oOTKa3e, yBEOOMIIEHHS 00
OTCYTCTBUU MH(DOPMAIIUU) PETUCTPUPYETCS MOJDKHOCTHBIM JIMI[OM YIIOJTHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIM 33 [PENOCTaBACHUE  MYHHULWNAIBHOH  YCIyTH, B
YCTaHOBJIEHHOM TOPSIKE.

3.2.6. B cnydae mnojauud 3asdBIACHHS 3aiBHUTENIEM JIMYHO WM I[TOYTOBBIM
OTTIpaBJIEHHEM, BBLINMHMCKA (yBEHOE\fLTIEI—IHe ob OTKa3e, YBEIOMIIECHH: 06 OTCYTCTBHH
uH(OpMAITHK) BEINAETCA 3a9BUTENIO B (hopMe OyMa)kHOrO JOKyMeHTa IO €ro BEIOOpY B




yHoJIHOMOYEeHHOM oprade, M®IL], nubo HampaBisieTcsl YNOTHOMOYEHHBIM OpPTaHOM
IIOCPEJICTBOM IT0OYTOBOM CBA3H. :

B ciaydae momaud 3asBieHHs B JIEKTPOHHOH (oOpMe 3asMBUTENIO B KadecTBe
pesyibraTa NpPeIoCTaBIEHUs YCIyru OOECIEeuMBacTCs MO €r0 BEIOOPY BO3MOMHOCTE
TIOJTyYEHUS:

1) B (opMe B3JIEKTPOHHOIO JOKYMEHTd, MOANMMCAHHOTO YIOTHOMOUYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM € HCIIOJIB30BaHHEM  YCUJIEHHOW  KBalM(UIIMPOBAHHOU
3JIEKTPOHHOM MOAMHCH;

2) B (pOpMe JOKyMeHTa Ha OyMaxHOM Hocutene B M®DLI;

3) MH(OPMAaLUU U3 IOCYJapCTBEHHLIX WHGOPMAIlMOHHBIX CUCTEM B CIydasX,
IIPEIYCMOTPEHHBIX 3aKOHOAaTeNbCTBOM Poccutickoit @enepaiiuu.

3.2.7. MakcumanbHbIH CPOK WCTIONHEHHS aIMHHHWCTPATHBHOW NpoUEemypsl - 7%*
pabouKx JHEl ¢ MOMEHTA ITOJIydeHWs JOIDKHOCTHBIM JIUIIOM yTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 33 [IPEAOCTaBIEHHE MYHMUIUIIAILHONW YCIYyTH, BCEX [JOKYMEHTOB
(uHpOpMALTHH).

3.2.8. Pe3ynbTaTOM UCIOMHEHUS aIMUHUACTPATHBHOMN MPOLEIYPEI SBIISETCS

- HalpaBJeHUE (BpyueHUe) 3asdBUTEIIIO YBeIOMIEHHs 00 0TKa3e B MPeNOCTaBIECHUH
CBEJIEHUH U3 PEeCTpa B Cllydae HEBO3MOXXHOCTH UACHTUUKAIMY YKA3aHHOTO B 3aIpoce
o0beKTa yyeTa;

- Hapap/ieHue (Bpy4€HME) 3aSBUTENIO BBIMHCKU, copepikalied uabopmanuio o6
00BEKTax yderTa U3 peecTpa MyHUIIMIIAIBHOTO UMYIIIECTBa,;

- HampaBjJeHue (BpydeHHe) 3afBUTENI0 yBeIOMJIEHHS 00  OTCYTCTBUHU
3alpallliBaeMOoi UHQOPMAaIMK B PEECTpeE.

3.7. Tlopsnok OCYLIECTBIEHUS aJAMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOH
dopMe, B TOM dHUCIIe C WCIOIL30BaHWEM ENMMHOrO mopTana TOCYyIapCTBEHHBIX U
MyHHULUNATBHBIX YCIYT.

3.7.1. [lpu npenocTaBieHU# YIIOTHOMOYEHHBIM OpraHOM MYHULIMIIAJIBHOM YCIIyTH
B OJEKTPOHHOM Qopme mnocpenctsoM EnuHOro moprana TrocyIapCTBEHHBIX U
MyHUIUIIAIBHBIX YCIOYr 3asBUTENI0 O00ECrnedMBaeTcs BBIIIOJIHEHHE CIEAyHOIIMX
IEVICTBHM:

noJlydeHue MHQOpMaLuK O MOPSIKE W CPOKAX MPENOCTABICHUS MYyHUIIUTIATEHON
YCIIyTH;

3allMCh Ha [puMeM B YIOJHOMOYEHHBIH OpraH [Uis I@oJady 3amnpoca
0 IIPeNOoCTaBICHUU MYHHUIIMIIATBHON yCIyTH (1ajiee — 3a1poc);

(hopMHpOBaHUE 3aMpoca;

[IPUEM U PErucTpals yrnoJHOMOYEHHBIM OPraHOM 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX AT MPeIOCTaBIeH s MyHUIUIIaNbHON YCIYTH;

MIOJIy4eHME pe3yJibTaTa IIPEI0CTABICHUS My HULIUIIAbHON YCIyTH;

TIOJTydeHHUe CBEIEHUN O XO/Ie BEITIOTHEHHSI 3a1poca;

OCYIIECTBACHUE OLIEHKH Ka4uecTBa MPeIOCTABICHHUS MyHULIUIIAIBHON YCIyTH;

nocynebHoe (BHecyneOHOe) oOkanoBaHUe pelleHud v aeidcTBull (Oe3nelicTBus)
opraHa (OpraHusannu), OOMKHOCTHOTO Juiia opraHa (opraHuzanuu) Jumbo
MYHHLMIIAIBHOIO CIYKAIIEro;

aHKETUPOBaHUE 3asBUTENS (MPEHbIBICHUE 3asBUTENIO IEPEeYHs BOIPOCOB H
MCUEPIBIBAIONIETO MEePEeYHsI BapHaHTOB OTBETOB HAa YKa3aHHBIE BOIPOCH]) B LEJSIX



OIIpEENCHUS BapuaHTa MYHHUIUIIAIEHON YCIIYTH, NPELYCMOTPEHHOTO
aIMUHUCTPATUBHBIM  PETNIAMEHTOM  IPENOCTABIECHUS  MYHUIMNAIBHOW  YCIyTH,
COOTBETCTBYIOLLETO MPU3HAKAM 3a5BHUTEIS;

NPEABABACHUE 3a4BUTENIO BapHaHTa IPEAOCTABICHHS MYHULHUIAIBHOH YCIYTH,
PenyCMOTPEHHOTO aAMUHHUCTPATHBHEIM periamMeHToM TPenOCTaBIEHHS
MYHULUTIANBHOHN YCTyTH.

3.7.2. Jlna mpenocTaBieHUs] MyHHLUMIAIBHOR YCIYIH ¢ KCIOJIb30BaHKueM EIMHOro
nmopTajia roCyIapCTBEHHBIX W MYHULMIANBHBIX YCIyT 3asBUTEb 3aIojHsIeT (GopMy, B
KOTOPO# HEOOXOAMMO YKa3aTh CBECHUS, HEOOXONUMBIE ISl TOJTyYSHHS YCIIYTH.

3.7.3. 3asBlieHME CYHTaeTCd OTIIPABIEHHBIM T[IOCJIC TMOJYYCHUS 3asBUTEIEM
COOTBETCTBYIOLLETO 3JIEKTPOHHOTO YBEAOMIICHHUS B IUIHBIN KaOWHET 3asIBUTEIIS UK ero
[peJICTaBuTeNd Ha EnuHOM nopraie rocy1apCTBEHHBIX U MyHULATIATBHBIX YCIIYT.

3.74. B xone mpenocTaBlieHMs MYHULHUNAIGHOW YCIYTH 3asSBUTEIb IOJydYaeT
YBEIOMIIEHHA O CTaTyCe YCIYTH B JIHUHOM KaOWHETE 3asBUTEIIS WIH €ro Mpe/ICTaBUTE
Ha EnuHoM noprane rocy1apcTBEHHbLIX U MYHULIMIIANBHBIX YCIIYT.

3.7.5. 3asABUTENO B Ka4eCTBE pe3ybTaTa MPeqoCTaBIeHus YCIyru obecrneunBaeTcs
I10 €ro BEIOOpY BO3MOKHOCTE:

- TIOJIy4Y€HMsI SIEKTPOHHOIO [HOKyMEHTa, MOANMUCAHHOIO C HCIOJIE30BAaHHEM
KBaJIU(ULIMPOBAHHON MOAUCH;

- TIONYy4YeHHs C uUcCHojgb30BaHuWeM EnuHoro moprana TroOCyIapCTBEHHEIX U
MYHHULUNAIBHBIX YCIYr 3JEKTPOHHOIC [OKyMEHTa B MAalIMHOYMTaeMOM Qopmare,
MOANKACAHHOIO KBaIU(QULUMAPOBAHHON NOANUCBIO CO CTOPOHBI YIOJIHOMOYEHHOIO
oprasa.

Ilpy nonyueHuu pesysnbTaTa OpenocTaBleHus ycayrd Ha EmuHoM mnoprane
TOCYJJapCTBEHHBIX ¥ MYHHMLIUNAIBHBIX YCIYr B (OpMe 3JeKTPOHHOTO JIOKyMeHTa
JOTIOIHUTENIBHO 00eCIeYrBAeTCs BO3MOMKHOCTE IMOIY4YeHUs IO JKETaHUIO 3asBUTE
JNOKyMEHTa Ha OyMaKHOM HOCHMTeNe, NOATBEepPIKAAIOIIEro COASPIKAHHE BIIEKTPOHHOIO
JTOKyMEHTA.

Uudopmanus 00 31EKTPOHHBIX TOKYMEHTAX - pe3yJibTaTax MpeloCTaBIeHUs yCIyT,
B OTHOLIEHHHM KOTOPLBIX IIPEenoCTaBIsETCd BO3MOXKHOCTE, IIPENYCMOTPEHHAA 2.638.1181\/1
BTOPBEIM  HACTOSLUErO [yHKT4, pasMelnaercs ornepatopoM EjuHoro moprana
FOCYJapCTBEHHBIX W MYHULUIMANbHBIX YCOYT B €IUHOM JIUYHOM KaOWHETe WX B
3JIEKTPOHHOH (opme 3ampoca.

B03MOXHOCTE TIONy4€HUS pe3ynbTaTa IPEeJOCTaBICHUS YCIYIM B Qopme
3JIEKTPOHHOIO JOKYMEHTa WX NOKyMeHTa Ha OyMa)kHOM HOCHTeje obecredunBaeTcs
3asBUTENIO B TeHUEHHUE CPOKa IeHCTBHS pe3ysbTara MpeloCTaBleHUs yCIyru (B ciydae
eclli TaKOM CpOK YCTaHOBJIEH HOPMAaTHBHBIMM IIPaBOBBIMM akTaMH Poccuiickoi
Denepauun).

4. ®opMbl KOHTPOJH 332 HCHIONHEHHEM aAMHUHHCTPATHBHOIO perjiaMeHTa

4.1. Kourtpons 3a cobirogeHveM aIMUHUCTPAIlUA TOPOIACKOrO IIOCENIeHUs p.IL
Cpennsii AxTyba, HOMKHOCTHBIMU JIUIIAMH AJMUHUCTPALMU TOPOJCKOTO ITOCENEHHUS
p.ii. Cpennsas AxTyba, y4acTBVIOIIWME B TIPENOCTABICHUM MYHMIMIAJIBHON YCIIYIH,
MOJIOKEHUNM  HACTOSINEr0  aJMUHUCTPATHBHOIO  perjiaMeHTa  OCYIEeCTBIIAETCs



MNOJDKHOCTHBIMH  JIMLIAMH aOMUHKCTPAIMU TOPOACKOro mnocenenus p.n. CpenHss
AXty0a, CHeuMalbHO YHOJHOMOYEHHBIMH HA OCYLIECTBIEHME JAaHHOTO KOHTPOJIS,
PyKOBOZMTENEM aIMHHUCTPALMU ropojckoro moceneHus p.n. Cpemssia Axrty6a u
BKJIIOYaeT B Ce0s IMpOBEACHHE MPOBEPOK IONHOTEI M KAYECTBA IPeIOCTABIEHHS
MYHULMIANBHOH  ycrmyru. [InaHoBeie U BHEMNAHOBBIE IPOBEPKH  IIPOBOAATCS
YTIOJTHOMOYEHHBIMH JOJKHOCTHBIMU JTHLIAMH aIMUHUCTPAIUH FOPOACKOr0 IOCEIeHHS
p.n. Cpennsas AxTy0a Ha OCHOBAHHH DacTOPSDKEHMS PYKOBOAWTENS aIMHHHUCTPAIMH
ropoackoro nocesieHus p.i. Cpeanss Axty6a.

4.2. TlpoBepka MONHOTBEI M KauyecTBa IIPEJOCTABICHMS MYHHUIUNAILHON YCIyTH
OCYIIECTBIISIETCS ITyTEeM MPOBEIEHMSL:

4.2.1. IInaHoBBIX NPOBEPOK COOIONEHUS U UCIIONHEHHUS JO/DKHOCTHBIMH JIAILIAMH
aZIMUHUCTpaluy ropojackoro nocenenus p.i. Cpennsis Axrty0a, y4acTBYIOIIUMH B
IIPeIOCTaBIIEHUN MYHULIUIIAbHON YCIIyTH, [IOJIOKEHUN HaCTOSAILEro
aIMUHUCTPATUBHOIO perjiaMeHTa, HOPMATHUBHEIX IPABOBBIX AKTOB, PETyIHPYIOLINX
AEATENILHOCTh [0 MPEJIOCTABIEHUI0 MYHMLMIANLHON YCIYTM IPH OCYLIECTBIEHUU
OTJENBbHBIX aIMUHUCTPATHBHBIX POUEAYP U OPENOCTaBICHUS MYHULUIIAILHON yCIyTH
B LIEJIOM.

4.2.2. BHennaHOBBIX NPOBEPOK COONMIOAEHWS W WCIIONHEHUS JOJKHOCTHBIMHU
TWIIAMKA  @IMHHHCTpallid  ropojckoro mnocenenus p.i. CpenmHas — AxtyOa,
YYacTBYIOLIUMU B MPEAOCTABICHUM MYHULUNAIBHOW YCIYTH, TOJOXKEHHH HACTOSILETO
aAMHHUCTPATUBHOIO perjiaMeHTa, HOPMATUBHEIX IPABOBEIX AKTOB, PETYIHPYIOIIUX
AESTEIbHOCTh 10 IPEIOCTABIIEHHIO MYHHUIUIANBHOM YCIyTH IpH OCYIIEeCTBICHUH
OTIEJIbHBIX aIMHUHUCTPATUBHBIX NPOLEAYP U MPEeIOCTaBICHUS MyHUIIUTIAIEHON yCIyTH
B LIEJIOM.

4.3. IlnaHoBBlE TIPOBEpPKH OCYILIECTBIEHUS OTHENbHBIX aAIMUHHUCTPATHUBHBIX
OpoLenyp MNpoBOAATCs 1 pas B MOIYrOAME; IOJHOTH W KadecTBa MPeNOCTABICHHUS
MYHHULMNIAIBHONW YCIyTH B LlenoM - 1 pa3 B roj, BHEIUIAHOBEIE - IIPH ITOCTYIUIEHUU B
aIMUHHUCTPALMIO TOpojckoro mnocenenus p.i. Cpenuss Axtyba xanoObl 3asBUTENs HA
CBOEBPEMEHHOCTD, MONHOTY ¥ Ka4yecTBO IPEJOCTABICHHUS MyHUIMIAIBHONW YCIyTH, Ha
OCHOBaHHHM HHEIX NOKYMEHTORB H CBEQEHHﬁ, VKa3bIBAKINHX Ha HAPYIIEHHWS HACTOAIIETO
aIMUHUCTPATHUBHOTO pernameHTa.

4.4. Tlo pesynpTaTaM NpPOBELEHHON IIPOBEPKH COCTaBISETCS aKT, B KOTOPOM
OTpaXaroTCsS BBISABIICHHBIE HAapyLIEHUsS W TPEUIOKEHUS [0 HMX YCTPaHEHUIo. AKT
IIOANUCHIBAETCS TOJKHOCTHBIM JTUIIOM, YIIOJTHOMOYEHHEIM Ha MPOBEIeHHE IPOBEPKH.

4.5. JIomKHOCTHBIE JTHLIAa aAMMHHUCTPAIIMU TOPOJACKOro moceneHus p.n. CpenHss
Axtyba, ydacTByIOIIME B [PEJOCTaBICHHWH MYHULUNAIBHOW YCIyrW, HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTH 32 COONIOJEHHE CPOKOB W TIOCIENOBATENEHOCTH
UCHONHEHUS aIMUHUCTPATHUBHbLIX MHEMCTBUM U BBINONHEHUS aJIMUHUCTPAaTHBHBIX
IpoLenyp, MPeayCMOTPEHHBIX HACTOSIIMM  AaIMHHHUCTPATUBHBEIM  PErVIAMEHTOM.
[TepcoHanbHass OTBETCTBEHHOCTH 3aKPEIUIIETCs B AOJDKHOCTHBIX HHCTPYyKLIMIX. B
Cllydae BBISBJIEHHS HApYLIEHWU BUHOBHEIE HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C
IEWUCTBYIOIMM 3aKOHONATENbCTBOM Pocculickoit @epepaunu u Bosrorpaickou
o0JacTu.

4.6. CawmoctosiTelbHOM GOpMOM KOHTPOJIS 3a HCIOJHEHHUEM IIOJOXXEHUU
aIMHUHUCTPATUBHOIO periamMeHTa SBJSIETCS KOHTPOJIb CO CTOPOHBI TpaxAaH, HX



OObeNMHEHUH M OpraHM3aluWi, KOTOPBI OCYLUECTBISETCS ITyTEM HAalpaBlIeHUs
oOpalneHui ¥ xanod B aIMMHUCTPALIMIO TOPOACKOTro nocemenus p.i. Cpennsis AxTy6a.

S. locynebubiii (BHecy1eOHbilH) MOPSA0K 06KaTOBAHHS PeiieHH i
U JelcTBHIi (Oe3gelicTBHS) AAMHHHCTPALMHE FOPOICKOro nocesieHus p.n. Cpexnss
AxTyb6a, M®II, opranusanuii, ykasaHHbix B uactu 1.1 cratbu 16 @enepaibHoro
saxoHa Ne 210-@3, a Takike HX JOBKHOCTHBIX JIMI, MYHHIHIAJbHBIX CIYKALIUX,
pabOTHHKOB

5.1. 3agBurens Moxker oOpaTUThes ¢ 3Kanobod Ha pemieHns H IeHCTBHSA
(OesneiicTBHE) aAMUHUCTPALUKM TOPOACKOro mocenenus p.n. Cpenuss Axty6a, M®L],
opraHu3alui, ykasaHHbIX B 4acTu 1.1 crateu 16 @enepanbHOro 3akona Ne 210-@3, a
TaKXKe MX JOJDKHOCTHBIX JIUL, MyHULUIAIBHBIX CIYyKallUX, paOOTHUKOB, B TOM YUCIIE B
CIIEAYIOIIUX ClIydasix:

1) HapylieHue cpoka perucTpanyy 3ampoca 3asgBUTENS O MPeIOCTaBIEHHH
MYHULUIIAIBHOH YCIYTH, 3apoca, yKazaHHoro B crarke 15.1 DenepansHoro 3akoHa No
210-@3;

2) HapyllUeHHE CpOKa IIPEJOCTaBISHMs MYHULHUIAIBHON yciyru. B ykazaHHOM
cinydae jaocynebHoe (BHecyaeOHoe) obkalloBaHME 3asSBUTENEM DEIEHUM W JeUCTBUM
(be3nmeiicTBUS) MHOIO(YHKIIMOHAIBHOTO [EHTpa, padOTHUKA MHOTO(GYHKIMOHAIBHOIO
LIEHTpa BO3MOXKHO B Clly4ae, €Cjid Ha MHOTOMYHKIIMOHAIBHBIH LEHTP, PEIICHUS U
neiictBusi  (Oe3melicTBUE) KOTOPOro  OOXKANYyKOTCS, BO3JOXKEHa (QYHKUUS 110
[PEeJOCTABICHUIO MYHMUIMINANLHOW yCIyrH B TONHOM o00BeMe B  IIOPSJIKE,
omnpeneneHHoM HacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-@3;

3) TpeboBaHue y 3asABUTENA NOKYMEHTOB WX WHGOOPMAIWH JTUOO OCYIIECTBICHUS
NEUCTBUM, TpPEOCTABICHWE MM OCYIIECTBIEHHE KOTOPBIX HE IPEILyCMOTPEHO
HOPMATUBHBIMK IIPaBOBbIMH aKTaMu Poccuiickoit Denepauuu, HOPMaTHBHBIMU
IIPaBOBBIMU akTamu Bonrorpanackod o0nacTH, MyHUIUIAIbHBIMYU IIPABOBBIMU aKTaMU
J715l TIipeOCTaBAEHUS MyHULIUIIAIBHON YCIIYTH;

4) oTka3 B mOpueMe OOKYMEHTOB, MPEHOCTABIEHUE KOTOPHIX IPELYCMOTPEHO
HOPMAaTUBHBIMHK I[paBOBhIMU axkTtamMu Pocculickoii ®@epepainuy, HOPMaTUBHBIMH
IIPaBOBBIMHM aKTaMy Bonrorpajckoil o01acT, MyHUIUNAIBHBIMU IIPABOBBIMHU aKTaMU
IUTS1 TIPeIOCTaBIeHIA MyHULIMIIAIbHON YCIIYTH, Y 3aABUTENS;

5) oTka3 B MPEIOCTaBIeHUM MYHULMIAIBHONW YCIYTH, €CJIM OCHOBaHMSA OTKa3a He
MIPEqyCMOTPEHB! (henepaibHbIMU 3aKOHAMW W IPUHSATBEIMHA B COOTBETCTBHU C HUMH
WHBIMA HOPMATHBHBIMM I[paBOBbIMU akTaMmu Poccuiickoii @Denepaluu, 3aKOHAMH U
WHBIMA  HOPMATHUBHBIMH  [IPABOBBIMU  aKkTaMud  Bosrorpajgckodl — obnacty,
MYHUIUIAIbHBIMA ~ [IPaBOBBIMU  aKTaMHW. DB yKasaHHOM cilIydae JocynaedHoe
(BHecynebHOE) oOXkalmoBaHHE 3asBUTENeM pelneHudt u neiicTBuil (Oe3nelcTBus)
MHOTO(QYHKIIMOHAJIBHOTO ~ LIEHTpa, pabOTHHKa MHOTO(MYHKIHMOHAJIBHOIO IEHTpa
BO3MOXKHO B CIIy4ae, eCjii HAa MHOrOQYHKLIHOHAJIBLHBIM LIEHTP, PELIEHUS U IEHCTBHUS
(be3meiicTBHE) KOTOPOTrO OOXKATYIOTCS, BO3JIOXKeHa QYHKIUA [0 IIPEeIOCTaBIEHHUIO
MYHUIUIIATBHON YCIyrd B TIOJHOM O0BeMe B MOpSOKe, ONpeAe]eHHOM 4acThio 1.3
ctaThi 16 @enepanbaoro 3akona Ne 210-D3;

6) 3ane6()BaHHe C 2asSBMTENsl OpU TIPEIOCTARIEHUU MyHHanaIILHOﬁ YCIyTH
IUIaThl, HE MPEILYCMOTPEHHON HOPMATUBHBIMU IIPAaBOBBIMH aKTaMu Poccuickoi



@enepanuy, HOPDMAaTHUBHBIMH [PAaBOBBIMH akTaMu Bonrorpagckoid — o0iacTw,
MYyHUIUIIATbHBIMY TPABOBBIMU aKTAMU;

7) oTKa3 aJMUHHCTpaluu ropojackore mocenmenus p.r. Cpenass Axry06a,
JOJDKHOCTHOI'O JIMNA aAMUHHUCTDPALMU TOPOACKOro rnocenenus p.n. Cpemuss AxTy0a,
MHOTO(YHKIIMOHANEHOTO  IIEHTpa, pabOTHHKA MHOIO(QYHKIHOHAILHOTO —ILEHTDA,
OpraHHW3allui, NPenyCMOTPEHHBIX 4acThio 1.1 cTaTeu 16 MenepanbHOro 3aKoHa Ne
210-®3, nnu ux pabOTHUKOB B UCITPABIEHUH MOMYIIEHHBIX UMK ONEYaTOK U OLIHOOK B
BBIJIaHHBIX B pe3yJbTare MPEeJOCTABIEHUS MYHHUIIMNAIBHON YCIyrH NOKyMeHTaxX Juho
HapyllleHHe YCTAHOBIEHHOIO CpOKa TaKWX MChpaBieHud. B ykazaHHOM ciydae
nocynebHoe (BHecyaeOHOe) oOkamoBaHME 3aJBUTENIEM pEUICHWM U JedcTBUi
(be3neiicTBUS) MHOTOQYHKIMOHAIBHOIO LEHTPa, pabOTHHKA MHOTrOGYHKIMOHAIBHOTO
[IEHTpa BO3MOXXHO B Cllydae, €CJH Ha MHOTOQYHKIMOHANbHBINA LEHTpP, pEelleHUs U
nerictBus  (Ge3zelicTBUe) KOTOporo  o0kaiayroTcsi, BO3JOXKeHa (yHKIMS 1O
NPENOCTABICHUID MYHHULUINAIbLHOW YCIYyTd B TOIMHOM OOBeMe B  MOpPSIKe,
OIlpesieIeHHOM YacTeio 1.3 cTathu 16 Denepanbroro 3akoHa Ne 210-03;

8) HapylleHHEe CpoKa WM [OpsKa BbIaYM [JOKYMEHTOB IO pe3ylbTaTaM
[IPEIOCTaBIIEHUS MYHUIUIAJIbHON YCIIyTH;

9) nmpuocTaHOBIEHHE NPENOCTABIEHHUS MYyHULIMIAIBHONW YCIYTH, €CIIM OCHOBAHUS
NPUAOCTAHOBJICHUSI HE TNPENyCMOTpPeHBl (elepalbHbIMU 3aKOHAMM M TMPUHATHIMU B
COOTBETCTBMM C HHMH HHBIMM HOPMAaTUBHBIMHM I[IPaBOBBIMU akTaMU Poccuiickoi
Denepaiuu, 3aKOHaAMU U MHBLIMU HOPMATUBHBIMHU ITPABOBBIMU aKkTaMu Bonrorpanckoi
o0y1acTd, MyHHUIMIIAIBHBEIMU PAaBOBBIMU aKTamH. B yka3zaHHOM ciydae nocynebHoe
(BHecyneOHOe) oO)alloBaHUWE 3asiBUTENeM pelleHudi u ngedictBuii  (Oe3medcTBuUsA)
MHOTOQYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHHKAa MHOTIO(MYHKIMOHAIBHOIO IEHTpa
BO3MOYKHO B Cly4dae, €ClIM Ha MHOTO(DYHKIMOHAIbHBEIN 1IEHTp, PELIEHUs U NEeUCTBUS
(be3nmeficTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOXKEHA (YHKLMS IO IPELOCTaBICHUIO
MYHULIMNIANBHOK YCIYTHM B HOJHOM O0BeMe B MOPSAKE, ONPENEeNIeHHOM 4acThio 1.3
crateu 16 Oenepanbroro 3axona Ne 210-D3.

10) tpebGoBaHue y 3asBUTENs IIPUA [PEJOCTABICHUM MYHULMIIAIBHOU YCIYTH
HOKYMEHTOB HIIH HHq)OpM&L[HH, OTCYTCTBHE H (HJ’II’I) HEOOCTOBEPHOCTE KOTOPLIX HE
YKa3bIBAJIUCh MPU TEPBOHAYATLHOM OTKa3e B IIpHEeMe [OKYMEHTOB, HEOOXOAHMMBIX IS
IIPEIOCTABIEHUS] MYyHULIMNIANIBHOM YCIIyTH, K00 B MPEeNOCTaBIIEHUM MYHUIIMITAIBLHOM
YCIIYTH, 38 UCKIIOYEHHEM ClIydaeB, IPedyCMOTPEHHBIX MyHKTOM 4 dactu 1 crated 7
DenepanpHoro 3akona Ne 210-@3. B ykazanHoM ciydae gocyzneOHoe (BHecyneOHOE)
obxajoBaHuWe 3asBHTENIEM pelleHui u paevictBuil (OezmeiictBus) MOILI, paboTHHKa
M®I{ Bo3MoxHO B ciydae, ecnu Ha MOILI, pemenus u nedictBus (OesnelicTBue)
KOTOPOT0 OOKAIYrOTCS, BO3/I0OMeHa (YHKIWA MO MPEAOCTABIEHUIO MYHUIMIIAILHOM
yCIyrd B TONHOM oO0BEMe B IMOpSAIKE, ONpPEJCiCHHOM dacThio 1.3 crareu 16
®DenepanbHOro 3akoxa Ne 210-D3.

5.2. Xanoba nomaercs B nucbMeHHOM QopMe Ha OyMaXHOM HOCHUTENE, B
3IIEKTPOHHON (POpME B aIMHHUCTPALUIIO ropoackoro noceneHus p.i. Cpenssas Axryo6a,
M®II, mu6o B KoMuTET 3KOHOMWYECKOM NONUTWKHA U pa3BUTUsf Bojrorpainckou
obnacTy, SBIAOINUACS ydpeauTeieM, spisroquiics ydpemutenem MOL[ (manee -
yupemnutens M®IL]), a Takke B opraHuzaluy, IpeaycMoTpeHHbie JacTeio 1.1 craten 16
®depepaneroro 3akoHa Ne 210-D3. JKanobwl Ha perieHus u AeictBus (OesneiicTsue)



pabotnuka M®L] mopmarorcs pykosomutemo sToro M®IL JKanobsl Ha pelieHus U
neiictBus (Gesnedicteue) M®ILL noparotes yupemuremo MOI] uny DOHKHOCTHOMY
JWITY, YTOJHOMOYEHHOMY HOPMATHBHLIM IIPaBOBBIM akKTOM CyOwbekTa Poccuiickoi
Oenepaunu. JKanodel Ha pewenuss U jedictsus  (GesmeiicTBHe) pPaGOTHHKOB
OpraHusalyi, NpeaIycMOTPEHHbIX 4acThio 1.1 crathu 16 @enepansaoro 3akona Ne 210-
@3, noxaroTcs PyKOBOIUTENSIM STUX OPraHU3aLHiA.

Kanoba Ha pewenus u feicreus (GesnefcTBre) aIMHHUCTPALUKM TOPOICKOTO
nocenenus p.n. Cpenssit Axty0a, TOMKHOCTHOTO JIUIA AJAMWHUCTPALWM IOPOICKOIO
nmocenenust p.i. Cpenssas Axry0a, MYHHALMNANLHOrO CIyXallero, PYKOBOIWMTEINS
aIMUHHCTpalMu ropojackoro mnocenenus p.ai. Cpegssas Axtyba, MOXeET OBITh
HampaBjieHa [0 mo4re, uepes MODL[, ¢ wucnonb3oBaHueM HHGOPMAIIMOHHO-
TEeJIEKOMMYHHKallHOHHOW  ceTd  "MiHTepHer', oduuuanpHOro calita oprasa,
NPENOCTABIISIONIEr0 MyHULIUNANBHYO YCIyTy, €IUHOr0 IOopTaja IOCYJapCTBEHHBIX H
MYHHULMIAIBHBIX YCIIYT, @ TAKXKe MOXKET OBITh IPUHATA IIPU IUYHOM NPUEME 3asBUTEISL.

JKasnoba Ha peuienus u neictBus (Oesnericteue) M®IL, pabotHuka M®L] moxer
OBITE  HampaBlaeHa [0  [OYTe, C  WCIOJB30BaHWEM  HWH(MOPMALMOHHO-
TeleKOMMyHUKaluoHHoW cetu "MHTeprer", oduuuansHoro caiita M®LI, enunoro
1oprajga rocyJapCTBEHHBIX U MYHHULMIAIBHBIX YCIyT, a TaK)XXe MOXET OBbITh MPUHSTA
IIPU JIUIHOM MpUEMe 3aTBUTEIS.

JXKanoba Ha peuienus u neficteus (Oe3neiicTBUE) OpraHU3allli, IPeIyCMOTPEHHBIX
yactero 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3, a taxke uxX pabOTHHKOB
MOXET ObITh HampaBjieHa [0 [0YTe, C HCIOJb30BaHUEM HHGMOPMAIIMOHHO-
TeJIeKOMMYHUMKallMOHHOM ceTu "MHTepHeTr", opuManbHBIX CAHTOB 3TUX OpraHU3allUi,
€IUHOro MopTala rOCYZapCTBEHHBIX W MYHHLMIATIBHBIX YCIYT, a TaKXKe MOXKET ObITH
MIPUHSATA [PU JTHYHOM TIPHEME 3asBUTEIS.

5.3. XKanobbl Ha pewienus u peicTBus (Oe3nelicTBUE) pPYKOBOIUTENS OpraHa,
IIPEI0CTABIAIONIETO MYHUITHTIATBHY IO yCIyTy, TIOIak0TCS
B BBILECTOSIME oprad (Opd ero Haiudwu) Jubo B CiIydae €ro OTCYTCTBHUSA
paccMaTpUBAOTCS HEMOCPEACTBEHHO PYKOBOAWTENEM OpraHa, IPeAOCTaBISAOIIErO
MYHHULUIIATbHYIO yCIYTY.

5.4. XKanoba nonxHa colepKaTth:

1) agMUHMCTpaUKM TOpoACKoro rnocenerus p.rn. Cpensss Axty0a, JOKHOCTHOIO
Tviia aIMHHMCTpallH ropojckoro mnocenexus p.rn. Cpennss Axty6a, wid
MYHUIIMNANBHOTO ciyxamero, M®ILI, ero pykoBomutenss u (unu) paboOTHHKa,
OpraHu3alui, npeayCMOTpeHHbIX YacThio 1.1 craten 16 DenepallbHOrO 3aKOHA Ne
210, ux pyxoBoamTenedl u (uid) paOOTHUKOB, pelieHuUs U JeicTBus (Oe3nelcTBue)
KOTOPBIX 00KayIOTCs;

2) damunuio, MMS, OTYECTBO (IOCienHee - OpU HallUYUU), CBEIEHHUS O MECTe
KUTETHCTBA 3aIBUTENS - (U3WUECKOro Nvlia JuMO0 HauMEHOBaHHUE, CBEICHHS O MECTe
HAXOJXKJIEHUs 3asBUTENS - FOPUIMYECKOro JIMLa, a Takoke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, anpec (ampeca) 3JEKTPOHHOU MOYTH! (IIPU HAJIMYKMU) W IOYTOBBIK aapec, 1Mo
KOTOPBIM JTOJIKEH OBITh HalpaBleH OTBET 3asBUTENIO;

3) cBemeHuss 00 obxanyeMbIX pelleHUsX U gedcTBusx (6e3neicTBUM)
aIMUHUCTpaNKu ropojckoro mnocenenus p.i. Cpenuss AxTyba, HOIKHOCTHOTO JIHIIA,
aJIMUHHCTPALHK TOPOACKOTo rnocesenus p.n. Cpenasst Axry6a, 1M00 MyHUIUIATBEHOTO



cayxamero, MOLI, pabotnrnka M®L], opranuzauuii, npeaycMOTpeHHBIX 4acThio 1.1
cratey 16 ®enepansHoro 3akoHa Ne 210-®3, ux paGOTHUKOB;

4) n0BOABI, Ha OCHOBaHMU KOTOPBIX 3af4BUTENb HE COIJIACEH C pEIIEHWEM W
neiictBusMu (Oes3neficTBrEM) aiMMHUCTPALUKM TOPOJACKOro mocenenus p.m. Cpeansad
Axty0a, DOJKHOCTHOTO JIMIA aAMUHMCTPALlM¥ POPOACKOro moceienus p.n. Cpenuss
AxTyDa, Un¥ MyHMLMOansHOro chnyxariero, M®Il, pabotauka M®LI, opraHusaiuii,
IPEAyCMOTPEHHBIX 4acThro 1.1 cratbu 16 @PenepansHoro 3akoHa Ne 210-@3, wux
paOOTHUKOB. 3asBUTEIeM MOTYT ObITh IPENCTaBIEHBI MOKYMEHTHI (IIPH HAIWYHHK),
NOATBEPKAAIOIINE JOBOABI 3asIBUTEIIS, TUOO0 UX KOTIUM.

3agBUTENb WMMEET IpaBoO Ha [OMydeHHe UHPOPMALKMU U  JOKYMEHTOB,
HEOOXOAUMBIX 1k 0OOCHOBAaHUS U PAaCCMOTPEHHS KaTOOBIL.

5.5. OcHoBanueM A5 Hagajla MOpOLEAypEl JOCYyHe0HOro 00XXKaloBaHWS SBISETCA
[IOCTyIUJIEHUEe  kanobbl  3agBuTensd. Perucrpaius  KamloOBl  OCYILECTBISETCS
YIIOJTHOMOYEHHBIM CHE[HANMCTOM aIMUHHUCTPAlMM TOPOACKOrO IIOCEJIeHHs Pp.IN.
Cpenusis Axtyba, padotnukamu M®PILI, opranusanmii, mpearycMOTPEHHBIX 4acThio 1.1
crateu 16 DenepampHoro 3axkona Ne 210-@3. B TeyeHue Tpex [OHEH co HHA ee
MOCTYILICHUSI.

XKanoba, noctynuBiias B aAMUHUCTPALMIO OPOACKOro noceneHus p.n. CpenHss
Axtyba, M®LI, yupenutento M®LI, B opranuzanuu, nperyCMOTPEHHbIE 9acThio 1.1
ctatbi 16 DenepansHoro 3akoHa No 210-@3, moineXUT pacCMOTPEHHIO B TeUeHUE
NATHAALATA pabouux JHEH CO IHs ee perucTpairu, a B clydae 00KaJloOBaHHMS OTKas3a
aIMUHUCTPaLMK ropojackoro mnocesnenus p.a. Cpenuas Axrtyba, MOLL, opranusanui,
NpenyCMOTPEHHBIX 9acThio 1.1 cTateu 16 Hactosiero @enepansHoro 3axoHa Ne 210-
@3, B mpueMe IOKYMEHTOB y 3asBUTENA MO0 B UCTIPABIEHUU JOMYILIEHHBIX ONIEYaTOK U
OlMOOK WM B Cllydae OOKaJIOBaHUS HapyILIEHUsS YCTAaHOBIEHHOIO CpOKa TaKuX
UCIPABICHUH - B TeUeHUE MSITH paboyunx IHEH CO IHS €€ PerucTpaluu.

5.6. B cinyuyae ecnu B xanobe He yKa3zaHbl ()aMUIUS 3asgBUTENS, HalpaBUBILETO
katoby, ¥ MOYTOBBIA ampec, 10 KOTOPOMY HOJDKEH OBITh HAIpaBlIeH OTBET, OTBET Ha
Kanoby He JaeTcs.

Ecnum B yKaSaHHOII/J{ sKanobe comepiKarcsa CBEOEHHsA O II0AT0oTaB/IHBaACMOM,
COBEpILIAEMOM WJIH COBEPLISHHOM I[TPOTUBONPABHOM [€SHWU, a TakXke O JHule, ero
MOArOTABIMUBAIOLIEM, COBEpPLIAIOIEM WM COBEpIIMBIIEM, ’Kajgo0a IOIJIEKUT
HAIPaBJIEHHUIO B TOCY/IapCTBEHHBIN OpIraH B COOTBETCTBHUHU C €TI0 KOMIIETEHIUEHN.

JlomxHOCTHOE NI, PabOTHUK, HaJEICHHBIE MOTHOMOYHUSAMHU I10 PACCMOTPEHHUIO
Kaymob B COOTBETCTBUU C IMYHKTOM 5.2 HACTOSLIETO aIMUHUCTPATHBHOIO pErilaMeHTa,
MpH MOJIYYEHHH Kalo0bl, B KOTOPOU CONEpKaTCs HELeH3ypHbIe IM00 OCKOPOHUTENBLHEIE
BBIPAXXEHHSI, YI'PO3bl JKHU3HU, 3MOPOBBIO M HUMYILECTBY TOJKHOCTHOIO JIMLA, & TakkKe
4JIEHOB €r0 CEMBH, BIIPaBE OCTABUTH Kano0y 0e3 OTBeTa IO CYILeCTBY IIOCTaBIEHHBIX B
He#l BOIPOCOB ¥ COOOIIUTE 3asiBUTENF0 O HEIOTYCTUMOCTH 3JI0YOTPEOICHUS IIPABOM.

B ciydae ecnu TeKCT kano0bl He MOINAETCsS MPOYTEHUIO, OHA OCTaBisgeTcs 0Oe3
OTBETa, O YeM B TEYEHWE CeMHW [Hedl CO [OHS pPEeruCTpaluy JXajlo0bl COODOLIAETCs
3asIBUTEIIO, €Clik ero (haMuinsl U IOUTOBEIM aipec MOANAI0TCS IIPOYTEHHIO.

Eciu OTBET MO CyIIECTBY ITOCTABIEHHOTO B Kajlo0e BOMpOca HE MOXET OBITh JaH
6ez pazrnanieHus CReJeHUI, COCTARMSIIOIINX MOCYIaPCTREHHYIO UK WHYHO OXPaHsIeMy!o
denepanbHBIM 3aKOHOM TaillHy, B TeUeHHe CeMH IHeH CO OHS PerucTpalyy XKamoObl



3asgBUTENIO, HAlpaBHUBIIEMY Xalo0y, coobliaeTcs O HEBO3MOMKHOCTH JIaTh OTBET IIO
CYUIECTBY IIOCTABJIEHHOIO B HEH BOIPOCA B CBS3H C HEAOIYCTUMOCTHIO pasTialleHHs
YKa3aHHBIX CBEJICHUI.

B ciyuae, eciy TekcT xanodbl He MO3BOJISET OMNPENENUTh CYTh OOpalleHHs
3asgBUTENIS, OTBET 110 CYLIECTBY XKajloObl He aeTcs, O YeM B TeUeHHE CeMHU JTHeM co THS
pErucTpanuu Xajiodbl COO0IIaeTC s 3asBUTETIO.

B cnyuae ecnu B xanobe obxkanyercs cynedHoe pelieHre, Takas xkajaoba B TeueHue
CeMU JHEH co HA e€ perucTpalvy BO3BPALIASTCsl 3asBUTENIO, HAIIPABUBILEMY Xallo0y,
C pa3bsACHEHUEM MOpsAKa 00KalI0BaHUs JaHHOTO CyJeOHOrO pereHus.

Ecnu B xanobe comepkuUTCS BONPOC, HA KOTOPBIA 3asSBUTENI0 HEOTHOKPATHO
IaBalUCh IHCbMEHHBIE OTBETHI [0 CYILIECTBY B CBSI3M C paHEE HaIpPaBISEMbIMU
Kajio0aMu, U IpH 3TOM B Kajno0e He NPUBOAATCA HOBBIE OBOIBI UIIM OOCTOATEILCTBA,
TOJIKHOCTHOE JTUL0, pabOTHUK, HAJeIEHHBIE TIOTHOMOUYUSMYU 10 PaCCMOTPEHUIO JKanod
B COOTBETCTBHUH C MyHKTOM 5.2 HACTOSIIEr0 aIMHHHCTPATHBHOIO pPerjiaMeHTa, BIIpaBe
NPUHATH pelieHHe O O0e30CHOBATEIPHOCTU O4YepelHOM Xajobbl M IpeKpalieHUH
TIEPENUCKHY C 3aSBUTEIEM [0 TaHHOMY BOMPOCY MPH yCIOBUM, YTO yKa3aHHas xajioda U
paHee HampaBlseMble Kal00bl HANPABISAIUCH B ONUH U TOT )K€ YIIOJIHOMOUYEHHBI! OpraH
VI OOHOMY M TOMY JX€ NOJKHOCTHOMY Inuiy. O IaHHOM pelIeHUW YBEIOMIISIEeTCS
3asiBUTEIb, HAMPABUBINUN KaI00y.

5.7. Ilo pe3ynbraTaM pacCMOTPEHHUS KaJloObl MPUHUMAETCS OJHO W3 CIEHYHOMIMX
pELIEeHUH:

1) sxanoba ynoBneTBopsercs, B TOM 4ucie B hopMe OTMEHbl IPUHATOTO PELleHHs,
WCTIPABJIEHUS [OMYLIEHHBIX OINEe4aTOK U OMMOOK B BBIIAHHBIX B Ppe3ylbTaTe
IpeIoCTaBIeHUs] MyHHLIUIAIBHON YCIyrd TOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHEKHbIX
CPENCTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMU
Poccuiickoit @enepanvu, HOPMATUBHBIMM MOpPaBOBBIMH aKTamMu Bororpalickoi
o0nacTi, MyHULIUTIAIbHBIMU TP2BOBBIMU aKTaMU;

2) B yIOBJIETBOPEHNH KaN0OOBI OTKA3bIBAETCS.

5.8. OcHOBaHHMSIMU ISl OTKA3a B YIOBICTBOPSHUHU KAJIOObI SBISIOTCA:

1) mnpusHanme nOpaBOMEpHBIMH pelieHuss # (wiH) gedictBud (GesmedcTBH:A)
aJIMUHHCTpallMKd ropoackoro mocenenus p.i. CpenHsas Axryba, HODKHOCTHBIX JIHIL,
MYHUIWIATBHBIX CIYXKAlUX aJMUHUCTPAlud TOPOJACKOro mocenenus p.nm. Cpenss
Axtyba,, M®ILI, pabotauka M®L], a Taxxe opraHusaluil, IPeayCMOTPEHHBIX YaCTBHIO
1.1 crateu 16 @enepansHoro 3axona Ne 210-@3, unu ux pabOTHUKOB, y4aCTBYIOIIKNX B
NPeI0CTaBIeHUI MyHUIIUIIANBHOHN YCIIyTH,

2) HalW4Ke BCTYIHUBIIErO B 3aKOHHYIO CHIIy pellleHHs cynaa IO )ajlode 0 TOM XKe
MIPEIMETe U M0 TeM YK€ OCHOBAHMUSIM;

3) momada Kajgo0b! JIUIIOM, TIOJIHOMOYHMS KOTOPOI'O He MOATBEPKIEHBI B IOPSIKE,
YCTaHOBIIEHHOM 3aKOHOaTenbcTBOM Poccuiickoit @enepaivu.

5.9. He mozaHee [aHA, CIAEIYIOUIETO 3a JHEM IIPUHATHS DELICHUS, 3asIBUTEIIO B
NUCEMEHHON (OpME ¥ IO KENAHHIO 3asBUTENS B SIEKTPOHHOU (hOopMe HampaBiIsgeTcs
MOTHBHPOBAHHbIN OTBET O PE3YNIHTATAX PACCMOTPEHHUS KaIO0bI.

B ciydae mpusHaHUS K100kl MIOANIEKAIEH YIOBIETBOPEHHUIO B OTBETE 3aIBUTEIIIO
naetcs wuudpopManug o NelCTRUAIX, OCYHIECTRISIEMEBIX YIOIHOMOYEHHBIM OpPraHoM,

M®ILI, nubo opranusanuei, mpeaycMoTpeHHOR dacTeio 1.1 craten 16 denepanbHOro



3akoHa Ne 210-D3, B memsix He3aMeUTUTENbHOTO YCTPAaHEHUS BBIBICHHBIX HapyILEHHUH
OpYA OKa3aHWW MYyHULMNAIBHOW YCIyTW, a TakKe I[IPUHOCATCS W3BUHEHUSA 3a
NOCTaBJIeHHbIe HeynobcTBa UM ykasbiBaeTcs WHGOpPMALUsS O NalbHEUIIUX AEWUCTBUSX,
KOTOpble HEOOXOJUMO COBEPLUMTEL 32sIBUTENIO B IEJSIX TMOMyUeHHS MyHUIHNATLHOMH
YCIIYTH.

B ciydae npusHaHMs KajgoObl He IOJUIexXaliedl yHOBISTBOPEHHUIO B OTBETE
3asBUTENIO JAIOTCSl apryMEHTHPOBaHHBIE pAa3bsCHEHWS O MPUYMHAX [IPUHATOrO
pelLIeHus], a TaK)Ke UH(POopMAaLHs O NMOPsAAKe 00KanoBaHus IPUHATOTO PELICHHUS.

5.10. B ciyuae yCTaHOBIEHUS B XOJIE WU 110 Pe3ysibTaTaM PacCMOTPEHUS XKaloObl
NpU3HAKOB COCTaBa aJMHHHCTPATUBHOIO [PABOHAPYIIEHUS WM IIPECTYIICHMS
NOJKHOCTHOE JIHII0 aJMUHUCTpallMK ropoackoro moceneHust p.n. Cpensss AxTtyOa,,
pabOTHUK HalejeHHbIe MOJTHOMOYMSIMU 110 PACCMOTPEHUIO XKajlo0 B COOTBETCTBHH C
OyHKTOM 5.2 HAaCTOSINEro aJMUHUCTPATUBHOIO periamMeHTa, He3aMeIJIUTEIbHO
HaIpaBIIOT UMEIOIIUECcsS MaTepuansl B OpraHbl IPOKYypaTyphl.

5.11. 3asiButenu BmpaBe 00KanoBaTh PELICHUs, NIPUHATHIE NPU IIPENOCTaBICHHH
MYHULUIATLHON YCAyTH, AelcTBrA (0e31efcTBIE) JOIKHOCTHBIX JIHL, MyHHUIIUIATbHbBIX
CIyXalluX aaMHHHUCTpaluu ropoiackoro mocenenus p.ai. Cpemguas AxryOa,
OOJKHOCTHBIX il M®L], paboTHUKOB opraHu3anuid, IpeayCMOTPEHHBIX 4acThio 1.1
crathi 16 @enepanpHoro 3akoHa Ne 210-D3, B cyeOHOM HOps/IKE B COOTBETCTBUU C
3aKOHOaTeNbCTBOM Poccuiickoit @enepanuy.

5.12. llonoxeHust  HACTOsLIEro  pasieia, yCTaHaBIIMBAIOIME  TOPSIOK
paccMOTpeHHust kano0 Ha HapylleHWs T[paB TCpak[JaH U OpraHu3alui IIpH
[IPEIOCTABIIEHHA MYHUIMIIANBHON YCIyI'W, HE€ paclpOCTPaHANOTCS Ha OTHOLIEHHS,
perymupyemele @enepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-®@3 «O mnopsnke
paccmoTperust obparienuii rpaxkaad Poceuiickoii @enepanum.

[Tpumeuanue:

* DopMbl 3asBJIEHYS, YBEIOMIIEHHS 00 OTCYTCTBUY 3alpaniiBaeMoi uH(GOpMaIiy
B peecTpe HIM OTKase B I[IpeJoCTaBlICHHH CBEL{&HHIL;I 12z peecTpa B CjIydae
HEBO3MOXKHOCTH  HACHTU(UKAUMM  yKazaHHOrO B  3ampoce o0bekra  ydera
pa3pabaThIBalOTCSl OpraHOM, YIMOTHOMOYEHHBIM Ha IIPEJOCTaBIEHHE MYHMIIMITAIbHON
yCIIyTH, ¢ yueToM TpeboBaHui 3akoHOoAaTenbcTBa Poccuiickoii Deneparuu.

¥  Cpokd  [OaHHBIX  @JMUHHCTPATHUBHBIX  IIPOLEAYp OpradH  MEeCTHOIO
caMOYIIpaBJIEHHs BIIpaBe OMpPEIe/UTh CaMOCTOATENbHO. [IpH 3TOM CPOKH MCIOIHEHHUS
aIMHHHCTPATHUBHBIX [IPOLEIYP B CYMMe He TODKHBI peBbImars 10 pabounx nHew.

HpOGKTOM AOIMHUHUCTPATUBHOTO perinaMeHTa npenjara€Tes OIIPEICIIUTD
CIIEAYHOIIUE CPOKHU:

1) IpUEM W PEerucTpallis 3asBieHus, B TOM YKCIIE, IIOCTYIHBIIErO B
3JIEKTPOHHOM (hopMe U IpHitaraéMbIX K HeMy HOKYMEHTOB (1-3 nHs);
2) paccMOTpEHUeE 3asMBIeHNA, IPUHITHE PEIIeHNs 10 HToraM paccMoTpeHus (7

pabouux nHE ).



